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Academic Calendar 1978-1979 


ACADEMIC CALENDAR 1978-1979 
SUMMER QUARTER, 1978 
FIRST SUMMER SESSION 


May 24 (Wed.) Registration 
May 25 (Thurs.) Classes begin 
May 29 (Mon.) Last day to add a course 
May 29 (Mon.) Last day for refund 
*May 31 (Wed.) Last day to drop a course without academic 
penalty 
June 27 (Tues.) Last day of classes 
June 29-30 (Thurs.-Fri.) Final examinations; end of first session 
SECOND SUMMER SESSION 
July 4 (Tues.) Registration 
July 5 (Wed.) Classes begin 
July 7 (Fri.) Last day to add a course 
July 10 (Mon.) Last day for refund 
*July 11. (Tues.) Last day to drop a course without academic 
penalty 
Aug. 7 (Mon.) Last day of classes 
Aug. 9-10 (Wed.-Thurs.) Final examinations; end of second session 


FULL SUMMER QUARTER, 1978 
DAY CLASSES 


May 24 (Wed.) Registration 

May 25 (Thurs.) Classes begin 

May 31 (Wed.) Last day to add a course 

June 5 (Mon.) Last day for refund 

*June 7 (Wed.) Last day to drop a course without academic 
penalty 

June 29 

July 4 (Thurs.-Tues.) Break for first session examinations and 
second session registration; no full session 

: day classes 

July 5 (Wed.) Classes resume 

Aug. 4 (Fri.) Last day of classes for College Transfer & 
Technical courses 

Aug. 8 (Tues.) Last day of classes for Vocational classes 

Aug. 8-10 (Tues.-Thurs.) Final examinations for College Transfer & 
Technical courses; end of full summer ses- 
sion 


FULL SUMMER QUARTER, 1978 
EVENING CLASSES 


May 24 (Wed.) Registration 

May 29 (Mon.) Classes begin 

Evening students may not add a course after the second class meeting. 

June 5 (Mon.) Last day for refund 

*June 7 (Wed.) Last day to drop a course without academic 
penalty 

July 3  (Mon.) Holiday; no classes 

July 4 (Tues.) Classes resume 

Aug. 7 (Mon.) Last day of classes 

Aug. 9-10 (Wed.-Thurs.) Final examinations for College Transfer & 


Technical courses; end of full summer ses- 
sion 
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ACADEMIC CALENDAR 1978-1979 
FALL QUARTER, 1978 


Faculty Orientation 

Orientation of new students 

Advisement and registration of returning and 
evening students 

Advisement and registration of new students 

Holiday 

Classes begin 

Last day to add a course 

rse after the second class meeting. 

Last day for refund 

Last day to drop a course without academic 
penalty 

Last day of classes for Technical and College 
Transfer courses 

Last day of classes for Vocational courses 

Final examinations for Technical and College 
Transfer; end of quarter 


WINTER QUARTER, 1978-79 


Registration 
Classes begin 
Last day to add a course 


Evening students may not add a course after the second class meeting. 


Last day for refund 

Last day to drop a course without academic 
penalty 

Last day of classes before Christmas holidays 


Christmas holidays 

Classes resume 

Last day of classes for Technical and College 
Transfer courses 

Last day of classes for Vocational courses 

Final examinations for Technical and College 
Transfer; end of quarter 


SPRING QUARTER, 1979 


Registration 
Classes begin 
Last day to add a course 


Evening students may not add a course after the second class meeting. 


Aug. 28-29 (Mon.-Tues.) 
Aug. 29 (Tues.) 

Aug. 30 (Wed.) 

Aug. 31 (Thurs.) 
Sept. 4 (Mon.) 

Sept. 5 (Tues.) 

Sept. 11. (Mon. 
Evening students may not add a cou 
Sept. 14 (Thurs.) 
*Sept. 18 (Mon.) 

Nov. 16 (Thurs.) 

Nov. 20 (Mon.) 

Nov. 17-21 (Fri.-Tues.) 
Nov. 27 (Mon.) 

Nov. 29 (Wed.) 

Dec. 5 (Tues.) 

Dec. 8 (Fri.) 
*Dec 12 (Tues.) 

Dec. 20 (Wed.) 

Dec. 21- 

Jan 1 (Thurs.-Mon.) 
Jan 2 (Tues.) 

Feb 21 (Wed.) 

Feb. 23 (Fri.) 

Feb. 22-26 (Thurs.-Mon.) 
Feb. 28 (Wed.) 

Mar. 1 (Thurs.) 

Mar. 7 (Wed.) 

Mar. 12 (Mon.) 

*Mar. 14. (Wed.) 

Apr. 130 (Fre) 

Apr. 14-22 (Sat.-Sun.) 
Apr. 23 (Mon.) 

May 21 (Mon.) 

May 23 (Wed.) 

May 22-24 (Tues.-Thurs.) 
May 27 (Sun.) 


Last day for refund 

Last day to drop a course without academic 
penalty 

Last day of class before Easter holidays 

Easter holidays 

Classes resume 

Last day of classes for Technical and College 
Transfer courses 

Last day of classes for Vocational courses 

Final examinations for Technical and College 
Transfer; end of quarter 

Commencement 


Academic Calendar 1978-1979 


SUMMER QUARTER, 1979 
FIRST SUMMER SESSION, 1979 


Registration 

Classes begin 

Last day to add a course 
Last day for refund 


Last day to drop a course without academic 
penalty 

Last day of classes 

Holiday 

Final examinations; end of first session 


SECOND SUMMER SESSION, 1979 


Registration 

Classes begin 

Last day to add a course 

Last day for refund 

Last day to drop a course without academic 
penalty 

Last day of classes 

Final examinations; end of second session 


FULL SUMMER QUARTER, 1979 


DAY CLASSES 


Registration 

Classes begin 

Last day to add a course 

Last day for refund 

Last day to drop a course without academic 
penalty 

Break for holiday and first session 
examinations; no full quarter day classes 

Classes resume 

Last day of classes for Technical and College 
Transfer courses 

Last day of classes for Vocational courses 

Final examinations; end of full session 


FULL SUMMER QUARTER, 1979 
EVENING CLASSES 


Registration 
Evening classes begin 


Evening students may not add a course after the second class meeting. 


May 28 (Mon.) 
May 29 (Tues.) 
May 31 (Thurs.) 
June 4 (Mon.) 
*June 4 (Mon.) 
June 29 (Fri.) 

July 2 (Mon.) 
July 3-4 (Tues.-Wed.) 
July 5 (Thurs.) 
July 6 (Fri.) 

July 10 (Tues.) 
July 10 (Tues.) 
*July 12 (Thurs.) 
Aug. 8 (Wed.) 
Aug. 9-10 (Thurs.-Fri.) 
May 28 (Mon.) 
May 29 (Tues.) 
June 4 (Mon.) 
June 7 (Thurs.) 
*June 11. (Mon.) 
July 2-4 (Mon.-Wed.) 
July 5 (Thurs.) 
Aug. 7 (Tues.) 
Aug. 9 (Thurs.) 
Aug. 8-10 (Wed.-Fri.) 
May 28 (Mon.) 
May 29 (Tues.) 
June Thurs.) 
June 11. (Mon.) 
July 2 (Mon.) 
Aug. 2 (Thurs.) 
Aug. 7 (Tues.) 
Aug. 8 (Wed.) 
Aug. 9 (Thurs.) 


Last day for refund 

Last day to drop a course without academic 
penalty 

No classes; holiday 

Last day of classes for TTh classes 

Final examinations for TTh and T or Th only 
classes 

Last day of classes for MW classes 

Final examinations for MW and M or W only 
classes 


*Students should have a conference with their class instructor before dropping a 


course. 


Davidson County Community College reserves the right to make any change in the 
calendar, regulations or courses of instruction announced in this catalog. 
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General Information 


* Statement of Purpose 

“ Facts About the College 
* Programs 

* Accreditation 


General Information 


Statement of Purpose 


The purpose of Davidson County Community College is to offer exceptional op- 
portunities at minimal cost to students varying greatly in interests, aptitudes, talents, 
needs, and goals. Specific objectives intended to uphold this purpose are: 


EDUCATIONAL: 


CIVIC: 


CULTURAL: 


PHYSICAL: 


SOCIAL: 


To provide in all divisions courses which are designed to develop 
logical, creative, and objective thinking, and to stimulate intellec- 
tual curosity; 


To provide two years of transferable college-credit courses; 


To provide two-year technical programs to prepare students to 
gain occupational competency as technical personnel in 
agriculture, business, government, health, or industry; 


To provide one, two, and three-year vocational programs design- 
ed to prepare students as journeymen or craftsmen; 


To provide pre-curricular courses for students whose 
educational backgrounds would indicate the likelihood of dif- 
ficulty with the course work in their selected curricula; 


To provide programs of continuing education for adults who 
need or desire (1) to improve basic educational skills, (2) tocom- 
plete the high school requirements, (3) to train or retrain in order 
to increase occupational competency, or (4) to pursue personal 
interest Courses; 


To provide students with assistance and opportunities to develop 
student organizations that will stimulate intelligent interest in the 
processes of self-government and in the development of respon- 
sible citizenship; 


To provide services to guide individuals in the exercises of self- 
direction in personal planning and in the solution of problems; 


To provide opportunities to cultivate the knowledge and ap- 
preciation of the arts and sciences and to encourage active par- 
ticipation in these academic areas; 


To provide programs of physical development and of competitive 
sports in order to encourage good habits of physical and mental 
health and to stimulate interest in recreation and good 
sportsmanship; 


To provide student leaders with assistance and opportunities to 
develop and to implement extracurricular activities for the 
development and enrichment of the students’ social life. 


General Information 


FACTS ABOUT THE COLLEGE 


The Davidson County Industrial Education Center was chartered 
April 3, 1958, under the Community College Act of 1957. By 1960 
discussion had reached the planning stage. The Chamber of Com- 
merce of both Lexington and Thomasville, along with leaders in 
county-wide industries, pledged $150,000 toward construction 
costs for the proposed Center. On April 6, 1960, the Davidson County 
Commissioners made provision to secure the additional amount of 
$300,000 for land and plant facilities. 


A twenty-two acre site, halfway between Lexington and 
Thomasville, was purchased in late 1961. Mr. William T. Sinclair was 
appointed Director of the Center and two years later, on August 5, 
1963, the new Center opened its doors to the first students. 


The untiring efforts of the leaders of the community resulted in 
the approval of a tax levy to support the institution as a community 
college. On February 4, 1965, under Chapter 115A, General Statutes 
of North Carolina, the institution was chartered as Davidson County 
Community College. 


The College is governed by a twelve-member Board of Trustees 
from this county who give freely of their time and efforts for the 
operation of the institution. 


Today the College is a co-educational institution offering a two- 
year college transfer program, technical and vocational programs, 
and general adult and extension courses. The College is accredited 
by the Southern Association of Colleges and Schools and by the 
American Association of Junior Colleges. Credits from this institu- 
tion are transferable to four-year colleges. 


The 83-acre campus represents a total investment of more than 
5 million dollars. The College operates on the quarter system, with 
over 2,000 students enrolled and with a faculty and staff of one 
hundred fifty. 


An additional 6,000 persons are enrolled in general adult and 
extension classes. Instruction in the various programs runs from 
8:00 a.m. to 10:00 p.m. 


A unique feature of the comprehensive community college is 
the fact that adults who cannot read or write may enroll in Adult 
Basic Education, move through the high school diploma program, 
and complete two years of college. Another attractive feature is the 
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General Information 


economical means of attaining an education. Tuition costs approx- 
imately $39.00 per quarter. Scholarships, student grants and loans 
are available for students who need financial assistance. 


The College operates under the “Open Door’ policy — an effort 
to provide all students the opportunity to better develop their talents 
and skills. The programs of the College are designed to better train 
and prepare the student to assume adult roles in our society. 


The Campus 


The Campus is conveniently located adjacent to Interstate 85 in 
the industrial Piedmont section of North Carolina. The classrooms, 
labs and shops are situated around a large paved student parking 
lot. 


The Felix Otis Gee Building houses the administrative offices, 
the Student Center, the bookstore, student offices, the Auditorium 
and Science Lecture Hall, classrooms and science laboratories. 
Built in 1967, the building was named to honor the chairman of the 
College’s Board of Trustees, a Lexington industrialist who worked 
diligently for the establishment of the college. He has given 
dedicated service in this capacity since the founding of the 
institution. 


The William Taylor Sinclair Building houses part of the 
vocational-technical complex of the campus. Built in 1962, the 
building was named in memory of the Industrial Education Center’s 
first director. The building also houses the Adult Education and 
Extension Divisions of the College. 


The Multi-Purpose Building, completed in 1972, includes a 
large and modern physical education facility with a seating capacity 
up to 800. A wing of the building is devoted to vocational and 
technical classrooms and shops. 


The Doak & Agnes Finch Building was completed in 1974 and 
houses the business education, art and air conditioning 
departments and the Stanhope Lineberry Criminal Justice Center. 
The ultra-modern building honors the late Doak and Agnes Finch 
who gave dedicated service to the institution. Both Mr. and Mrs. 
Finch served on the College’s Board of Trustees. 


General Information 


The Dr. Edgar Holton Reich Nursing Center, completed in 1977, 
houses the college’s nursing education program. Dr. Reich was a 
dedicated member of the College Foundation at the time of his 
death in 1971. The building contains complete modern facilities for 
nursing instruction including hospital-type settings. Funds for the 
construction of the building were made possible by Dr. Reich’s 
widow, Lois Weisner Reich. 


The Grady Edward Love Learning Resources Center honors 
the college’s first president, named to that position in 1965. Also 
completed in 1977, the building is completely equipped with audio 
visual services, television studio, Individualized Instruction Center 
and Learning Resources Center. 
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General Information 


PROGRAMS 


Davidson County Community College is a part of the North 
Carolina Community College System established in 1957. The in- 
stitution was chartered in 1958 and opened in 1963. 


DEGREES AND DIPLOMAS OFFERED 
The following degrees and diplomas are offered upon satisfac- 
tory completion of a prescribed program: 
|. ASSOCIATE IN ARTS Liberal Arts Curricula 
ll. ASSOCIATE IN SCIENCE Pre-Professional Curricula 
Ill. ASSOCIATE IN FINE ARTS _ Art, Drama, Music Curricula 


IV ASSOCIATE IN APPLIED 


SCIENCE 
V. DIPLOMA Vocational Programs 


Technical Programs 


COLLEGE TRANSFER PROGRAM 


In the first two years of college, students Secure a general educa- 
tion in areas of communication arts, humanities, social sciences, 
science, and mathematics; in addition, they begin specialized work 
in their own particular fields of interest. It is the aim of Davidson 
County Community College to provide quality instruction in these 
areas for transfer credit to senior institutions. 


The College Transfer Program consists of courses in the follow- 
ing major areas: Business, English, Foreign Language, Fine Arts, 
Humanities, Mathematics, Physical Education, Science, and Social 
Sciences. 


TECHNICAL PROGRAMS 


Courses in the Technical Program are designed to meet the 
increasing demand for high level industrial and technical skills. The 
programs are planned to prepare students to earn a living as techni- 
cal personnel in either agriculture, business, industry, government, 
the health occupations, or as owner-operators of their own 
businesses. 


General Information 


These curricula require two years for completion and are similar 
to professional engineering curricula, but briefer and more techni- 
cal in content. The primary objective is employment and further 
growth through occupational experience. An Associate in Applied 
Science Degree is awarded students completing the technical pro- 
grams. 


VOCATIONAL PROGRAMS 


The College offers planned curricula in the trade division with 
emphasis on manipulative and mental skills applicable to particular 
courses for which students are enrolled. These programs are de- 
signed to prepare the students for initial employment, or for ad- 
vancement within specific trade areas. 


Trade courses require four, six, or seven quarters of participa- 
tion for students on a full-time basis. Applicants for the trade divi- 
sion will, therefore, be urged to enroll for a full-time program. 


CONTINUING EDUCATION 


The College seeks to serve the needs of the adult community by 
providing numerous programs of continuing education. The term 
“adult,” as used here, refers to one who is eighteen years of age or 
older or one whose high school class has graduated. 


Development of adult programs is on acontinuing basis and is 
based solely on the community’s particular and varied needs in 
areas of formal academic learning, cultural advancement, voca- 
tional improvement, and creative personal interest of citizens in the 
area served by the College. 


EVENING CURRICULAR PROGRAMS 


The College offers evening courses each quarter, providing an 
Opportunity for students who are unable to attend classes during 
the daytime, to advance their education goals. These courses offer 
credit work which parallels the daytime curricula. A student may 
enroll in both day and evening courses, depending on the specific 
program. Courses are offered in the college transfer, technical, and 
vocational areas. 
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General Information 


ACCREDITATION 


All transfer, technical, and vocational courses of instruction at 
Davidson County Community College are accredited by the South- 
ern Association of Colleges and Schools and by the North Carolina 


State Board of Education. 


The College is a member in good standing of the American 
Association of Junior Colleges, the American Library Association, 
and the North Carolina Association of Colleges and Universities. 


Admission Requirements/Procedures 
eS BU ellIS RLOCEQUEBS 
ll 


“ Admission Requirements 
* Admission Procedures 
* Tuition & Fees 


15 


16 


Admission Requirements/Procedures 
ee ——————————————— 


ADMISSION REQUIREMENTS 
For All Curricular Programs 


(College Transfer, Technical and Vocational) 


Admission to a specific course of study is based upon 
guidelines developed to help the student determine his chances for 
success in that course of study. These guidelines are strictly 
followed to prevent loss of student time and effort as a result of 
unsatisfactory achievement. Should a student desire a course of 
study but not have the appropriate educational background, a 
program of guided studies is available to prepare him for admission 
to the desired program. 


Generally, applicants for admission to a Diploma or Degree 
Program must possess a high school diploma or its equivalency. 
However, some exceptions are made for individuals whose age and 
maturity make success in a Diploma Program likely. 


ADMISSION PROCEDURES 
For All Curricular Programs 


(College Transfer, Technical and Vocational) 


The admission procedure is essentially the same for all students 
applying for college transfer curricula and occupational programs; 
however, an abbreviated procedure has been developed for Special 
Students, (i.e. a student not working towards a degree/diploma 
from Davidson County Community College) and for those applying 
for admission to the Continuing Education Classes, (see page 20). 
The steps in the normal admission process are briefly outlined 
below. 


1. The College welcomes the opportunity to have a personal 
interview with each prospective student at his convenience. The 
offices are open until 9:00 p.m. Monday through Thursday and until 
4:30 p.m. on Friday. Interested persons may pick up a catalog and 
application kit during their visit or write or telephone requests for 
these materials. 


Admission Requirements/Procedures 


2. The student should complete in detail the Student Applica- 
tion Form (Form SP-1) and return it to the Director of Admissions. 


3. The applicant should have his high school counselor or 
principal complete and mail the Secondary School Record (Form 
A-2) to the Director of Admissions. In addition to being responsible 
for having the Secondary School Record sent, the applicant will also 
need to remind his counselor to send his final grades to the College 
upon graduation from high school. 


4. Any student who plans to enroll in a technical or college 
transfer program for credit will be required to have graduated from 
high school or passed the GED with an equivalency certificate 
which meets minimum requirements set by the State of North 
Carolina. He may, however, audit any course at the College without 
regard to his educational background. If the applicant has 
completed high school other than through an accredited secondary 
school, he should furnish the College with an official record. 


5. The applicant should request that any previously attended 
college, university, technical institute, orinstitution of higher educa- 
tion furnish the College with a complete transcript of work com- 
pleted. 


6. The Medical Form (Form A-3) should be properly completed 
and returned to the College. 


7. North Carolina Law (G.S. 116-143.1) requires that to qualify 
for instate tuition a legal resident must have maintained his domicile 
in North Carolina for at least the 12 months immediately prior to his 
application as a resident for tuition purposes. Accordingly, every 
applicant for admission or re-admission to Davidson County Com- 
munity College must complete form No. A-20 containing informa- 
tion related to claimed North Carolina residence for tuition pur- 
poses. 


8. Information in regard to financial aid should be requested 
from the College. In making inquiry about the possibility of financial 
aid, a letter giving fairly complete information about the needs and 
qualifications should be addressed to the Financial Aid Officer. The 
applicant will be provided with the necessary forms upon request. 


9. If the applicant plans to enter College asa special (transient 
Or visiting) student, not working toward a diploma or degree here, 
he may request a special application form. 


ibe 
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Admission Requirements/Procedures 


10. All prospective students for all programs are required to take 
the Comparative Guidance and Placement Test (CGP). After the 
applicant files application, he will be notified in writing when to 
report to the College to take the CGP test. 


11. After the College has received the CGP results, the Dean of 
Students will notify the applicant to set up an appointment with his 
college counselor who will assist him in evaluating his educational 
and vocational objectives. The applicant will be notified by letter 
when to set up this interview. 


12. The applicant should report to orientation, advisement, and 
registration as scheduled by the College calendar. 


To avoid delay in completion of the application procedure, the 
applicant should follow instructions carefully. All forms and corres- 
pondence should be addressed to: 


Director of Admissions 

Davidson County Community College 
P.O. Box 1287 

Lexington, North Carolina 27292 


Admission Requirements/Procedures 


HEALTH RELATED PROGRAMS 


Any student who plans to pursue a health related course such 
as nursing should contact the admissions office for additional 
admissions procedures. Applications must be completed by 
January 30 of each year. 


FOREIGN STUDENTS 


The College can not encourage the admission of foreign stu- 
dents for whom the lack of permanent residency and/or difficulty 
with the English language is a factor in adjustment to college work. 
In order for anyone to apply to the College as a foreign student the 
following regulations apply. 


1. A foreign student is defined as one for whom an I-20 (student 
visa) form must be issued. 


2. Anyone wishing to apply for admission as a foreign student 
must first make arrangements through the American Consulate in 
his own country to take the Test of English as a Foreign Language 
(TOEFL). No foreign applicant can be approved for admission (even 
if he meets all other requirements) until a satisfactory score is 
received by the Admissions Office. 


3. All foreign applicants must meet all admission requirements 
found on page 16. 


4. All official transcripts sent to the Admissions Office must 
have English translations. 


5. All foreign students are required to have health insurance 
before they can be admitted. 


6. All foreign applicants must submit evidence of adequate 
financial resources to support them throughout their educational 
program including evidence of satisfactory housing and transporta- 
tion arrangements. Funds for financial assistance to foreign stu- 
dents are not available. 


7. Foreign students are required to observe the regulations of 
the United States Immigration and Naturalization Service, as well as 
those of the College. 


8. A person holding a student visa can not be classified as a 
North Carolina resident for tuition purposes and shall be required to 
pay out-of-state tuition. 
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Admission Requirements/Procedures 


9. If a foreign student owes any debt to the college, he will not 
be allowed to enroll at the College the following quarter and will 
thereby jeopardize his F-1 student status. 


SPECIAL STUDENTS 


A special student is defined as one who is enrolled in curricular 
credit courses, but who is not working toward a degree or diploma. 
A special student should be 18 years of age or older, must not be 
enrolled in a high school, and must complete the Special Student 
Application procedures available from the College Director of Ad- 
missions. 


ADULT EDUCATION AND EXTENSION STUDENTS 


For admission to Adult Education and non-credit Extension 
courses it is recommended that the student be at least 18 years old, 
that he not be enrolled in a high school and that he complete the 
special registration forms available from the Associate Dean of 
Adult Education . 


Admission Requirements/Procedures 


TUITION AND FEES 


Since the school receives financial support from local , state, 
and federal sources, tuition is kept at a minimum. Tuition charges 
are set by the State Board of Education and are subject to change 
without notice. The tuition schedule is summarized on the following 


pages. 


TUITION AND FEES FOR STUDENTS ENROLLED IN DEGREE- 


DIPLOMA PROGRAMS 


RESIDENT 

(12 quarter hours or more) 
NON-RESIDENT 

(12 quarter hours or more) 
RESIDENT 

(less than 12 quarter hours) 
NON-RESIDENT 

(less than 12 quarter hours) 
ACTIVITY FEE 

(12 quarter hours or more) 
ACTIVITY FEE 

(7-11 contact hours) 
GENERAL COLLEGE FEES 

(All students) 
*ACCIDENT INSURANCE 

(annual fee; optional) 
*Non-refundable 


$ 39.00 per quarter 
$198.00 per quarter 

$ 3.25 per quarter hour 
$ 16.50 per quarter hour 
$ 5.00 per quarter 

$ 2.50 per quarter 

$ 2.50 per quarter 
$ 


3.50 


STUDENT ACTIVITY FEE 


The student activity fee for each student carrying twelve or 
more contact hours of course work is $5.00 per quarter. Students 
taking 7-11 contact hours will be assessed an activity fee of $2.50 
per quarter. Such payments are supervised by the Business Office 
of the College in cooperation with the Student Government Asso- 
ciation, which determines how the income is spent. 
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Admission Requirements/Procedures 
ee 


GENERAL COLLEGE FEES 


In addition to the student activity fees enumerated above, all 
students attending degree/diploma classes held on campus are 
assessed a general college fee of $2.50 per quarter. General fee 
payments are supervised by the Business Office in cooperation with 
the Student Affairs Office of the College. General college fees are 
used to cover the cost of such expenses as those associated with 
student parking, |.D. Cards, degrees, diplomas, etc. 


NORTH CAROLINA RESIDENCE FOR TUITION PURPOSES 


To qualify for in-state tuition a legal resident must have main- 
tained his domicile in North Carolina for at least the 12 months 
immediately prior to his classification as a resident for tuition pur- 
poses. In order to be eligible for such classification, the individual 
must establish that his or her presence in the State during such 
twelve-month period was for purposes of maintaining a bona fide 
domicile rather than for purposes of mere temporary residence 
incident to enrollment in an institution of higher education; further, 
(1) if the parents (or court-appointed legal guardian) of the 
individual seeking resident classification are (is) bona fide 
domiciliaries of this State, this fact shall be prima facie evidence of 
domiciliary status of the individual applicant and (2) if such parents 
or guardian are not bona fide domiciliaries of this State, this fact 
shall be prima facie evidence of non-domiciliary status of the 
individual. (G.S. 116-143.1) 


College regulations concerning the classification of students 
by residence, for purposes of applicable tuition differentials, are set 
forth in detail in A Manual To Assist The Public Higher Education 
Institutions of North Carolina in the Matter of Student Residence 
Classification for Tuition Purposes. Each enrolled student is re- 
sponsible for knowing the contents of that Manual, which is the 
controlling administrative statement of policy on this subject. 
Copies of the Manual are available on request in the Student Per- 
sonnel Department, Business Office and President’s Office. A stu- 
dent dissatisfied with the decision rendered by the school concern- 
ing his residency has the option to appeal in writing to the president 
of the institution. Should he not be satisfied with the president's 
decision, he may appeal in writing to the N. C. Residency Appeals 
Committee whose decision is final. 


Admission Requirements/Procedures 


SS. 


REFUND POLICY 


Tuition refunds shall not be made unless it is necessary for the 
student to withdraw from class. Accepted reasons for withdrawal 
are medical, change in work schedule or death. Written documenta- 
tion from the doctor is required if reason is medical, and written 
documentation from employer if change in work schedule is 
necessary. 


In such cases, two-thirds of the tuition paid may be refunded if 
the student withdraws within 10 calendar days after the beginning 
of the quarter. No refund may be given after ten calendar days. 


No refund shall be made for insurance fees. In any event, no 
refund shall be made for any amount less than five dollars ($5.00). 


TEXTBOOKS AND SUPPLIES 


Cost of textbooks and supplies are additional expenses for 
which the student should plan. These expenses vary according to 
the program of study but average about $75.00 per quarter. These 
items may be purchased from the college bookstore. 
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Academic Regulations 


ACADEMIC REGULATIONS 


STUDENT CLASSIFICATION 


Full-time: A student who is enrolled for 12 or more quarter hours of 
course work. 


Part-time: A student who is enrolled for less than 12 hours of course 
work. 


Freshman: Any student who is enrolled in a one-year vocational 
program, or any student in the technical or college transfer program 
who has earned fewer than 39 quarter hours of credit. 


Sophomore: A college transfer or technical student who has earned 
39 or more quarter hours of credit or a student enrolled in the 
second year of a two-year vocational curriculum. 


ATTENDANCE REGULATIONS 


Students are expected to be inclass on time and are expected to 
attend all classes, laboratory periods, and shop sessions. 


Each student has the full responsibility for accounting to his 
instructor for any class missed. The instructor determines if the 
work missed can be made up. 


The student should see his instructor at the earliest possible 
time upon returning to school if he desires to make up any work 
missed. However, a student who can anticipate his absences should 
contact his instructor prior to the absence if at all possible. 


The instructor may drop a student from his class when in his 
opinion the student’s absences are ‘‘excessive.”’ However, the in- 
structor must complete a drop form on a student when the student 
has been absent from class 5 consecutive times or has missed one 
week and one day of class work (lab/shop work) whichever happens 
first, without maintaining contact with the instructor. In no case will 
the instructor allow a student to remain in class membership be- 
yond two weeks of consecutive absences from class. 


Academic Regulations 


COURSE NUMBERING 


Courses are numbered in accordance with the system ap- 
proved by the North Carolina Department of Community Colleges. 


1. All Developmental Study Program courses are indicated by pre- 
fix, and numbers range from 090 - 099 

2. All freshmen academic and technical courses are indicated by a 
three-letter prefix and numbers range between 100-199 
All sophomore academic or technical courses are indicated by a 


three-letter prefix and numbers range between 200-299 


3. All vocational courses are indicated by a prefix and numbered 
1000 - 2000. 


4. Alladult education courses beyond the high school are indicated 
by a prefix and numbered 2000 - 3000. 


Aas 
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TRANSFER INFORMATION 


Transfer students are admitted from other colleges and univer- 
sities. However, transfer students whose status with the institution 
last attended is other than ‘‘good standing’”’ or whose cumulative 
grade average is below ‘C’’ will be considered for admission on an 
individual basis. 


The College normally does not accept for credit a grade of “D” 
earned by a student at another institution; however, transfer 
students may be given credit for asequence course taken at another 
institution if the student’s overall average on the sequence course is 
at least a “C”. When credit is allowed for a‘“C” average in a sequence 
course taken at another institution, the student should understand 
that this credit allowance is only for meeting graduation require- 
ments at this institution and may not be acceptable at a senior 
college to which the student may later transfer. 


All transfer students must complete all admission procedures as 
specified for non-transfer students listed on page 16. In addition, all 
transfer students must furnish a transcript of all previous academic 
work attempted at other institutions of higher education. The 
maximum amount of transfer course credit will be given to each 
eligible student. 


In general, course credits earned at other institutions in pursuit 
of the baccalaureate degree may be accepted by all divisions of the 
College; course credits earned at other institutions which are equi- 
valent in level, depth, and content to courses offered in the Techni- 
cal Division may be accepted by both the Technical and Vocational 
Divisions; course credits which are equivalent to those of the Voca- 
tional Division may be accepted only by thatdivision of the College. 


The student transferring to Davidson County Community 
College must pass at least 24 quarter hours of credit at the College 
in order to be eligible to graduate. 


The College will officially accept credit for work taken at 
institutions that are not accredited by Southern Association of 
Colleges and sister agencies only after that student has taken a 
minimum full load of 12 credit hours here and passed it with atleast 
a 2.00 grade point average. 


A student may receive up to 12 quarter hours of correspondence 
work taken at an accredited institution. 


Academic Regulations 


A former student may transfer back to the college for graduation 
a maximum of 12 credit hours. 


Only the course work taken at Davidson County Community 
College will be computed in the student’s gradepoint average. 


COURSE LOAD FOR VETERANS 


Veterans enrolled in the college transfer, technical and voca- 
tional divisions under the G.I. Bill are required to carry 12 credit 
hours or the equivalent in course work each quarter in order to 
receive full educational benefits. Regulations of the Veterans Ad- 
ministration also require that veterans in the vocational division be 
in school at least 22 clock hours each week for full benefits. Veter- 
ans in the adult high school program will have to study in the 
Individualized Instruction Center 25 clock hours a week in order to 
receive full benefits. Any veteran enrolled for % or 2 of the full-time 
requirements mentioned above is eligible for proportionate com- 
pensation. 


The contact hours shown inthe catalog are minimal. It isa policy 
of this institution to permit students to enroll in additional subjects 
and laboratory work beyond those shown in the catalog in order to 
broaden their training. 


When in any quarter the total weekly contact hours listed ina 
vocational program are fewer than those required for full subsis- 
tence under the G.I. Bill, a student may enroll on request for addi- 
tional instructional hours deemed by the institution to be consistent 
with the program and appropriate to the student to make up the 
required hours of classroom instruction. 


CLEP, PEP USAFI, CORRESPONDENCE AND ADVANCED 
CREDITS 


College level courses at accredited institutions under the United 
States Armed Forces Institute (USAF1I), College Level Examination 
Program (CLEP), and the Proficiency Examination Program (PEP) 
will be considered for transfer credit when an acceptable grade has 
been earned according to the standards recommended by the Amer- 
ican Council on Education, College Entrance Examination Board 
and the American College Testing Program. 


288) 
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A student may receive credit for up to 12 quarter hours of corre- 
spondence work at an accredited university. 


Credit will be given for the Advanced Placement Program ac- 
cording to the recommendation of the College Entrance Examina- 
tion Board. 


Only the course, course number and credit hours of transfer 
work will be recorded on the permanent record. 


CHALLENGE EXAMINATION FOR CREDIT 


A student who can document or demonstrate abilities in a sub- 
ject area may request a challenge examination in that subject in 
order to accelerate his studies. Students who have completed work 
at a technical institution may request examination in college trans- 
fer courses for which their previous training might qualify them. 
College transfer students may also request examinations for 
courses in a technical field. To obtain special examinations the 
students should follow the steps given here: 


1. Present to the Registrar evidence of any prior course work or 
achievement examination. The Registrar will recommend the ap- 
propriate Department Head for the student to see. The Department 
Head will determine the proficiency of the student, and will adminis- 
ter, or appoint one of his faculty to administer, the challenge exami- 
nation. 


2. The challenge examination results shall be reported on the 
“Addition and Change Form”’ by the Department Head to the Regis- 
trar. 


Only the course, course number, and number of hours credit will 
be entered on the student's record. 


REPEATING COURSES 


A student who repeats a course previously taken will have the 
last grade counted in his graduation grade point average. The credit 
for the course will be counted only once toward the required 
number of credits for graduation. A veteran can not receive educa- 


tional benefits by repeating courses in which he/she has made a ‘‘D”’ 
Or above. 
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AUDIT 


The instructor will check the class at the end of the drop/add 
period to determine which students are taking his course for an “au” 
grade. Fees for auditors are the same as for regular students. A 
student may audit any course at the college regardless of his educa- 
tional background. Veterans will not be paid for audited courses. 


SCHEDULE CHANGES 


The student is expected to plan carefully his schedule in ad- 
vance with the assistance of his advisor. While it is possible to add 
and/or drop a course after completion of registration, students are 
encouraged not to do so. All changes in schedules (add/drop or 
section changes) must be adjusted during the first week of any 
quarter and must be approved by the student’s counselor on.official 
forms available in the Registrar’s office. 


ADD/DROP AND WITHDRAWAL PROCEDURE 


A student may add a course during the first week of classes. He 
will pick up an add/drop form at the Registrar's Office and follow the 
written procedure. 
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A student may drop a course anytime during the quarter. If he 
drops a course during the first 2 weeks in the quarter, no grade will 
be recorded on the permanent record, but if he withdraws from a 
course after the first 2 weeks of the quarter, he will receive a grade of 
“WP” or “WEF” based on his academic standing at the time he drops 
the course. 


Any student who fails to attend class for a continuous period 
without notifying the instructor must be dropped from the class by 
the instructor. (See attendance regulations on page 26.) The in- 
structor shall fill in an add/drop form and turn in a grade of “WP” or 
“WF” according to how the student is doing academically. 


INCOMPLETE 


In the event thatan ‘lI’ (Incomplete) was the grade assigned, the 
work previously omitted must be completed outside the class before 
the end of the following quarter, at which time the instructor will 
assign the grade of A, B, C, D, or F, whichever is earned. 


When the work previously omitted is not completed in the suc- 
ceeding quarter, the grade of ‘‘F’’ will automatically be assigned by 
the Registrar for the course. When the incomplete is removed, the 
“Il” will be crossed out with a diagonal and the earned grade will be 
recorded beside it. 


GRADING SYSTEM 


The College operates on the quarter system. The alphabetical 
system is used for reporting and recording all grades. 


The grading system is as follows: 


A Excellent 4 Quality points per quarter hour credit 
B Good 3 Quality points per quarter hour credit 
C Average 2 Quality points per quarter hour credit 
D Passed 1 Quality point per quarter hour credit 
bs Failed 0 Quality point per quarter hour credit 
WF Withdrew Failing 0 Quality point per quarter hour credit 
WP Withdrew Passing 0 Quality point per quarter hour credit 
| Incomplete O Quality point per quarter hour credit 
AU Audited 0 Quality point per quarter hour credit 
S Satisfactory For non-credit courses 

U _ Unsatisfactory For non-credit courses 

R Repeated Course 
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GRADE POINT AVERAGE 


For meeting graduation requirements, the Grade Point Average 
(GPA) is obtained by dividing the total number of quality points 
earned at Davidson County Community College by the total number 
of quarter hours passed. 


For computation of academic probation, dean’s list, and all 
honors at the College, the Grade Point Average (GPA) is obtained 
by dividing the total number of quality points earned by the total 
number of attempted quarter hours. 


Those hours transferred to Davidson County Community Col- 
lege from other schools of higher education: colleges, universities, 
USAFI, CLEP, PEP, and those obtained by proficiency examina- 
tions, are not entered into the computation of the GPA. These hours 
are recorded on the permanent record as course, course number 
and number hours of credit given. 


ACADEMIC PROBATION 


Each student at Davidson County Community College is ex- 
pected to maintain satisfactory progress toward a degree or dip- 
loma. At the end of each quarter a student's grade point average for 
that quarter and his cumulative grade point average are examined. 
For purposes of identifying students on academic probation, 
grade-point averages will be computed upon the basis of all credit 
hours attempted. Minimum cumulative grade point averages for 
remaining in good standing are as follows: 


Attempted Diploma Program Degree Program 
Credit Hours (Grade Point Average) (Grade Point Average) 

3-31 1.60 iisi@, 
32-47 1375 1.65 
48-63 1.90 lO 
64-79 2.00 1.85 
80-95 1.95 
96-113 2.00 


Any student who falls below these minimum requirements will 
be placed on probation. When a student is placed on probation, he 
is So notified in writing by the Dean of Student Affairs. Astudent on 
academic probation is required to schedule a conference with a 
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guidance counselor after he is so notified about his probational 
status. The guidance counselor will assist the student in identifying 
his academic problems and may help the student to explore alterna- 
tive programs for which he is better qualified. Any curricular student 
on probation who fails to make satisfactory improvement in his 
grade point average during the quarter he is on probation will not be 
allowed to continue in his program without special pale from 
the Dean of Student Affairs. 


All student veterans and eligible dependents of veterans, who 
have applied for V. A. educational benefits, must maintain satisfac- 
tory progress. 


Each quarter the Veterans’ Counselor will receive a special 
grade printout including all hours attempted (WP’s, I's, etc.) This 
grade printout may vary from the student's permanent record be- 
cause all hours are considered. If satisfactory progress is not main- 
tained during the probationary quarter, V. A. educational benefits 
are terminated for academic reasons. The student may be allowed, 
with permission of the Dean of Student Affairs, to continue training 
for a trial quarter without benefits in order to establish progress 
toward a degree or diploma. 


A student will not be allowed to continue in the nursing program 
with a grade of D in the laboratory component of two nursing 
courses and/or with an overall grade of D in two nursing courses. 


GRADUATION REQUIREMENTS 


_A student may graduate under the catalog upon which he 


enters or any subsequent catalog in effect while he remains a 
student at the College. 


| Course requirements for a degree or diploma will vary accord- 
ing to the curriculum. The student should refer to his program of 


Study so that he can ascertain the course requirements for gradua- 
tion. 


A student may receive credit for up to 12 quarter hours of 
correspondence work taken at an accredited institution. 


A former college student may transfer back to the college for 
graduation a maximum of 12 credit hours. 
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In addition to fulfilling all other requirements for graduation, a 


transfer student must earn a minimum of 24 quarter hours of credit 
at Davidson County Community College in order to be eligiblefora 
degree or diploma from this institution. 


The following policies and procedures will be used in determin- 


ing the eligibility for graduation of all students at this institution. 


if 


All candidates for degrees or diplomas must have successfully 
completed all credit hours (i.e. 68, 96, 108, etc.) as specifiedin the 
college catalog for a specific degree or diploma. 


. All candidates for an Associate Degree or diploma must have 


completed all course work as set forth in the college catalog fora 
specific degree or diploma except as indicated in number 5 
below. 


. All candidates for a specific degree at this institution must have 


earned at least a 2.0 grade point average on all course work 
passed at this institution, required for and/or related to the 
specific degree. 


Any candidate for a specific diploma from this institution must 
have earned atleast a 2.0 grade point average on all course work 
passed in his major area and must have earned at least a 1.0 
grade point average on all related work passed at this instituion. 


. In determining any student’s eligibility for graduation from this 


institution, the college will adhere to the above policies except 
that upon written recommendation of the student’s advisor and 
the written approval of the Department Head(s) of the appropri- 
ate academic discipline as well as the Associate Dean and 
Registrar specific course requirements as indicated in number 2 
above may be waived. 


All candidates for an Associate degree must show reading profi- 
ciency. This requirement may be satisfied by earning ascore of 45 
or better on CGP reading test or by satisfactorily completing a 
developmental reading course. 


The student has the personal responsibility for meeting all 


applicable graduation requirements. At least one quarter prior to 
commencement the prospective graduate must complete an appli- 
cation for a degree or diploma in the registrar's office. A cap and 
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gown will automatically be ordered foreach student completing the 
application form. During the week of final examinations, the pros- 
pective graduate must pick up his/her cap and gown at the college 
bookstore. . 


ACADEMIC HONORS 


Grade Point Averages (GPA) for determining all academic hon- 
ors at Davidson County Community College including membership 
in Phi Theta Kappa and other national honor societies is obtained by 
dividing the total number of quality points earned by the total 
number of quarter hours attempted. 


Dean’s List: For the purpose of honoring students with out- 
standing scholastic records, the College publishes a Dean’s List 
shortly after the Fall, Winter, and Spring Quarters. In order to qualify 
for the Dean’s List, a’student must take a minimum course load of 
at least 12 quarter hours and maintain at least a ‘“B” (3.0) average 
with no incomplete grades and with no grade lower than a “‘C,”’ 
(satisfactory). 


Honors and High Honors: Students who maintain the necessary 
grade point average for “honors” and “‘high honors’ must display 
character beyond reproach. Graduates with an accumulated grade 
point average of 3.5 but less than 3.8 will be graduated “with hon- 
ors.’ Graduates with an accumulated grade point average of 3.8 or 
higher will graduate with “high honors” 


COMMENCEMENT MARSHALS 


Students who have maintained the highest scholastic averages 
during their freshman year are honored by being named Com- 
mencement Marshals. The marshal who has the highest academic 
record is designated Chief Marshal. Any student who is appointed 
as a marshal will be expected to serve at all college functions. 


COMMENCEMENT EXERCISES 


A commencement exercise to award degrees and diplomas is 
held at the end of the Spring Quarter. The specific dates of com- 
mencement are listed in the college calendar. All students receiving 
degrees or diplomas are expected to attend commencement exer- 
cises unless excused by the College President, Dean of Instruction, 
Dean of Student Affairs and College Registrar. 
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The College offers a comprehensive program of student 
services designed to meet the needs of part-time and full-time stu- 
dents. Most of these services are administered by the Department of 
Student Affairs and are available upon request. 


TRANSCRIPT AND GRADE REPORTING 


Reports of grades will be mailed to each student's home imme- 
diately following the completion of each quarter's work. 


Transcripts of the student’s record will be sent to other 
colleges, universities, employers, and to the student himself, when 
an official request in writing is made by the student. 


In order to assure that transcripts will not be mailed until a 
student has discharged all obligations to the College, the student 
must complete a transcript request form available in the Registrar's 
Office. 


After the first transcript has been requested, a charge of one 
dollar ($1.00) is made for each additional transcript. 


STUDENT RECORDS 


The College Registrar maintains the records of all curricular 
Students (College Transfer, Technical and Vocational). The As- 
sociate Dean of the Adult and Continuing Education maintains the 
records of students who take either adult or extension courses. 


INFORMATION SERVICE 


Information on occupations, educational opportunities, and 
social concerns is available through the College to students and 
prospective students. This information is housed in the library, stu- 
dent lounge, and the information room of the Student Affairs Office. 
Available information consists of books, pamphlets, occupational 
briefs, filmstrips, films, tapes, and records. The staff of the Student 
Affairs Office and of the Library are available to assist anyone in 
finding desired information. 
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TESTING SERVICE 


The College counselors are qualified to administer and interpret 
a variety of tests. These tests are administered and interpreted to 
students as the need arises during the counseling process or when 
requested. 


STUDENT AFFAIRS BULLETIN 


The Student Personnel Department publishes a Student Affairs 
Bulletin and Activities Newsletter weekly in an effort to keep stu- 
dents and other members of the academic community informed 
concerning student activities, student services, student group meet- 
ings and policies relating to campus life. 


PLACEMENT SERVICE 


The College provides both educational and job placement for its 
Students. Every effort is made to assist students in gaining entrance 
to desired courses of study and in obtaining employment at the 
completion of a program of study. The College cannot guarantee 
placement to its students but will provide employment leads, trans- 
cripts, and letters of recommendations for all persons who success- 
fully complete programs of study. Assistance is also available to 
students who wish to obtain part-time employment while in school. 


HEALTH SERVICES 


The physical location of the College campus is easily accessible 
to medical attention and hospital care at the hospitals of Thomas- 
ville and Lexington. In the eventofemergencies, public ambulances 
are available on a 24-hour schedule. First-aid facilities are also 
available to students in all shops and laboratories. 


ACCIDENT INSURANCE 


Accident insurance, covering the hours a student is in school 
and those in traveling to and from school, is available to allstudents 
for $3.50 per year. This insurance is not required but strongly rec- 
ommended for all full-time students and all part-time students enrol- 
led in laboratory and shop courses. Insurance claim forms are avail- 
able from the Business Office of the College. 
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COUNSELING SERVICE 


The counseling service at the College has two basic functions: it 
supplements pre-college counseling and aids the student with edu- 
cational, vocational, and personal problems. To accomplish these 
purposes, the Student Personnel Office has trained personnel serv- 
ing as counselors. Each student also is assigned to a faculty advisor. 
The counselors are prepared to assist parents and families of stu- 
dents in situations which require an understanding of the student, 
his problems, and the role of the family in helping him. 


HOUSING ASSISTANCE 


Since the College does not have dormitory facilities, students 
wishing to live away from home must arrange for their own living 
accommodations. The College does not assume responsibility for 
approving or supervising student housing; however, suggestions 
for locating off-campus housing may be obtained from local 
realtors. 


LEARNING RESOURCES CENTER 


The Grady Edward Love Learning Resources Center is located 
in a modern new facility adjacent to the Dr. Edgar Holton Reich 
Nursing Center. The Learning Resources Center consists of: 

The Audiovisual Department 
Individualized Instruction Center 
The Library 

Reading Development Laboratory 
Television Studio 


Each component has available for its patrons the latest in in- 
Structional and supplementary materials including books, 
magazines, individual learning materials, and numerous types of 
audiovisuals such as films, recordings, video tapes, etc. 


The Audiovisual Department, Individualized Instruction Center, 
Television Studio, Library Circulation Desk and small student study 
rooms are located on the first floor. The second floor houses the 
library stack area, reference desk, periodicals, indexes, lounge, 
student study rooms, and meeting rooms. 
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Regulations concerning the circulation of Learning Resources 


Center materials include the following: 


ili 


All regularly circulating books and records are due two weeks 
from the date they are checked out as indicated on the date due 
slip in the back of the book. 


A list of curriculum students who have not paid fines will be kept 
at the circulation desk; those whose names are on the list will not 
be allowed to check out Learning Resources Center materials 
until fines are paid. 


At the end of the quarter, a list of those students who owe 
Learning Resources Center fines will be sent to the Registrar; 
transcripts will be withheld and registration will not be permitted 
until the fines are paid. 


Faculty and staff are given extended loan privileges; however, 
anyone may recall materials from the faculty and staff. The de- 
sired items will be recalled if they have not been returned at the 
end of the normal loan period. 


Fines for regularly circulating materials are 

a. 10 cents per school day per book 

b. Lost or damaged books: the accumulated fine, plus the list 
price, and $2.50 processing fee. 


. Most reserve materials are for two héurs use in the library and 


may be checked out after 3 p.m., due the next day at 8 a.m. 


. Some few reserve materials circulate for three school days and 


five school days and are due on the due date at 8 a.m. 


. Fines for reserve materials are 


a. 25 cents for the first hour 

b. 10 cents for each additional hour 

c. $1.35 per school day 

d. Lost or damaged books: the accumulated fine, plus the list 
price and $2.50 processing fee. 


The Learning Resources Center is open from 8:00 a.m. to 9:00 


p.m., Monday through Thursday, and 8:00 a.m. to 5:00 p.m. on 
Friday, thus making the facilities accessible to students enrolled in 
the day and evening programs. A’staff member is on duty during 
these hours. 
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INDIVIDUALIZED INSTRUCTION CENTER 


The Individualized Instruction Center, located within the Learn- 
ing Resources Center complex, enables the adult to further his 
education for self improvement or for preparation to complete (suc- 
cessfully) the General Education Development Tests or the Adult 
High School Diploma Program. The laboratory is anew approach to 
education. The basic tools for this new curriculum are programmed 
texts and other individual learning materials of instruction. At any 
educational level, the student can further his Knowledge in any of 
the more than forty varied subjects. A coordinator in the Center is 
available during the hours of 8:00 a.m. until 9:00 p.m. Monday 
through Thursday, and 8:00 a.m until 5:00 p.m. Friday to counsel 
with students and to administer placement tests. There are no regu- 
larly scheduled classes; thus the students can enroll and study in 
the Center at any time convenient to his daily work schedule and 
receive assistance and direction, when necessary, from trained per- 
sonnel. 


This individualized approach to learning may be pursued by 
anyone over sixteen years of age; however, a person between the 
ages of sixteen and eighteen must secure permission from the local 
public school superintendent unless he has already graduated from 
high school. 


Some of the subjects available in individualized instruction in- 
clude such general areas as English, social studies, mathematics, 
foreign languages, reading skills, business and consumer educa- 
tion, science, and electronics. 


HIGH SCHOOL EQUIVALENCY (GED) 


The High School Equivalency Program is administered through 
the Individualized Instruction Center for the adult who has not 
completed high school. Under this plan, individuals may take a 
series of tests called the General Educational Development Tests 
(GED). Those receiving an acceptable passing score of 225 points, 
with no single test score below 35, will be awarded a High School 
Equivalency Certificate. This certificate is generally accepted ona 
basis equal to a high school diploma for employment, promotion, or 
further education. 


The GED Program acts as a qualifying factor for purposes of 
college admissions and employment. Persons 18 years of age or 
older are eligible to take the tests and apply for the certificate. The 
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tests of the GED program are designed to measure a person’s 
knowledge and skill in five areas: literature, mathematics, natural 
science, English and social studies. The certificate is awarded by 
the N. C. Department of Instruction. 


The following requirements must be met before taking the GED 
tests: 
1. Minimum age: 18 


2. Residence 
Current resident of North Carolina. Service Personnel assigned 


to a military base in North Carolina meet residence requirements. : 


3. Cost: none 


BOOKSTORE 


The College Bookstore is located in the lower level of the Felix 
O. Gee Building and is operated as a service to the student body, 
faculty, and staff. Textbooks, school supplies, and other course- 
related materials are available. In addition, the Bookstore offers for 
sale other items of special interest to the students. 


FOOD SERVICES 


Restaurant service is available in “The Cube’”’ onthe lower level 


of the Felix O. Gee Building and in the William T. Sinclair Building. 


Hot meals are served daily from 7 a.m. to 9 p.m. Vending service also 
provides sandwiches, soft drinks, coffee, confections, etc. 


STUDENT LOUNGES 


In an effort to help meet the needs of commuting students, the 
College provides informal, adequately furnished, student lounges 
located on the lower level of the Felix O. Gee Building and in the 
William T. Sinclair Building. Students are encouraged to use these 
areas for relaxation and study between classes. For a quieter envi- 
ronment, more conducive to study, students are encouraged to 
make use of the individual study carrels located in the Learning 
Resources Center. 
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TUTORING SERVICE 


The College offers a tutoring program to any vocational or 
technical student free of charge. Anyone wishing tutoring help in 
one or more subjects should see theTutorial Coordinator in Room 
10 D Sinclair Building. 


Any student on campus who has successfully completed a 
course or is doing well in a course he is presently taking may 
become a tutor. Tutors will be paid $2.50 an hour. Persons interested 
in tutoring should also see the Tutorial Coordinator. 


GUIDED STUDIES 


The College provides guided studies for students who do not 
possess the skills necessary for success in the technical and college 
transfer programs. Placement of students into the curriculum is 
made by the Student Personnel Department, based upon the stu- 
dent’s high school record and the college placement test. Depend- 
ing upon the student’s needs and goals, he will be required to 
remedy deficiencies in reading, grammar, and mathematics. Pre- 
paratory students receive conditional admission to the College until 
education deficiencies are removed. See the College Transfer 
Division. 


PHYSICAL HANDICAPPED PARKING 


Students needing a special parking permit should see the Veter- 
ans’ Counselor for information and assistance. Spaces may be as- 
signed on a temporary or permanent basis — depending on the 
situation. 


Student Financial Aid Services 


* Principles & Policies 
* Scholarships 

* Student Loans 

* Work-Study 
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Student Financial Aid Services 


FINANCIAL AID 


The College accepts responsibility and concern for the many 
talented students who lack financial means to obtain a college 
education. Every effort is made to encourage a student with seri- 
ousness of purpose to secure a college education. Although the 
student and his parents are expected to make reasonable sacrifices 
to meet college expenses, financial assistance may be available to a 
student through the College in the form of scholarships, loans, 
work-study programs, and Federal and State grants. Opportunities 
for financial aid, though not unlimited, are within the reach of 
almost every student who can show acceptable academic achieve- 
ment and definite financial need. The student who realizes that he 
will be unable to meet college expenses without assistance should 
take early initiative in seeking information from the Director of 
Student Aid. 


In order to determine the financial need of each student accu- 
rately and equitably, the college participates in the College Schol- 
arship Service (CSS) of the College Entrance Examination Board 
and the American College Testing Program (ACT). Participants in 
CSS and ACT subscribe to the principle that the amount of financial 
aid granted astudent should be based upon financial need. CSS and 
ACT assist colleges and universities and other agencies in determin- 
ing the student's need for financial assistance. Students seeking 
financial assistance in the form of scholarships or loans are re- 
quired to submit a copy of the Financial Aid Form (FAF) form to the 
College Scholarship Service or Family Financial Statement (FFS) to 
the American College Testing program, designating Davidson 
County Community College as one of the recipients by July 1. The 
FAF or FFS forms may be obtained from a secondary school or any 
college or university. 


A student desiring financial assistance through the College for 
the academic year is required to submit, in addition to the FAF or 
FFS form, an institutional application for financial aid to the Finan- 
cial Aid Officer by July 1 in order to be considered for financial 
assistance beginning the fall quarter. Awards are made in August of 
each year. 


FINANCIAL AID PRINCIPLES AND POLICIES 


1. Financial aid consists of scholarships, grants, loans, and 
employment. These may be offered to students singly or in 
various combinations. 


Student Financial Aid Services 


. The primary responsibility for financing acollege education lies 
with the family. The family of a student is expected to make a 
maximum effort to assist the student with college expenses. A 
student who needs financial assistance will be expected to 
make every effort possible to help meet expenses. 


. The College's first priority is to help meet the student’s financial 
need; and on the basis of this financial need, the total amount of 
financial assistance offered should not be expected to exceed 
the amount needed. 


. Inselecting a financial aid recipient, consideration will be given 
to the applicant’s aptitude, character, and achievement. 


. Inestimating the amount that a student's family can provide for 
college expenses, the College will consider the factors that 
affect a family’s financial strength: current income, assets, 
number of dependents, other educational expenses, and re- 
tirement needs. In addition, such special problems as those 
confronting widows and families in which both parents work 
will also receive attention. 


. Since the amount of stipend or financial aid largely depends on 
the applicant's financial status, the amount, therefore, re- 
presents confidential information which will not be made public 
by the College, the financial aid officer, or the candidate, 
whether or not the allocation of financial aid is publicly an- 
nounced. 


. The Financial Aid Committee agrees that a freshman student 
who fails to maintain satisfactory grades will not be subjected to 
the withdrawal of a scholarship until the completion of the 
academic year unless there is clear indication of a lack of aca- 
demic interest on the part of the student. 


. When scholarship donors require special consideration for cer- 
tain prospective recipients, the College will administer these 
funds, but only within the guidelines of the above policies, un- 
less otherwise directed. 
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Student Financial Aid Services 


9. Scholarships not awarded by June 30 will automatically convert 
to the special scholarship account and will be used at the dis- 
cretion of the Financial Aid Committee. In most instances this 
money will be used for additional scholarships. 


10. The College, through its Financial Aid Offices, strives to pro- 
mote effective communications and to provide schools, 
parents, students, and donors with factual information about its 
aid opportunities, programs, and practices. 


VETERANS ADMINISTRATION BENEFITS 


The College is approved for the training of veterans, war 
orphans, widows of any serviceman who dies of a service-con- 
nected disability, and children or wives of totally disabled veterans 
whose disabilities were service-connected. Veterans education is 
approved under the provisions of Public Law 95-202. War orphans 
may obtain benefits under Public Law 634 (War Orphans 
Educational Assistance Act of 1956), and children or wives of totally 
disabled veterans under Public Law 88-261. Veterans or dependents 
seeking such benefits should either contact the Veterans Adminis- 
tration Regional Office, 251 North Main Street, Winston-Salem, 


North Carolina 27102; or the Veterans Services Coordinator at the 
College. 


Student Financial Aid Services 


Children of totally disabled or deceased North Carolina 
veterans may receive assistance in payment of tuition and other 
mandatory college fees. For information regarding eligibility and 
application forms, North Carolina students should contact their 
local Veterans Affairs. Office or the Division of Veteran Affairs in 
Raleigh, North Carolina. 


Tutoring services if needed can be obtained by veterans who are 
pursuing a course of education above the high school level on at 
least a half-time basis. A letter from the student’s instructor must be 
given to the Veterans Services Coordinator before any action can be 
taken. A standard rate of $3.00 an hour will be paid to a qualified 
tutor at the end of each month or each quarter. 


SCHOLARSHIPS 


General Scholarships Available to Any Student 


The College Alumni Association provides Alumni-Student 
Scholarships annually for deserving students. 


The Bernice Cobb Memorial Scholarship was established in 
1973 by the Circle K Club. 


Scholarships for vocational, technical, and transfer college stu- 
dents are provided by the Kiwanis Club of Lexington and Buck 
Young Foundation, Inc. 


Other scholarships available are 
1. Business and Professional Women’s Club, Lexington 
. Thomasville Rotary Club 
. Lexington Exchange Club 
Lexington Jaycees 
Industrial Savings and Loan 
P.P.G. Industries 


AARWN 


Endowed scholarships available are 
Mr. and Mrs. Benjamin Cabell Phillpott Memorial Scholarship 
Mr. and Mrs. Joseph Gaither Walser Memorial Scholarship 
Mr. Buck Young Memorial Scholarship 
Mr. Everett B. Siceloff Memorial Scholarship 
Mr. William T. Sinclair Memorial Scholarship 
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Student Financial Aid Services 


RESTRICTED SCHOLARSHIPS 


All Davidson County High School Valedictorians and Salutato- 
rians are eligible for full scholarship by Dacotah Cotton Mills. . 


A Central Davidson High School graduate may be considered 
for a scholarship by the Central Lions Club. 


A Denton High School graduate may be considered for a schol- 
arship by the Denton Lions Club. 


The Lexington Civitan Club provides a Vocational-Technical 
scholarship. ; 


The Lexington Junior Woman's Club provides a scholarship 
annually for a Davidson County resident. 


The A. Stuffer Myers Memorial Scholarship was established in 
1973 by the Davidson County Art Guild, Inc. 


A North Davidson High School graduate, who also attended 
Midway Elementary School, may be eligible for a scholarship from 
the Midway Lions Club. 


Scholarships in Nursing are provided by 

Central Carolina Civitan Club of Lexington 
Community General Hospital, Thomasville 

Cone Memorial Hospital 

Davidson County Unit, American Cancer Society 
Lexington Civinette Club 

Randolph Hospital, Inc. 

American Legion 40 & 8 Voltaire 


Re bade 2 ea 


Several business concerns provide special consideration to 
their employees and children. Companies currently providing edu- 
cational benefits for their employees and families are 


. Binning’s Inc. 

. Carolina Panel Company 

. Coble Dairy Products, Inc. 

. Dixie Furniture Company 

. Dacotah Cotton Mills 

. Peerless Mattress Company 

. Thomasville Furniture Industries Foundation 
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A Thomasville High School graduate may be considered for a 
scholarship by 


1. Beta Sigma Phi Sorority, Gamma Xi Epsilon Sorority, and Phi Mu 
Sorority of Thomasville 
2. Pilot Club of Thomasville (Secretarial ). 


The Tyro Lions Club awards one scholarship to a deserving 
youth of the Tyro Community. 


Hairston Clan Scholarship awarded annually to deserving stu- 
dent. Award also based on academic record. 


OTHER FINANCIAL ASSISTANCE 


The North Carolina Scholarship Loan Fund for Prospective 
Teachers has been a continuing program since 1957 to attract 
teachers for the North Carolina school system. Applications are 
available from the Department of Public Instruction, Raleigh, North 
Carolina. 


The SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT 
(SEOG) PROGRAM is for students of EXCEPTIONAL FINANCIAL 
NEED who without the grant will be unable to continue their educa- 
tion. Under this program, the College may grant $200 - 1500 fora 
student's education provided the institution can match the amount 
through scholarships, employment, or other aid as defined in Gov- 
ernmental Guidelines. 


A student is eligible to apply if he is enrolled at least half time in 
Our vocational, technical, or college transfer programs. 


The BASIC EDUCATIONAL OPPORTUNITY GRANT PROGRAM 
makes funds available for eligible students attending approved col- 
leges, community junior college, vocational schools, technical insti- 
tutes, hospital schools of nursing, and other post-high school in- 
stitutions. 


A student may apply for a Basic Grant by completing a form 
called the APPLICATION FOR DETERMINATION OF BASIC GRANT 
ELIGIBILITY. To be eligible, a student must enter an approved pro- 
gram as set forth in the federal guidelines and be enrolled at least 
half-time. 
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Student Financial Aid Services 


STUDENT LOANS 


The Financial Aid Office furnishes information regarding stu- 
dent loans to interested individuals. The College Foundation, Inc., 
(under the Guaranteed Loan Program), and local banking institu- 
tions are most often cited as sources of student loans. 


LAW ENFORCEMENT ASSISTANCE PROGRAM 


Grants covering tuition and mandatory fees are available for 
students who are currently employed as law enforcement officials 
and who are studying full-time or part-time. They must agree to 
remain in the service of the employing agency for a period of two 
years following completion of any course of study funded by agrant. 


SPECIAL SERVICE SCHOLARSHIPS 


Individuals, service clubs, and civic organizations may provide 
financial assistance in the form of special stipends or workshops. 
Individuals awarded a special stipend will be assigned as special 
student assistants in a department, shop, or laboratory. 


WORK-STUDY 


College work-study funds provide several work opportunities 
for vocational, technical and college transfer students who can 
demonstrate need based on their financial resources. 


The Federal Government funds are available to students in the 
form of Supplemental Educational Opportunity Grants and Basic 
Educational Opportunity Grants. The College endeavors to comply 
with all requirements designated by and pursuant to Title VI and 
Title VIl of the Civil Rights Act of 1964 as amended, by Title IX of the 
Education Amendments of 1972, Sections 799A and 845 of the 
Public Health Services Act, the Equal Pay and Age Discrimination 
Acts, the Rehabilitation Act of 1972, and Executive Order 11246, to 
the end that no person shall be excluded from membership in or 
participation in, denied the benefits of, or otherwise subjected to 
discrimination regarding any activity of this organization (club/ 
activity) on the grounds of race, national origin, religion, age, or sex. 
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Student Organizations & Activities 


STUDENT GOVERNMENT ASSOCIATION 


All full-time students are automatically members and receive 
practical experience in responsible citizenship through participa- 
tion in a program of self-government. Officers are chosen each year, 
and each class is represented in the Student Government Associa- 
tion. The objective of this Association is to regulate all matters of the 
student community which do not fall under the immediate jurisdic- 
tion of the administration and faculty. 


ADMINISTRATIVE MANAGEMENT SOCIETY 


This society is a professional organization for business educa- 
tion students. 


ATHLETICS AND INTRAMURAL ACTIVITIES 


The College participates in intercollegiate intramural basket- 
ball, golf, tennis and wrestling. A number of intramural athletic 
competitions are organized under the auspices of the Department 
of Physical Education. Additional activities will be added as needs to 
develop, and finances and physical plant resources permit. The 
College is amember of the Western Tarheel Conference and partici- 
pates in basketball, golf and tennis competition. 


CIRCLE K CLUB 


This is a national collegiate service club sponsored by Kiwanis 


_International. Outstanding students are tapped into this organiza- 


tion periodically during the year. The club is not merely an organiza- 
tion but a driving force, developing leadership for tomorrow while 
creating a better college community today. 


COLLEGIATE CIVITAN 


Collegiate Civitan is a national service club sponsored by Civi- 
tan International. Both male and female students may be tapped into 
this organization. Members are trained for leadership roles on cam- 
pus and in the community. 


CLASS ORGANIZATIONS 


Both freshman and sophomore classes are Organized with 
elected student officers and periodic meetings and projects. 


Student Organizations & Activities 


COLLEGE CHORUS 


The chorus draws its membership from students with vocal 
talent. Concerts are planned throughout the school year. Limited 
academic credit is awarded for participation. 


FRESHMAN ADVISORY COUNCIL 


The Freshman Advisory Council, referred to as F.A.C., is com- 
posed each year of outstanding upper classmen nominated by the 
Sophomore Class Officers and approved by the Dean of Student 
Affairs on the basis of character, citizenship, and scholarship. 
Members of the Freshman Advisory Council serve in an advisory 
capacity to the Dean of Student Affairs and assist him in matters 
pertaining to orientation of students to college life. They are as- 
signed to assist new students in adjusting to college life and new 
students having special, social, and/or academic difficulties. Mem- 
bers of this group also serve as student guides during Freshman 
Orientation and at other designated times. 


INTERRACIAL COUNCIL 


This council serves as a means of dialogue among people of all 
races. It seeks to promote understanding and mutual respect 
among all students and membership is open to any member of the 
academic community. 


LAMBDA ALPHA EPSILON 


This is a national organization open to students enrolled in the 
Criminal Justice Programs. The fraternity is dedicated to the ad- 
vancing of professional standards of law enforcement, the fostering 
of fraternal assistance and understanding between members of the 
profession, and the promoting of greater public understanding of 
the problems and objectives of those agencies devoted to the ad- 
ministration of criminal justice. 


THE NIGHTINGALE SOCIETY 


This is a society for students enrolled in the Nursing Education 
program. 
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PHI THETA KAPPA 


This is anational scholastic fraternity holding the same status in 
the community or junior college that Phi Beta Kappa holds in the 
four-year college. 


SOCIETY FOR ENGINEERING TECHNOLOGY 


The purpose of this organization, made up of students in Me- 
chanical and Electrical Technology and Mechanical Drafting, is to 
stimulate interest in the area of Engineering Technology. 


OTHER ORGANIZATIONS 


Students are encouraged to affiliate with student chapters of 
various professional organizations and technical societies, with 
seminar groups such as the Science Seminar, the Interracial Coun- 
cil, and with student chapters of the major political parties. 


STUDENT PUBLICATIONS 


Students are encouraged to participate actively in the publica- 
tion of The Commuter and the Student Handbook. 


The Commuter, the student newspaper, is written, edited, and 
managed by students with the assistance of a faculty advisor. The 
payment of activity fees entitles the student to a one-year subscrip- 
tion. 


The Student Handbook, a project of the Student Government 
Association, is published each fall as a service to the academic 
community. The Student Handbook is designed to acquaint new 
students with various policies, student activities, and other informa- 
tion of interest to students. 


Student Conduct & Dismissal 
Parking Regulations 
Honor Policy 
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Student Regulations 


STUDENT CONDUCT AND DISMISSAL 


Self-discipline is an essential element of individual growth and 
development. Accordingly, students are expected to display the 
qualities of courtesy and integrity that characterize the behavior of 
mature ladies and gentlemen. 


It is expected that students will be governed by such rules and 
regulations as may be established by the College Administration 
and the Student Government Association. Violation of rules and 
regulations of the College or of the Student Government Associa- 
tion may subject the student to dismissal orto disciplinary action by 
the SGA Judiciary, the College Administration, or both (see Student 
Handbook.) 


The College reserves the right to suspend or dismiss any student 
when it is believed such action is in the best interest of the Collegeor 
of the student. This may be done by the Administrative Council in 
executive session. 


PARKING REGULATIONS 


Legislation enacted by the 1971 General Assembly of North 
Carolina (G.S. 115A — 14.1) authorized and empowered the 
Trustees of the College to establish rules and regulations for the 
operation of motor vehicles on the college campus. 

Numerous directional and informational signs have been 
posted throughout the campus. In addition, a four-color code 
system has been adopted to designate limitations placed upon 
vehicle parking within areas marked by specific colors. The color 
code is presented below: 

White — Student Parking Only 

Green — Faculty/Staff Parking Only 

Yellow — No Vehicle Parking 

Red — Loading/Unloading Only 

Three types of parking permits are available for vehicles which 
are to be parked on campus : FACULTY DECALS for the vehicles of 
authorized faculty and staff, STUDENT DECALS for student 
vehicles and those of certain temporary college employees; and 
HANDICAPPED DECALS for the vehicles of students, faculty, and 
Staff incurring temporary or permanent physical disabilities. 

The official DCCC parking regulations listed below are 
numbered with a four-digit system, the first two figures 
representing the regulation number and the second two figures 


representing the year in which the regulation was put into effect or 
was modified. 


Student Regulations 


PR 01-77 Official parking decals issued by the College must be 
displayed on the rear fender of motorcycles and bicycles and onthe 
left rear bumper of all other vehicles. 

PR 02-77 Vehicles of faculty and staff who are employed by the 
College for more than three months must display the official 
FACULTY DECAL issued by the office of the College Business 
Manager. 

PR 03-77 Vehicles of faculty and staff who are employed by the 
College for three months or less (except as enumerated in PR 07-77 
below) must display the official STUDENT DECAL issued by the 
office of the Dean of Student Affairs. 

PR 04-77 Student vehicles (except as enumerated in PR 07-77 
below) must display the official STUDENT DECAL issued by the 
office of the Dean of Student Affairs. 

PR 05-77 Vehicles of students, faculty, or staff which are autho- 
rized to be parked in spaces reserved for individuals with tempo- 
rary or permanent physical disabilities must display the official 
HANDICAPPED DECAL issued by the Veteran Service Officer in 
the Student Affairs Department. 

PR 06-77 Parking permits are not transferable. Parking decals 
must be removed by the student or staff member from a vehicle 
which is being sold, traded, or otherwise disposed of. 

PR 07-77 Parking decals and registration requirements for 
vehicles parked on campus by individuals attending one-day to five- 
day seminars, workshops, adult classes, lectures, convocations, 
etc. will be waived. Whenever possible, participants attending one- 
day to five-day events on campus will be given prior instructions to 
park only in available student parking areas. To avoid payment of 
fines, participants attending one-day to five-day campus events and 
receiving parking citations must follow procedures enumerated on 
the bottom of the citation. 

PR 08-77 Vehicles must be parked only in the designated spaces 
within parking areas. 

PR 09-77 Vehicles displaying official STUDENT DECALS must 
be parked only in areas designated for student parking. 

PR 10-77 Vehicles displaying official FACULTY DECALS must be 
parked only in areas designated for faculty/staff parking. 

PR 11-77 Vehicles displaying official HANDICAPPED DECALS 
may be parked in spaces reserved for individuals with physical 
handicaps but may also be parked in any available space 
designated for student or faculty/staff parking. 

PR 12-77 Loading and Unloading will be permitted in “Loading 
Zones” and, when warranted, in “No Parking Zones” only when the 
vehicle is attended by driver. 
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PR 13-77 Vehicles may not be parked in an area that is controlled 
or designated by a “No Parking” sign except as enumerated in PR 
12-77 above. 

PR 14-77 Vehicles of students, faculty, and staff may not ‘be 
parked in an area designated for visitors to the College. 

PR 15-77 Vehicles may not be parked on access roadways unless 
otherwise marked. 

PR 16-77 Vehicles may not be parked in such a manner that they 
block entrances to or exits from any building, shop area, or desig- 
nated parking area. 

PR 17-77 Student appeal shall be by formal request before the 
Student Court. 

PR 18-77 Faculty/Staff appeal shall be by formal request before 
the Administrative Council. 

PR 19-77 A student receiving a parking citation and failing to 
comply with instructions printed on the citation will have his grades 
withheld until he has complied with the instructions. 

PR 20-77 A faculty or staff member receiving a parking citation 
and failing to comply with instructions printed on the citation will be 
subject to appearing before the Administrative Council. 

PR 21-77 Vehicles of visitors to the campus should be parked in 
spaces designated for VISITORS or in student parking areas when 
all visitor spaces are filled. 


Fines for Parking Violations 


A fine of two and one-half dollars ($2.50) will be charged for any 
one parking citation which is paid within one week; a five dollar 
($5.00) fine will be charged for any citation paid after one week; In 
addition, a citation for blocking an entrance or exit may resultin the 
vehicle’s being towed away at owner’s expense. 


HONOR POLICY 


On December 4, 1967, the College Administration and faculty 
approved an Honor Policy at the request of the Student Govern- 
ment Association. This policy, which is reproduced below, is nota 
codification of rules and regulations, but rather a statement of 
ethical conduct, the spirit of which each student is expected to 
uphold. 


As responsible, mature members of the community, students 
are expected to conduct themselves at all times so that their actions 
will reflect favorably upon themselves and the College. 


Student Regulations 


College regulations go into effect at the time the student 
matriculates and continue as long as he is enrolled. Students are ex- 
pected to uphold the standards of the College both on and off the 
campus. Every student is responsible for knowledge of and obedi- 
ence to all College regulations. 


The College has a responsibility for the welfare of its students, 
both to the parents of its students and to the state of North Carolina. 
The Trustees of the College believe in the ability of mature students 
to govern themselves and have allowed students to assume a great 
part of the above responsibility through their own Student Govern- 
ment. The individual is considered as the basis of the student 
Government, and each must realize that his rights and privileges 
extend only as far as they do not infringe upon those of another 
individual or upon the standards and reputation of the College. 
Since the regulations under which we live are made by the students 
through their Legislature, each student must accept both the oppor- 
tunity and the responsibility of making them effective. “Responsible 
freedom’ is the principle upon which the judicial branch of Student 
Government is based. 


“Responsible freedom,” the key to one’s total way of life, is the 
spirit that strengthens the Honor Policy and, because the personal 
honor of the individual is its sole foundation, each individual is 
responsible for its effectiveness. The Honor Policy is a unique 
feature of the campus life. Based on principles and ideals embodied 
in every code of personal honor, the policy should be embodied by 
each student, both while he attends and after he leaves Davidson 
County Community College. A student cannot break faith with the 
ideals upon which he bases his way of life without breaking faith 
with himself, with his fellow students, and with the College. 


Only with each student’s understanding of the Policy and his 
desire to strengthen and uphold it will the Honor Policy operate 
effectively. A student must report himself for any violation and must 
encourage an offender to report himself. However, upon the 
offender’s failure to do so, the student may then report the offender. 
It is with the above ideas and ideals in mind that the regulations are 
enforced. (See Honor Policy in Student Handbook). 
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Instructional Departments 


AGRICULTURAL DEPARTMENT: Adams, Chairman; Hussey ~ 
Agricultural Business Technology 
Soil and Water Conservation Technology 


AUTOMOTIVE DEPARTMENT: Mize, Chairman; Everhart, 
Johnson, Kepley 
Automotive Body Repair 
Automotive Mechanics 


BUSINESS DEPARTMENT: Poetzinger, Chairman; Asbury, 
Clamon, Collie, Cromer, Hipp, Hodges, Schiro, Sechrist, Wal- 
ker, Wells, Winslow 


Accounting Paralegal 
Business Administration Secretarial 
Economics Transportation 


Electronic Data Processing 


CHILD DEVELOPMENT DEPARTMENT: Price, Chairman; Hipp 
Early Childhood Specialist 
Child Care Worker 
Teacher Aide 


CRIMINAL JUSTICE DEPARTMENT: Seuberling, Chairman; Grice, 
Murdock, Stewart 
Corrections Police Technician 
Law Enforcement 


ENGLISH AND HUMANITIES DEPARTMENT: Helvey, Chairman; 
Branson, Burkhart, Fick, Garitta, Hargrave, Holbrooks, Potts, 
Vorsteg 
Composition and Literature Religion 
Drama Speech 
Philosophy 
Reading 


INDUSTRIAL DEPARTMENT: Su, Chairman; Hartman, Johnson, 
Jones, Lackey, Leonard, Mayerle, Mitchell, Robey, Snider 


Air Conditioning Machinist 
Drafting & Design Mechanical Drafting 
Electronics Welding 


General Occupational Technology 
Industrial Maintenance 


Instructional Departments 


LANGUAGE AND FINE ARTS DEPARTMENT: Wike, Chairman: 
Hollar, Lawrence, Montgomery, Poston 
Art Music 
Languages 
French 
Spanish 


MATHEMATICS DEPARTMENT: Farthing, Chairman; Cole, Ever- 
hart, Gilliam, Swiggett 


NURSING DEPARTMENT: Yarborough, Chairman; Baise, Graham, 
Hunt, White 
Associate Degree Nursing 


PHYSICAL EDUCATION DEPARTMENT: Beaver, Chairman; 
Akers, Frederes 
Activity Courses (P.E.) Health 


SCIENCE DEPARTMENT: James, Chairman; Barrett, Kong, Lea, 
Lindberg, O’Briant 
Biology Physical Science 
Chemistry Physics 
Environmental Science 


SOCIAL SCIENCES DEPARTMENT: Bright, Chairman; Campbell, 
Carr, Oakley, Seltz, Whitfield 


Education Political Science 
Geography Psychology 
History Sociology 
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College Transfer 


DESCRIPTION OF THE PROGRAM 


In the first two years of college, students secure a general 
education in areas of communication, arts, humanities, social 
studies, science, and mathematics; in addition, they begin 
specialized work in their own particular fields of interest. It is the aim 
of Davidson County Community College to provide quality instruc- 
tion in these areas for transfer credit to senior institutions. 


By enrolling inthis program, the student may choosea course of 
study equivalent to the first two years of the four-year college or 
university. By completing 96 quarter hours of credit work with an 
average grade of ‘C’’ or better the student qualifies for an associate 
degree. The students then should be able to transfer to a senior 
institution with junior year status. 


By a comprehensive program of professional counseling and 
guidance, Davidson County Community College seeks to guide the 
student and promotes a series of counselor-student conferences to 
help plan acceptable programs for transfer to the senior college or 
university. 


In keeping with the “Open Door” philosophy of providing educa- 
tional opportunities for each individual, the College Transfer divi- 
sion provides a Guided Studies Program for those who, for various 
reasons, are lacking in the background necessary for college-level 
courses. Special courses are available in the areas of English, his- 
tory, mathematics, reading, and science. For the most part, these 
courses provide college credit making use of additional class time 
to correct deficiencies. In areas where necessary, non-credit 
courses are available to provide the background required for 
college-level courses. Placement in all courses in the Guided 
Studies Program is by recommendation of the Guidance Counsel- 
ors. Fordescriptions of the courses see the respective Departmental 


Offerings. These courses have the notation (G.S.) following the 
course title. 


Students wishing to register for one or more credit courses but 
who do not plan to complete a given curriculuni program may 
register as Special Credit Students. 


The College Transfer Program consists of courses in the follow- 
ing major areas: Business, English, Foreign Language, Fine Arts, 


Humanities, Mathematics, Physical Education, Science, and Social 
Sciences. 


College Transfer 


GENERAL INFORMATION 


The student should consult the General Information section 
for general school policies on pages 7-12. Students planning to 
transfer should consult the catalog of the institution to which they 
plan to transfer. 


ADMISSIONS 
See General Admission Requirements and Procedures on page 


16. 


DEGREE PROGRAMS 


JUNIOR COLLEGE PROGRAMS 


ASSOCIATE IN ARTS DEGREE (A.A.) ~ Code Number 
eee ee a ea ea C-003 
Premsusiness AGministration . os... oe ee ee ee C-004 
eM re PS 5) oe) oe dks ce sc aes C-006 
SIE MEE a ol ee we ee C-009 
oD ne i er ree i C-010 
A Ee kg eb ede cciancaedle deus guedes C-011 
CIPI 8 ei Wa a ls ake s C-014 
ese ic glulade cuss Wiveleblas es aule ace’ C-015 
eet Uuorremunistration 2... ks ee ie ee ee ee C-027 
mR et a RS 25.0 aes eA ow ota dle aveye tie C-029 
SE REI OS GKGG,. hii he ss De Ss ste ere daw oe pee C-019 
Seemeacniiig —Elementary .fevtsae. se... eee eee C-020 
Presteaching — Secondary .........0ec. 000s cece cee ane C-028 


ASSOCIATE IN FINE ARTS (A.F.A.) 


Be a i re ck aie g wimps vy opal arated eles a eee C-003 
Cs EIEN Ch SUS en rr ea ee C-006 
ERTS et rE a, i kava sigcs OC eplé ele ee C-015 
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College Transfer 


ASSOCIATE IN SCIENCE DEGREE (A.S.) 


Pre-Agriculture . 
Pre-Dental ...... 
Pre-Engineering 
Pre-Forestry .... 
Pre-Mathematics 
Pre-Medical .... 
Pre-Optometry 
Pre-Pharmacy 
Pre-Physical Therapy ....... 
Pre-Scienceinalel svn We, Sees: 
Pre-Textile Chemistry ....... 
Pre-Textile Technology 
Pre-Veterinary ...... MOG! 
GUIDED STUDIES PROGRAM 
SPECIAL CREDIT STUDENT 


College Transfer 


GENERAL EDUCATION REQUIREMENTS 


These requirements consisting of courses in communication 
arts, social sciences, humanities, mathematics, and natural 
sciences are designed to give a broad acquaintance with the many 
components of human knowledge and to provide an understanding 
of our cultural and social heritage. As far as possible, these courses 
are selected to be in accord with the first two years, or general 
education requirements at baccalaureate degree-granting 
institutions. The same course may not be used to satisfy two or 
more graduation requirements. 


1. ASSOCIATE IN ARTS DEGREE (A.A.) Qtr. Hrs. 
a. Communication Arts 
English, Grammar and Composition 9-10 


b. Social Sciences (Must include History of 

Modern Civilization sequence HIS 104, 

105, 106, or American History sequence 

HIS 207, 208 14-15 
c. Humanities (At least one course must be 

selected from each of the following three 

areas) 

1. Art, Drama, Film, Music, or Speech 

2. Literature (British, American, World) or 

Foreign Language* 
3. Philosophy or Religion 14-15" 
*Beyond the first year requirement. 

d. Mathematics (sequence courses not accepted 

in part) 9-10 
e. Natural Science 

From Biology, Chemistry, Physical Science, or 

Physics (sequence courses not accepted in 


part) 12-15** 
f. Physical Education Activity Courses 3 
g. Foreign Language 10-12*** 
h. Electives 16-25 
TOTAL 96 


*ART C-003 majors should include ART 101 in this requirement. MUS C-015 ° 


majors should include MUS 111 in this requirement. 
**Pre-Elementary Education Majors should take Physical Science 101-102-103. 


***One year of a foreign language sequence is required for the A.A. degree. Students 
who have taken two or more years of the same language in high school will be 
placed in the intermediate course except by special arrangement. All foreign 
language students should consult the requirements stated in the catalog of the 
senior college to which they plan to transfer. 
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College Transfer 


2. ASSOCIATE IN FINE ARTS DEGREE (A.F.A.) 
(in Art, Drama, or Music only) 
a. Communication Arts Qtr. Hrs. 
English, Grammar and Composition 9-10* 
b. Social Sciences 
History of Modern Civilization or American 
History (one complete sequence) 9-10* 
c. Humanities (from Art, Drama, Film, Foreign 
Language, Literature, Music, Philosophy, 


Religion, Speech) 12245 
d. Mathematics or Science 8-10*** 
e. Physical Education Activities 3 
f. Professional Program Courses (See p. 76) 42-54 
g. Electives 0-13 
TOTAL 96 


*Three 3-hour courses or two 5-hour courses. 


**ART C-003 majors must include ART 101 in this requirement. Music C-015 
majors must include MUS 111 in this requirement. Foreign language must include 
an entire sequence; advanced language may be substituted by special arrange- 
ment. 


***From asingle discipline and all from same sequence if sequence courses are used. 
If mathematics, must be either 104-105-106; 104-105-107; 111-112; 111-107; or 
112-107. 
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College Transfer 


3. ASSOCIATE IN SCIENCE DEGREE (A.S.) Qtr. Hrs. 
a. Communication Arts 
English, Grammar and Composition 9-10 


b. Social Sciences 

History of Modern Civilization sequence 

HIS 104, 105, 106 or American History 

sequence HIS 207, 208 9-10 
c. Humanities (courses must be taken from at 

least two of the following areas or one full 

sequence of a foreign language) 

1. Art, Drama, Film, Music, Speech 

2. Literature (American, British, World) 

3. Philosophy or Religion 9-10* 
d. Mathematics 

MAT 111, MAT 112, MAT 199 and one of the 


following: 

EDP 221, MAT 107 or MAT 200 18-20 
e. Physical Education Activity Courses 3 
f. Science 

From Biology, Chemistry, or Physics 

(Sequence courses not accepted in part) 24-27** 
g. Electives . 16-24 


TOTAL 96 


*Pre-Agriculture students should take English 204, 205 or 214-215. Students may 
use a foreign language to satisfy the humanities requirement, but they must take a 
full sequence. Science students should consult the language requirements of the 
senior college to which they plan to transfer. 


**Chemistry and Physics majors and Textile Chemistry and Pre-Engineering stu- 
dents should take Chemistry 104-105-106 and Physics 201-202-203. Biology 
majors and Pre-Medical, Pre-Optometry and Pxe-Agricultural Technology stu- 
dents should take Biology 104-105-106 and Chemistry 104-105-106. Pre-Textile 
Technology students should take Chemistry 104-105-106 and Physics 104-105- 
106. 


SUGGESTED CURRICULA LEADING TO ASSOCIATE DEGREES 


Along with the general education requirements, additional 
courses are suggested to give depth in the student’s area of major 
interest. The following curricular outlines serve as guides for 
students planning to transfer to a four-year college or university. 
These are sample curricular patterns. They are not meant to be 
prescriptive for any particular student nor are they minimum 
requirements. However, they are selected to be in accord with the 
first two years’ requirements, which are usually specified by bacca- 
laureate degree-granting institutions, and should be followed as 
closely as possible. 
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College Transfer 


A student expecting to transfer to a senior college is advised to 
examine carefully the current catalog of the particular college he 
expects to enter and to follow as closely as possible its particular 
recommendations for programs of study. Counselors and faculty 
members are prepared to advise students, but the final responsi- 
bility for course selection is left to the student. 


1. ASSOCIATE IN ARTS DEGREE Qtr. Hrs. 


A. Pre-Art C-003 


1. General Education Requirements (should include ART 101) 71-80 

2. ART 201, 202, 203 15 

3. From ART 111, 112, 113, 210, 222 10-15 
96-110 

B. Pre-Business Administration C-004 

1. General Education Requirements (p. 71) 71-80 

2. Economics 205-206 10 

3. Business 211-212-213 14 

4. Electives O- 1 
96-99 


Pre-Drama C-006 

1. General Education Requirements (p. 71) 71-80 
2. From Drama 101, 104, 105, 106 b 7 
3. English 121, Public Speaking 5 
4. Humanities Electives 5 
5. Social Sciences electives 5 
6. Electives 0- 3 

(Drama 290 recommended) 


96-97 
D. Pre-Journalism C-009 
1. General Education Requirements (p. 71) 71-80 
2. Humanities Electives 15 
3. Social Sciences Electives 10 
96-105 
E. Pre-Law C-010 
1. General Education Requirements (p. 71) 71-80 
2. Business 201, 202 6 
3. English 121, Public Speaking 5 
4. Electives from at least two of the following areas: 
Political Science, History, Sociology, Literature 15 


97-106 


College Transfer 


Pre-Liberal Arts C-011 


a 
oa 


General Education Requirements (p. 71) 
Social Sciences Elective (from History, 
Political Science, Sociology, Psychology or 
Economics) 

Electives 


Pre-Ministerial C-014 


F 
2; 
3. 


General Education Requirements (p. 71) 
Humanities Electives (Religion/Philosophy) 
Social Sciences Elective 
Sociology/Psychology/Economics 

English 121, Public Speaking 


Pre-Music C-015 


1. 


a 
3. 


General Education Requirements (Should include 
MUS 111) (p. 71) 

Music 104, 105, 106, 204, 205, 206 

Elective 


Pre-Public Administration C-207 


Pe sr 


General Education Requirements (p. 71) 
Business 211-212-213 

Economics 205 

Political Science 201 

Elective 


Pre-Recreational C-029 


up 


2 
3. 


General Education Requirements (should include 
BIO 104, 105, 106) (p. 71) 

Social Science (Psychology 201, Sociology 201) 
Political Science 201 

Electives 


Pre-Social Work C-019 


1. 
ee 
3. 


General Education Requirements (p. 71) 
Sociology 201, 202 
Psychology 


71-80 


96-105 


71-80 
10 
15 


96-105 


15 


College Transfer 


L. Pre-Teaching (Elementary and Secondary)* 


eh) nae oe eae 


General Education Requirements (p. 71)** 71-80 
English 121, Public Speaking 5 
Psychology 201, General Psychology 5 
Political Science 201, American National Government S 
Electives*** 1210 

96 


*Pre-secondary education majors planning to teach one of the sciences may take 
the A.S. degree with a science concentration. 


**The humanities general education requirements (p. 71) should include: Art 101, 
and Music 111. The social science general education requirements (p. 66) should 
include HIS 207-208. 


***Recommended for elementary teachers: PED 205, Health; GEO 201, Introduction 
to Geography; SOC 201, Principles of Sociology. 


2. ASSOCIATE IN FINE ARTS DEGREE Qtr. Hrs. 


A. ART C-003 


ap 


ay 


General Education Requirements (must include ART 101) 

(Oca) 41-48 
ART 111, 112, 113, Drawing; ART 114, Figure Drawing; 

ART 210, Design; ART 212, Sculpture; ART 290, 


Independent Study es 
ART 201, 202, 203 History of Art 15 
Four from: 


ART 204, Oil Painting; ART 205, Polymer Painting 
ART 206, Water Color; ART 225, Printmaking 


ART 220, Ceramics; ART 221, Ceramics 12-14 
Electives 3 
96-102 


B. DRAMA C-006 


le 


—_ 
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General Education Requirements (p. 71) 
DRA 101, 102, 103 Introduction to Theater 
From DRA 104, 105, 106 Acting 

From DRA 107, 108, 109 Stage Makeup 
From DRA 110, 111, 112 Set Construction 
From DRA 210, 211, 212 Play Directing 
ENG 204, 205 English Literature 

SPH 121 Public Speaking 

ENG 210 The Film as Literature 

Electives 


Bas 
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College Transfer 


C. MUSIC C-015 


a 


Zz 


- 


General Education Requirements (must include MUS mt) 


(pr) 41-48 
MUS 104-105-106; MUS 204-205-206 Music Theory 24 
MUS 112, 113, 114 Class Piano 6 


From MUS 107, 108, 109, 207, 208, 209 Class Voice: 
MUS 212, 213, 214 Class Piano, MUS 101, 102, 103 
201, 202, 203, College Chorus; MUS 290 Independent 


Study (sequential completion not mandatory) ied 
Electives 1-8 
96 


3. ASSOCIATE IN SCIENCE DEGREE Qtr. Hrs. 


A. Pre-Agriculture C-001 


iF 


General Education Requirements and Electives (p. 71) 96 
(Program of study should include as many of the following 

courses as possible.) 

a. BIO 104-105-106 

b. CHM 104-105-106 

c. PHY 104-105-106 


B. Pre-Dental C-005 


VF 


General Education Requirements and Electives (p. 71) 96 
(Program of study should include as many of the following 

courses as possible.) 

a. BIO 104-105-106 

b. CHM 104-105-106 

c. BIO 204-205-206 

d. PHY 104-105-106 
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C. Pre-Engineering* C-007 96 
1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 


a. CHM 104-105-106 

b. MAT 200-201-202-205 
c. PHY 201-202-203 

d. DET 101-102 
OngeDrreet 


*Pre-Chemical Engineering Students should take CHM 214-215 in addition to the 
above courses. 


D. Pre-Forestry C-008 96 
1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 
BIO 104-105-106 
CHM 104-105-106 
MAT 200-201-202 
BIO 216 
PHY 104-105-106 
AGR 185 


~gaoo® 


E. Pre-Mathematics C-012 
1. General Education Requirements and Electives (p. 71) 96 
(Program of study should include as many of the following 
courses as possible.) 
a. CHM 104-105-106 
b. MAT 200-201-202-205 
c. PHY 201-202-203 
d. EDP 221 


F. Pre-Medical and Allied Medical* C-013 
1. General Education Requirements and Electives (p. 71) 96 
(Program of study should include as many of the following 
courses as possible.) 
a. BIO 104-105-106 
CHM 104-105-106 
BIO 204-205-206 
MAT 200 
PHY 104-105-106 
CHM 214-215 


™eaog 


“Consult the language requirement of the senior college to which you wish to trans- 
fer. If required a full sequence course should be taken. This may be used to meet 
the general education humanities requirement. 


College Transfer 


Pre-Optometry C-016 

1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 
a. BIO 104-105-106 
b. PHY 104-105-106 
c. BIO 204-205-206 


Pre-Pharmacy C-017 

1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 
a. CHM 104-105-106 
b. BIO 104-105-106 
c. CHM 214-215 
d. PHY 104-105-106 


Pre-Physical Therapy C-022 

1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 

BIO 104-105-106 

BIO 204-205-206 

CHM 104-105-106 

PHY 104-105-106 

PSY 201 


oa°0o8 


Pre-Science C-018 

Chemistry Majors 

1. General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 
a. CHM 104-105-106 
b. MAT 200-201-202-205 
c. PHY 201-202-203 
d. CHM 214-215 


a poaed Majors 
. General Education Requirements and Electives (p. 71) 

(Program of study should include as many of the following 
courses as possible.) 

a. BIO 104-105-106 

b. CHM 104-105-106 

c. BIO 214-215-216 

d. PHY 104-105-106 


96 


96 


96 


96 


96 
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Physics Majors 


1. 


General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 

a. CHM 104-105-106 

b. MAT 200-201-202-205 

c. PHY 201-202-203 


K. Pre-Textile Chemistry C-032 


1 


General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 

CHM 104-105-106 

MAT 200 

PHY 104-105-106 

CHM 214-215 

ECO 205 


ea90T0®m 


L. Pre-Textile Technology C-033 


1. 


General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 

a. CHM 104-105-106 


b. MAT 200 
c. PHY 104-105-106 
(o mm = 017-4010) 


M. Pre-Veterinary C-021 


is 


General Education Requirements and Electives (p. 71) 
(Program of study should include as many of the following 
courses as possible.) 

BIO 104-105-106 

CHM 104-105-106 

BIO 214-215-216 

PHY 104-105-106 

FOU 201 
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Technical Programs 


TECHNICAL PROGRAMS 


Courses in the Technical Program are designed to meet the 
increasing demand for high level industrial and technical skills. The 
programs are planned to prepare students to earn a living as techni- 
cal personnel in either agriculture, business, industry, government, 
the health occupations, or as owner-operators of their own busi- 
nesses. 


Technical programs are not intended for transfer to a four-year 
college or university. These curricula require two years for comple- 
tion and are similar to professional engineering curricula, but 
briefer and more technical in content. The primary objective is em- 
ployment and further growth through occupational experience. An 
Associate in Applied Science Degree is awarded students complet- 
ing the technical programs. 


Student choosing to enter a technical program must meet 
educational aptitude requirements applicable to the individual pro- 
gram. Students should have a well-rounded educational back- 
ground in mathematics and in science and possess adult maturity 
with a general aptitude for advanced training. 


Students intending to continue their technical education in a 
four year college are advised to complete the physical education 
requirement. 
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PROGRAMS OF STUDY 


Accounting Executive Secretarial 
Agricultural Business General Occupational Technology 
Business Administration Mechanical Drafting and Design 
Criminal Justice Technology 

Corrections Nursing 

Law Enforcement Paralegal 

Police Technician Soil and Water Conservation 
Early Childhood Specialist Transportation Management 
Electronic Data Processing — 

Business 


TECHNICAL TRANSFER PROGRAMS 


Davidson County Community College is currently negotiating 
with several institutions within the community college system to 
provide a greater range of curriculum offering to our students. 


Students will pursue the first year of their technical program at 
Davidson County Community College before transferring as soph- 
omores to nearby cooperating institutions to complete their pro- 
gram requirements. This arrangement will greatly reduce first year 
costs to the student. 


Programs currently under study or approved are: 


PROGRAMS OF STUDY 


Agriculture 


Agricultural Equipment 

Fish & Wildlife Management 

Forest Resources Technology 
Landscape Technology 

Livestock & Poultry Technology 
Recreational Grounds Management 


Technical Programs 


Engineering Technology 


Air Conditioning and Refrigeration Technology 
Chemical Technology 


Civil Engineering Technology 
Electronics Technology 

Industrial Engineering Technology 
Industrial Safety Technology 
Industrial Management Technology 
Manufacturing Technology 


Automotive 


Automotive Technology 


Inquiries about the program requirements and accepting institu- 
tions should be directed to the appropriate Department Chairman. 
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Technical Programs 


ACCOUNTING 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 110 Grammar 

BUS a) Wht Introduction to Business 
BUS 130 #£Business Mathematics 
BUS 211. Principles of Accounting 
ECOF 7 Azi Economics 


SECOND QUARTER 


ENG 111 Composition 

BUS 123 Business Finance 

EGO) 122 (Economics 

BUS 212 _ Principles of Accounting 
BUS 201 Business Law 


THIRD QUARTER 


ENG 112 Report Writing & Literature 
BUS 202 Business Law 

BUS 213 _ Principles of Accounting 
BUS 110 Office Machines 

EDP 2710) Data Processing 


FOURTH QUARTER 


SPH 101 Oral Communications 

BUS 222 _ Intermediate Accounting 

BUS 225 Cost Accounting 
Elective 


FIFTH QUARTER 


ENG 222 Business Communications 
BUS 226 Cost Accounting 

BUS 223 _ Intermediate Accounting 
BUS 229 Taxes 


SIXTH QUARTER 


BUS 230 Taxes 

BUS 224 Intermediate Accounting 
BUS 269 Auditing 

PSY 221 Applied Psychology 


TOTAL CREDIT HOURS 


Hours Per 
Week 
Class Lab. 
) 0 
3 0 
5 0 
4 1 
Ba ree 
19 1 
3 0 
3 0 
4 0 
0 
3) ee 
18 0 
3 0 
3 0 
5 0 
2 2 
ks 
16 y) 
3 0 
5 0 
5 0 
3 0 
16 0 
3 0 
5 0 
4 0 
4 0 
16 0 
4 0 
5 0 
4 0 
3 0 
16 0 


Quarter 
Hours 
Credit 
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Technical Programs 


AGRICULTURAL BUSINESS 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


FIRST QUARTER 


ENG 110 Grammar 3 ) 3 
BUS 130 Business Mathematics 
or MAT 120 5 0 5 
AGR 170 Plant Science 5 2 6 
BUS 211 Accounting ea. (sal be 
ie 3 18 
SECOND QUARTER 
AGR 121 = Agricultural Chemistry 4 3 5 
ENG 111 Composition 3 0 3 
AGR 185 Soil Science & Fertilizers 5 2 6 
BUS 212 Accounting ak a). a) 
Aire 5 19 
THIRD QUARTER 
ENG 112 Report Writing & Literature 3 0 3 
BUS 110 Office Machines 2 2 3 
AGR 125 Animal Science 5 2 6 
BUS Elective es Xo wed. 
13 4 ake 
FOURTH QUARTER 
AGR_ 101° Introduction to Agricultural Careers 2 3 3 
AGR 200 Agricultural Practicum 3 15 6 
5 18 9 
FIFTH QUARTER 
AGR_ 104 _ Introduction to Ag. Economics 3 0 3 
SPH 101 Oral Communications 3 0 3 
Approved Business Elective 3 0 3 
Agricultural or 
Business Elective 3 0 3 
Social Science Elective 5 0 > 
a7, 0 Av, 
SIXTH QUARTER 
BUS 123 Business Finance 3 0 3 
BUS 272 Principles of Supervision 5 0 5 
AGR 201 Agricultural Chemicals 5 2 6 
AGR 204 Farm Management S 2 6 
AGR 218 Agricultural Machinery 3 2 4 
21 6 24 
SEVENTH QUARTER 
_ AGR-= 274 _ Pasture & Forage Crops 3 2 4 
_AGR_= 279 Farm Forestry 3 2 4 
| Agricultural or Business Electives 6 0 6 
| 12 4 14 


TOTAL CREDIT HOURS 116 


Technical Programs 


BUSINESS ADMINISTRATION 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
ClassLab. ,Credit 


FIRST QUARTER 


ENG 110 Grammar 3 0 3 
BUS 111 Introduction to Business 3 0 3 
BUS 130 Business Mathematics 5 0 5 
BUS 211 Accounting 4 B23 4 
15 1 15 
SECOND QUARTER 
ENG 111 Composition 3 0 3 
BUS 123 Business Finance 3 0 3 
ECO » 412) Economics 4 0 4 
BUS 212 Accounting 5 0 5 
Business Elective AEs BO a 
18 0 18 
THIRD QUARTER 
ENG 112 #Report Writing & Literature 3 0 3 
BUS 124 Contemporary 
Business Problems 3 0 3 
BUS 213 Accounting 5 0 5 
EDP 101 Introduction to 
Data Processing 3 0 3 
ECO 122 Economics _4 iGO _4 
18 0 18 
FOURTH QUARTER 
SPH 101 Oral Communications 3 0 3 
BUS 101  Typewriting a 3 3 
BUS 235 Business Management 3 0 3 
Social Science Elective < 0 5 
Business Elective MG au ‘s 
16 3 17 
FIFTH QUARTER 
ENG 222 #£Business Communications 3 0 | 
BUS 201 Business Law 3 0 3 
BUS 229 Taxes 4 0 4 
BUS 272 _ Principles of Supervision 5 0 5 
Elective igs 70 bc 
18 0 18 
SIXTH QUARTER 
BUS 202 Business Law 3 0 3 
PSY 221 Applied Psychology 3 0 3 
BUS 110 Office Machines 2 2 3 
Business Electives 49 Lt 7a 
17 2 18 


TOTAL CREDIT HOURS 
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CRIMINAL JUSTICE 
Corrections 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 110 Grammar 

CJC 101 Introduction to Criminal Justice 
CJC 103. ~=Introduction to Corrections 
BUS 101  Typewriting 


SECOND QUARTER 


ENG 111 Composition 

CJC 102 = Introduction to Criminology 
Elective 

PED 207 First Aid 


THIRD QUARTER 


ENG 112 Report Writing & Literature 
CJC 110 Juvenile Delinquency 

SOC 201 Principles of Sociology 

CJC 236 #Probations, Pardons, & Parole 


FOURTH QUARTER 


CJC 250 Community Relations 
CJC 238 Principles of Correctional Administration 
SPH 101 Oral Communications 

Elective 


FIFTH QUARTER 


CJC 112 N.C. Juvenile Detention & Corrections 
CJC 225 #£Criminal Procedures 

Psychology Elective 

Elective 


SIXTH QUARTER 


CJC 240 Institutional Procedures: Jails & Detention 
CJC 242 Contemporary Practices in Corrections 
POL 202 _ State and Local Government 

SOC 202 Social Problems 


SEVENTH QUARTER 


CJC 224 Special Problems of Misdemeanant 
CJC 246 Correctional Seminar 

Psychology Elective 

Elective 


TOTAL CREDIT HOURS 


Technical Programs 


Hours Per Quarter 


Week 
Class Lab. 
3 0 
5 0 
5 0 
ee 
15 3 
3 0 
be 0 
5 0 
Lo) Buena 0. 
16 0 
3 0 
, 5 0 
5 0 
antiga tepees) 
18 0 
| 0 
5 0 
3 0 
ae 
16 0 
3 0 
5 0 
5 0 
hepa! 40 
16 0 
3 0 
5 0 
5 0 
vt Dake OeLO 
18 0 
3 0 
3 0 
5 0 
5a m0 
16 0 
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Technical Programs 


Students planning to pursue a four-year program should take that math sequence 


acceptable to the senior institution. 


Students scoring below the 21 percentile on the CGP mathematics must take MAT 
1101 or its equivalent. 


CRIMINAL JUSTICE 
Law Enforcement 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 110 Grammar 

CJC 101 Introduction to 
Criminal Justice 

BUS 101 Typewriting 

CJC 120 Traffic Investigation 


SECOND QUARTER 


ENG 111 Composition 

PED 207 First Aid 

CJC 102 Introduction to Criminology 
Political Science Elective 


THIRD QUARTER 


ENG 112 Report Writing & Literature 
CJC 110 Juvenile Delinquency 

SOC 201 Principles of Sociology 
CJC 125 Motor Vehicle Law 


Hours Per 
Week 
Class Lab. 
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FOURTH QUARTER 


SPH 101 Oral Communications 

CJC 250 Community Relations 

CJC 103. Introduction to Corrections 
Elective 


FIFTH QUARTER 


Sociology Elective 
CJC 225 Criminal Procedures 
Political Science Elective 


SIXTH QUARTER 


CJC 210 Criminal Investigation 
CJC 205 Criminal Evidence 
Elective 
CJC 211 Introduction to Criminalistics 


SEVENTH QUARTER 


Psychology Elective 
CJC 220 Police Organization 
& Administration 
CJC 215 Criminal Law 
CJC 212 Criminalistics 


TOTAL CREDIT HOURS 
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Technical Programs 
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Students planning to pursue a four-year program should take that math sequence 


acceptable to the senior institution. 


Students scoring below the 21 percentile on the CGP mathematics must take MAT 
1101 or its equivalent. 
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Technical Programs 


CRIMINAL JUSTICE 
Police Technician 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


FIRST QUARTER 


ENG 111 Composition 3 0 3 
CJC 101 Introduction to Criminal Justice 5 0 5 
CHM 104 General Chemistry 3 3 4 
MAT 111 College Algebra 5 0 5 
16 3 Wy 
SECOND QUARTER 
ENG 112 Report Writing & Literature 3 0 3 
CJC 205 Criminal Evidence 5 0 = 
CHM 105 General Chemistry 3 3 4 
MAT 112 Trigonometry 5 0 5 
16 3 Te 
THIRD QUARTER 
ENG 113 Poetry and Drama 3 0 3 
CHM 106 General Chemistry 3 6 5 
CJC 208 Crime Scene Investigation 3 0 3 
SPH 121 Public Speaking s 0 5 
14 6 16 
FOURTH QUARTER 
SOC 201 Principles of Sociology 5 0 5 
PSY 201 General Psychology 5 0 ss 
CJC 225 Criminal Procedures 5 0 5 
Elective is) 0 5 
20 0 20 
FIFTH QUARTER 
CJC 210 Criminal Investigation a 0 5 
PHY 121 Physics: Work, Energy, Power 3 2 4 
POL 202 State and Local Government 5 0 5 
Elective 5 0 5 
18 2 19 
SIXTH QUARTER 
CJC 212 Introduction to Criminalistics 4 3 5 
CJC 215 Criminal Law 2 0 Me 
PSY 203 Adolescent Psychology 5 0 5 
PHY 122 Physics: Properties of Matter 3 2 4 
uF 5 19 


TOTAL CREDIT HOURS 


an 
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EARLY CHILDHOOD SPECIALIST 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 110 
eo. 121 
Por 122 
PED 205 
SPH 101 


Grammar 

Human Growth and Development 
Dynamic Human Behavior 

Health 

Oral Communications 


SECOND QUARTER 


ENG 111 
eu), , 122 
ART 240 
NUT 121 
EDU 126 


Composition and Literature 
Human Growth and Development 
Art for Young Children 

Nutrition in Early Childhood 
Language Arts In Early Childhood 


THIRD QUARTER 


eeu §6123 
EDU 125 
a 127 
SOC 203 


Human Growth and Development 
Working with Young Children 
Group Care of Infants 

Marriage and Family 


FOURTH QUARTER 


re 122. 
BIO 100 
PED 207 


The Family in the Community 
Life Science for Young Children 
First Aid 

Elective 


FIFTH QUARTER 


EDU 224 
20U 220 
EDU) 223 


Seminar Practicum in Early Childhood 
Preschool Education 
Activities for Young Children 


SIXTH QUARTER 


EDU 226 
SCl 100 
ENG 222 
mony 86225 
EDU 261 


Programming for Young Children 
Applied Physical Science 

Business Communications 

Special Problems in Early Childhood 
Seminar Practicum in Early Childhood 


SEVENTH QUARTER 


my §=6.222 
EDU 262 
eww = 221 
ENG 112 


Parent Education 

Seminar Practicum in Early Childhood 
The Exceptional Child 

Report Writing and Literature 


TOTAL CREDIT HOURS 


Technical Programs 


Hours Per Quarter 


Week 
Class Lab. 
3 0 
3 €! 
=] 2 
5 0 
3 0 
NS 5 
3 0 
| 3 
1 5 
3 3 
“| 3 
As 14 
4 | 0 
“| 9 
3 3 
5 0 
14 12 
5) 0 
4 2 
3 0 
| 0 
13 2 
3 9 
3 0 
3 9 
9 18 
$} 3 
3 3 
3 0 
2 0 
2 15 
13 21 
3 0 
2 15 
3 3 
3 0 
11 18 


Hours 
Credit 
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Technical Programs 


EXECUTIVE SECRETARIAL 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


FIRST QUARTER 


ENG 110 Grammar 3 0 3 
BUS 111 Introduction to Business 3 0 3 
BUS 101 Typewriting 2 3 3 
BUS 130 Business Mathematics 5 0 ) 
BUS 104 Shorthand As rs _4 
16 - 18 
SECOND QUARTER 
ENG 111 Composition 3 0 3 
BUS 102 = Typewriting 2 3 3 
BUS 105 Shorthand 3 2 4 
BUS 211 Accounting 4 1 4 
ECO 121 Economics _4 20 a cide 
16 6 18 
THIRD QUARTER 
ENG 112 Report Writing & Literature 3 0 3 
BUS 103  Typewriting 2 3 3 
BUS 106 Shorthand 3 2 4 
BUS 112 Filing 3 0 3 
BUS 114 _ Payroll Accounting fe! aah) oe: 
14 5 16 
FOURTH QUARTER 
SPH 101 Oral Communications 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 206 Dictation and Transcription 3 2 4 
BUS 110 Office Machines 2 2 3 
BUS 201 Business Law 3 0) 3 
BUS 209 Word Processing peel ee pa 
14 9 18 
FIFTH QUARTER 
ENG 222 Business Communications 3 0 3 
BUS 207 Dictation and Transcription 3 2 4 
BUS 229 Taxes 4 0 4 
BUS 210 Office Machines 2 2 3 
BUS 214 Secretarial Procedures ais ft nue 
15 5 17 
SIXTH QUARTER 
BUS 208 Dictation and Transcription 3 2 4 
BUS 215 Secretarial Procedures 3 1 3 
EDP 101 ‘Introduction to Data Processing 3 0 3 
PSY 121 Personality Development 3 0 3 
Elective 5 0 a 
th 3 18 


TOTAL CREDIT HOURS 


aN 
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ELECTRONIC DATA PROCESSING —BUSINESS 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 
EDP 
EDP 
BUS 
BUS 


110 
110 
115 
ray 
tt 


Grammar 

Introduction to Data Processing 
Systems | 

Principles of Accounting 
Introduction to Business 


SECOND QUARTER 


EDP 
BUS 
ENG 
BUS 


144 
212 
114 
130 


Cobol | 

Principles of Accounting 
Composition 

Business Mathematics 


THIRD QUARTER 


EUP 
BUS 
ENG 
eoP 


eee 


213 
112 
135 


Cobol Il 

Principles of Accounting 

Report Writing 

Principles of Operating Systems 


FOURTH QUARTER 


EDP 
EDP 
SPH 


145 
hoe. 
101 


Systems Il 
Introduction to RPG Il 
Oral Communications 


FIFTH QUARTER 


EDP 
EDP 


EDP 


252 
245 


142 


Cobol III 

Management of Computer Based 
Information System 

Advanced RPG Il 

Social Science Elective 


SIXTH QUARTER 


EDP 
EDP 
EDP 


eo 
132 
265 


Systems Ill 

Assembler | 
Management Science 
Business or EDP Elective 


SEVENTH QUARTER 


UP 
EDP 


230 
235 


Data Processing Project 
Systems IV 
EDP or Business Elective 


TOTAL CREDIT HOURS 


Hours Per 
Week 
Class Lab. 
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Technical Programs 


Quarter 
Hours 
Credit 
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Technical Programs 


EXECUTIVE SECRETARIAL PROGRAM 
A 15-Month Program 


This program is designed for those students who have developed skills in typing and 
shorthand prior to enrolling at the College. 


5 Qtr. Degree Program — A.A.S. Degree 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


FIRST QUARTER 


ENG 110 Grammar 2 0 3 
BUS 111 Introduction to Business 3 0 3 
BUS 130 Business Mathematics 5 0 5 
BUS 205 Advanced Typewriting 2 3 3 
BUS 206 _ Dictation and Transcription oes) ae, _4 
16 5 18 
SECOND QUARTER 
ENG 111 Composition 3 0 3 
BUS 210 Office Machines 2 2 3 
BUS 207 Dictation and Transcription 3 2 4 
BUS 229 _ Taxes 4 0 4 
BUS 211 Accounting 4 Zz" _4 
16 iS 18 
THIRD QUARTER 
ENG 112 Report Writing & Literature 3 0 3 
BUS 208 Dictation and Transcription 3 2 4 
PSY 121 Personality Development 3 0 3 
BUS 112). FFiling 3 0 3 
EDP 101 Introduction to Data Processing ed a0 _3 
15 2 16 
FOURTH QUARTER 
Social Science Elective 5 0 5 
ENG 222 Business Communications 3 0 3 
BUS 114 Payroll Accounting 3 0 3 
BUS 214 Secretarial Procedures (1st Session) 3 1 3 
BUS 215 Secretarial Procedures (2nd Session) wo 5.2) os 
17 2 17 
FIFTH QUARTER 
BUS 110 Office Machines 2 2 3 
BUS 201 Business Law 3 0 3 
SPH 101 Oral Communications 3 0 3 
ECO 121 Economics 4 0 4 
BUS 209 Word Processing 201. s72 we 
13 4 15 
TOTAL CREDIT HOURS 84 
ADD PROFICIENCY CREDIT ‘ee 


TOTAL HOURS CREDIT 
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Technical Programs 


GENERAL OCCUPATIONAL TECHNOLOGY 


Description. Course work may be taken from the technical and 
vocational area. The students enrolled in this program may take two 
different approaches to complete the course work — (1)By comple- 
tion of one year vocational courses and then by taking additional 
technical courses. (2)By taking vocational and technical courses at 
the same time. Three areas of concentration will be designated Air 
Conditioning, Electronics, Mechanical. 


Credits Required: 100 Credit hours-with at least 50 credit hours 
of technical or college transfer courses. 


Electives. Elective courses may be selected from any of those 
offered in the catalog. Vocational courses only credited the General 
Occupational Technology Degree at % the listed credit. 


Required Core Courses: 


ENGLISH 

ENG 110 Grammar 3(3-0) 
ENG 111 Composition 3(3-0) 
ENG 112 Report Writing & Literature eee 
MATHEMATICS 

MAT 111 College Algebra 5(5-0) 
MAT 112 Trigonometry 5(5-0) 
PHYSICS 

PHY 121 Physics — Work, Energy Power 4(3-2) 
PHY 122 Physics—Properties of Matter 4(3-2) 


ENGINEERING DRAWING 
DFT 101 Engineering Drawing 3(2-4) 


95 


96 


Technical Programs 


FIRST QUARTER 


EGR 
DFT 

MEC 
MEC 
MEC 


121 
101 
101 
123 
210 


Introduction to Engineering Technology 


Engineering Drawing | 
Machine Process | 
Electricity 

Physical Metallurgy 


SECOND QUARTER 


MAT 
DFT, 

MEC 
MEC 


111 
102 
102 
208 


College Algebra 
Engineering Drawing II 
Machine Processes II 
Machine Design | 
Elective 


THIRD QUARTER 


MAT 
DET, 

EGR 
MEC 


412 
103 
n22 
235 


Trigonometry 
Engineering Drawing III 
Numerical Control 
Industrial Hydraulics 
Elective 


FOURTH QUARTER 


ENG 
MEC 
DFT 


110 
105 
204 


Grammar 

Statics 

Drafting: Design Project 
Business Elective 
Elective 


FIFTH QUARTER 


ENG 
PHY 
MEC 
DFT 
SPH 


111 
a2 
205 
en 
101 


Composition 

Physics: Work, Energy and Power 
Strength of Materials | 
Mechanisms 

Oral Communications 


SIXTH QUARTER 


ENG 
PHY 
MAT 
MEC 
MEC 


niZ 
122 
199 
206 
209 


Report Writing & Literature 
Physics: Properties of Matter 
Calculus 

Strength of Materials II 
Machine Design II 


TOTAL CREDIT HOURS 


MECHANICAL DRAFTING AND DESIGN TECHNOLOGY 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


3 0 3 

2 4 3 

2 3 3 

3 2 4 

3 3 4 

13 12 17 
5 0 5 

2 4 3 

a 3 3 

5 0 5 

3 0 3 

17 7 19 
5 0 5 

2 4 3 

1 2 2 

3 3 4 

3 0 3 

14 9 1% 
3 0 3 

5 0 5 

2 4 4 

3 0 3 

3 0 3 

16 4 18 
3 0 3 

3 2 4 

3 2 4 

3 2 “ 

3 0 3 

15 6 18 
3 0 3 

3 2 4 

) 0 5 

3 3 4 

3 3 4 

tad, 8 20 
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NURSING 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


NSG 101 Foundations of Nursing 
BIO 204 Human Anatomy 

and Physiology 
PSY 201 General Psychology 
NSG 100 Drugs and Solutions 


SECOND QUARTER 


NSG 102 Foundations of Nursing 
BIO 205 Human Anatomy & Physiology 
PSY 202 Child Psychology 


THIRD QUARTER 


NSG 103 Maternal and Newborn Nursing 
BIO 206 Human Anatomy & Physiology 
SOC 201. Principles of Sociology 


FOURTH QUARTER 


NSG 201 #£Mental & Physical Nursing 
NSG 200 Advanced Psychosocial 
Nursing 


FIFTH QUARTER 


NSG 202 #£=Mental & Physical Nursing 
ENG 104 Grammar and Composition 
Elective 


SIXTH QUARTER 


NSG 203 #£4Mental & Physical Nursing 
POL 201 American National Government 
ENG 105 _ Literature and Composition 


SEVENTH QUARTER 


NSG 204 Mental & Physical Nursing 
NSG 205. Trends and Issues 


TOTAL CREDIT HOURS 


Hours Per 
Week 
Class Lab. 
5 6 
<) 3 
5 0 
HERS ale 
15 9 
5 6 
3 3 
Pose ber 
13 9 
5 6 
3 3 
oily alae) 
13 9 
5 WA 
MG) 280 
8 12 
5 12 
5 0 
Eee eu) 
As 12 
5 12 
5 0 
Eat, 
a5 12 
5 16 
aiding 10 
8 16 


Technical Programs 


Quarter 
Hours 
Credit 


Students who take ENG 111, 112, 113, acquire 9 quarter hours, whereas those who 


take ENG 104, 105, will have 10 quarter hours. 


NSG 102 and NSG 103 will be offered second and third quarters if enrollment 


warrants. 
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Technical Programs 


PARALEGAL 


FIRST QUARTER 


ENG 
LEG 
BUS 
BUS 
BUS 


110 
115 
130 
101 
201 


Grammar* 

The Paralegal in the Legal System 
Business Mathematics 

Typing 

Business Law 


SECOND QUARTER 


BUS 
BUS 
ENG 
LEG 
BUS 


211 
202 
111 
103 
229 


Accounting 
Business Law 
Composition* 
Investigation 
Taxes 


THIRD QUARTER 


BUS 
LEG 
LEG 
BUS 


230 
104 
132 
280 


Taxes 

Investigation 

Law Library Research and Management 
Advanced Business Law 


FOURTH QUARTER 


LEG 
LEG 
LEG 
CJC 
PSY 


135 
133 
225 
aro 
221 


Legal Systems 

Law Library Research and Management 

Law Office Management 

Criminal Law 

Applied Psychology or Social Science 
Elective 


FIFTH QUARTER 


LEG 
LEG 
LEG 
BUS 
LEG 


136 
226 
231 
282 
227 


Legal Systems 

Law Office Management 
Investigation of Criminal Cases 
Property Transactions 

Estate Management 


SIXTH QUARTER 


BUS 
LEG 
LEG 
LEG 
LEG 
LEG 


283 
223 
228 
213 
214 
230 


Property Transactions 

Civil Claims 

Estate Management 

Law and the Family 
Domestic Law Documents 
Bankruptcy and Collections 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


3 0 3 
3 0 3 
5 0 5 
2 3 3 
3 0 3 
16 3 Ve 
4 1 4 
3 0 3 
3 0 3 
3 2 4 
& 0 4 
17 3 18 
4 0 4 
3 = 4 
3 3 4 
4 0 4 
14 5 16 
4 0 4 
2 1 2 
3 1 3 
9) 0 5 
3 0 3 
47 2 ae. 
4 0 4 
3 1 3 
2 3 3 
3 0 3 
3 1 3 
15 5 16 
3 2 4 
3 1 3 
4 1 4 
3 0 3 
1 0 1 
4 0 4 
18 4 19 


Technical Programs 


SEVENTH QUARTER 


LEG 
EEG 
LEG 
LEG 
ENG 


216 
ead) 
250 
235 
222 


Industrial Claims 

Estate Management 
Clinical Practice or Elective 
Litigation Preparation 
Business Communications 


| Ww—hM Pr 
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os 


TOTAL CREDIT HOURS 
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*Students take ENG 110-111 or ENG 111-112 sequence as recommended by coun- 


selors. 


FIRST QUARTER 


ENG 
AGR 


BUS 
AGR 


110 
104 


130 
170 


SOIL & WATER CONSERVATION 


SECOND QUARTER 


ENG 
AGR 
AGR 


111 
121 
185 


THIRD QUARTER 


ENG 
AGR 
AGR 
AGR 


112 
125 
285 
286 


FOURTH QUARTER 


AGR 
AGR 


101 


FIFTH QUARTER 


SPH 
AGR 
AGR 


101 


290 


Hours Per 
Week 
Class Lab. 
Grammar 3 0 
Introduction to 

Agricultural Economics 3 0 
Business Mathematics or 

MAT 120 5 0 

Plant Science 5 2 

16 2 

Composition 3 0 

Agricultural Chemistry 4 3 

Soil Science & Fertilizers 5 2 

12 4 

Report Writing & Literature 3 0 

Animal Science S) 2 

Soil Fertility 3 2 

Soil Classification 3 2 

14 6 

Introduction to Agricultural Careers 2 3 

200 Agricultural Practicum 3 us) 

1s 18 

Oral Communications 3 0 

289 Soil & Water Engineering 2 6 

Introduction to Soil Conservation 3 4 

Agricultural Elective 3 0 

Business Elective 3 0 

14 10 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Quarter 
Hours 
Credit 
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Technical Programs 


SIXTH QUARTER 


AGR 201 Agricultural Chemicals 5 2 
AGR- 218 Agricultural Machinery 3 2 
AGR 204 =Farm Management S) 2 
Social Science Elective 5 0 

18 6 


SEVENTH QUARTER 


AGR 274. Pasture & Forage Crops 3 
AGR 279. Farm Forestry 3 
AGR_ 291. Applied Soil Conservation 3 

Agricultural or Business Elective 3 


jee) | OfMP 


TOTAL CREDIT HOURS 


TRANSPORTATION MANAGEMENT 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 
FIRST QUARTER Class Lab. 


ENG 110 Grammar 
BUS 111 Introduction to Business 


EDP 110 Introduction to Electronic Data Processing 
BUS 130 Business Mathematics 
BUS 246 Introduction to Transportation 


NO 
=a oo+-+OO 


Quarter 
Hours 
Credit 


ie) 
© | aan & & & 


SECOND QUARTER 


BUS 211 Accounting 

ENG 111 Composition & Literature 
ECO 121 Economics 

BUS 290 Class Tariff Theory 


Social Science Elective 


THIRD QUARTER 


BUS 101 Typewriting 

ENG 112 Report Writing & Literature 
ECO 122 Economics 

BUS 291 Class Rate Application 


Business Elective 


FOURTH QUARTER 


BUS 102 Typewriting 

BUS 110 Office Machines 

BUS 292 Commodity Tariff Structure 
BUS 293 Commodity Tariff Application 


FIFTH QUARTER 


SPH 101 Oral Communications 

EDP 225 Management of Information Systems 
BUS 294 Commodity Column Structure 

BUS 295 Commodity Column Rates 


Business Elective 


SIXTH QUARTER 


BUS 229 Taxes 

BUS 201 Business Law 

ENG 222 Business Communications 
BUS 296 Commodity Column Rates 


SEVENTH QUARTER 


BUS 202 Business Law 

PSY 221 Applied Psychology 

BUS 297 Transportation Management 
BUS 298 _ Transportation Problems 


Business Elective 


TOTAL CREDIT HOURS 


Technical Programs 
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Technical Programs 
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Vocational Programs 


VOCATIONAL PROGRAMS 


In a rapidly changing world of technologies, one must not lose 
sight of the growing need for skilled craftsmen. These craftsmen 
must acquire the technical knowledge of the occupation and be 
able to perform the necessary skills to meet successfully the in- 
creasing demands required in trades and industry. 


Davidson County Community College offers a series of training 
courses in the trade division with emphasis on manipulative and 
mental skills applicable to a particular course for which a student is 
enrolled. These programs are designed to prepare the student for 
initial employment, retraining for new skills, or for advancement 
within a given vocation. 


Trade programs require four, seven, or eight quarters of partici- 
pation for students on a full-time basis. Applicants for the trade 
division will, therefore, be urged to enroll for a full-time program. 
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Vocational Programs 


A diploma is awarded at the completion of a program. 
Certificates may be awarded for completion of designated portions 
of these programs. 


PROGRAMS OF STUDY 


Air Conditioning & Refrigeration Industrial Maintenance 
Automotive Body Repair Machinist 

Automotive Mechanics Mechanical Drafting 
Child Care Worker Teacher Aide 
Electronic Servicing | Welding 


Electronic Servicing II 


Some of the above programs earn credit toward the Associate of Applied 
Science Degree in the General Occupational Technology program. Inquiries should 
be directed to the Director of Admissions. The Child Care Worker program may be 
used as credit toward the Early Childhood Specialist Degree. 


AIR CONDITIONING AND REFRIGERATION 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 


Week Hours 
FIRST QUARTER Class Lab. Credit 
AHR 1121 Principles of Refrigeration 3 12 fi 
AHR 1101 Heating Systems 3 6 5 
ELC 1102 Applied Electricity 3 2 4 
9 20 16 

SECOND QUARTER 
DFT 1118 Blueprint Reading—Building Trades 1 Z 2 
MEC 1120 Sheet Metal Pattern Design 2 3 3 
AHR 1122 Domestic & Commercial Refrigeration 3 9 6 
WLD 1101 Basic Gas Welding 1 3 2 
MAT 1101 Fundamentals of Math 5 0 a 
12 17 18 

THIRD QUARTER 

AHR 1123 Principles of Air Conditioning 3 12 7 
AHR 1128 Automatic Controls 3 6 5 
ENG 1101 Reading Improvement 2 0 2 
DFT 1116 Blueprint Reading—Air Conditioning 1 2 2 
9 20 16 

FOURTH QUARTER 
AHR 1124 Air Conditioning & Heating Servicing 3 6 5 
AHR 1126 All Year Comfort Systems 3 6 Ss 
AHRi1127 NEG Code 3 0 3 
ENG 1102 Communication Skills 3 0 3 
MEC 1121 Duct Construction & Installation 1 3 2 
13 15 18 


104 TOTAL CREDIT HOURS 
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Vocational Programs 


AUTOMOTIVE BODY REPAIR 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 
FIRST QUARTER Class Lab. 
AUT 1111 Auto Body Repair 5 21 
MAT 1101 Fundamentals of Math 5 0 
10 21 
SECOND QUARTER 
AUT 1112 Auto Body Repair 5 21 
ENG 1101 Reading Improvement 2 0 
re 21 
THIRD QUARTER 
AUT 1113 Auto Body Repair 5 19 
PSY 1101 Human Relations 3 0 
ENG 1102 Communication Skills 3 0 
11 19 
FOURTH QUARTER 
AUT 1114 Auto Body Repair 1 0 
AUT 1120 Automotive Practicum 4 24 
5 24 


TOTAL CREDIT HOURS 


AUTOMOTIVE MECHANICS 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per 
Week 
FIRST QUARTER SUEESS a T 
MAT 1101 Fundamentals of Mathematics S 0 
PHY 1121 Applied Science ) 0) 
AUT 1101 Internal Combustion Engines 3 10 
AUT 1105 Automotive Fuel and 
Emission Control Systems 2 3 

AUT 1107 Schematics & Diagrams 1 0 

16 13 
SECOND QUARTER 
PHY 1122 Applied Science 5 0 
AUT 1108 Schematics and Diagrams 1 0 
AUT 1102 Engine Electrical Systems 6 4 
WLD 1101 Basic Gas Welding 1 3 

13 uF 


Quarter 
Hours 
Credit 


12 
5 


ils 


—¥ —s 
& | rr 


Quarter 
Hours 
Credit 


NO 
See Ono 


| erenes,) 


aN 
oO 


105 


106 


Vocational Programs 


THIRD QUARTER 


AUT 1116 
AUT 1103 


ROT VL 
ENG 1101 
staneltOt 
AUT 1109 


Braking Systems 
Automotive Chassis 

and Suspension Systems 
Automotive Air Conditioning 
Reading Improvement 
Human Relations 
Schematics and Diagrams 


FOURTH QUARTER 


BUS 1103 
AUT 1118 
ENG 1102 
AUT 1104 


AUT 1120 


Small Business Operations 
Automotive Power Trains 
Communication Skills 
Automotive Servicing 

or 

Automotive Practicum 


TOTAL CREDIT HOURS 


CHILD CARE WORKER 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


ENG 110 
EDU 121 
Po veaules 
PED 205 
SPH 101 


Grammar 

Human Growth and Development 
Dynamic Human Behavior 

Health 

Oral Communications 


SECOND QUARTER 


ENG 111 
EDU 122 
ART 240 
NUT 121 
EDU 126 


Composition and Literature 
Human Growth and Development 
Art for Young Children 

Nutrition in Early Childhood 
Language Arts in Early Childhood 


THIRD QUARTER 


EDU 123 
EDU 125 
EDU 127 
SOC 203 


Human Growth and Development 
Working with Young Children 
Group Care of Infants 

Marriage and the Family 


FOURTH QUARTER 


SOC 122 
BIO 100 
PED: -207 
EDU 1230 


Family in the Community 

Life Science for Young Children 
First Aid 

Supervised Laboratory Experience 


TOTAL CREDIT HOURS 
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ELECTRONIC SERVICING | 
(Radio and Television) 


Vocational Programs 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


MAT 1101 Fundamentals of Mathematics 
PSY 1101 Human Relations 
ELN 1101 Direct & Alternating Current 


SECOND QUARTER 


ENG 1101 Reading Improvement 
ELN 1102 Vacuum Tubes, Solid State Devices 
and Amplifier Systems 


THIRD QUARTER 


MAT 1115 Electrical Mathematics 
ELN 1103 + Television Receiver Circuits 


FOURTH QUARTER 


BUS 1103 Small Business Operations 
ENG 1102 Communication Skills 
ELN 1104 Module and Logic Circuits 


TOTAL CREDIT HOURS 


ELECTRONIC SERVICING II 


(Industrial) 


Hours Per 
Week 
Class Lab. 
5 0 
3 0 
me! mis) 
15 1 
2 0 
ray meek 
9 21 
5 0 
Ete 18 
12 18 
3 0 
3 0 
me me 
12 1 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


FIRST QUARTER 


MAT 1101 Fundamentals of Math 
mor 1101 Human Relations 
ELN 1101 Direct & Alternating Current 


SECOND QUARTER 


ENG 1101 Reading Improvement 
ELN 1102 Vacuum Tubes, Solid State Devices, 
and Amplifier Systems 


Hours Per 
Week 


Class Lab. 


Quarter 
Hours 
Credit 
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Vocational Programs 


THIRD QUARTER 
MAT 1115 


ELN 


1103 


Electrical Mathematics 
Television Receiver Circuits 


FOURTH QUARTER 


BUS 


1103 


ENG 1102 


ELN 


1104 


Small Business Operations 
Communication Skills 
Module and Logic Circuits 


FIFTH QUARTER 


ELN 
ELN 
DFT 
ELN 


niet 
1123 

104 
1122 


Power and Signal Transmission 
Digital Circuits 

Electronics Drawing 

FCC Regulations, 3rd Class 


SIXTH QUARTER 


ELN 
ELC 
ELN 


1128 
1121 
1130 


ELN 1124 


Microprocessors 

Electrical Machines 
Electromechanisms and Devices 
FCC Regulations, 2nd Class 


SEVENTH QUARTER 


ELN 
ELN 


1126 
1129 


EDP sil2o 


Numerical Control 
Instrumentation 
Basic Language 


EIGHTH QUARTER 


ELN 


1127 


MEC 1116 


Industrial Servicing 
Machine Elements 


TOTAL CREDIT HOURS 


INDUSTRIAL MAINTENANCE 
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SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


(Subject to State Board Approval) 


FIRST QUARTER 


AHR 1121 
1113 
MAT 1101 
MEC 


DFT 


101 


Principles of Refrigeration 
Blueprint Reading Mechanical 
Fundamentals of Mathematics 
Machine Processes 
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Hours Per Quarter 
Week 


Class Lab. 
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Hours 
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SECOND QUARTER 


ELC 1102 
MEC 102 
WLD 1121 
ENG 1101 


Applied Electricity 
Machine Processes 
Arc Welding 

Reading Improvement 


THIRD QUARTER 


ELC 1121 
MEC 235 
MEC 1111 
ENG 1102 
PSY 1101 


Electrical Machines & Instrumentation 
Industrial Hydraulics 

Plumbing & Pipefitting 
Communication Skills 

Human Relations 


FOURTH QUARTER 


WLD 1101 
MEC 1131 
BUS 1105 
MEC 1116 


Basic Gas Welding 
Electromechanical Maintenance 
Industrial Organizations 
Introduction to Machine Elements 


TOTAL CREDIT HOURS 


MACHINIST 
(Pre Tool & Die Making) 


FIRST QUARTER 


MAT 1101 
MEC 1101 
eer 1713 
eoyY 1101 


Fundamentals of Mathematics 
Machine Shop Theory and Practice 
Blueprint Reading Mechanical 
Human Relations 


SECOND QUARTER 


DFT 1114 
MAT 1102 
MEC 1102 
MEC 1115 


ENG 1101 


Blueprint Reading Mechanical 

Shop Math 

Machine Shop Theory and Practice 
Properties of Ferrous and Non-Ferrous 
Metals 

Reading Improvement 


THIRD QUARTER 


MAT 1103 
ENG 1102 
wet 1115 
MEC 1103 
PHY 1101 


Shop Math 

Communication Skills 

Blueprint Reading Mechanical 
Machine Shop Theory and Practice 
Applied Science 


SUGGESTED SEQUENCE OF COURSES BY QUARTER 
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Week 
Class Lab. 
3) 0 
3 15 
1 2 
3 0 
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2 0 
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3 12 
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Vocational Programs 
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Vocational Programs 


FOURTH QUARTER 


BUS 1105 Industrial Organization 3 0 3 
WLD 1101 Basic Gas Welding 1 3 2 
MAT 1104 Machinist Mathematics 3 0 3 
MEC 1104 Machine Shop Theory and Practice 3 12 ri 
PHY 1102 Applied Science 5 0 5 
15 15 20 

TOTAL CREDIT HOURS 75 


MECHANICAL DRAFTING 
SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 


FIRST QUARTER 


DFT 1101 Engineering Drawing 2 9 2 
MAT 1101 Fundamentals of Mathematics 5 0 5 
MEC 101 Machine Processes 2 3 3 
PSY 1101 Human Relations 3 0 3 
WLD 1101 Basic Gas Welding ath a3 oe 
13 1S 18 
SECOND QUARTER 
MEC 1115 Properties of Ferrous and 
Non-Ferrous Metals 2 3 3 
DFT 1102 Engineering Drawing 2 9 S, 
MAT 1102 Shop Math 3 0 3 
ENG 1101 Reading Improvement z 0 2 
DFT 1118 Blueprint Reading 
Building Trades 1 2 2 
Electives pees) _0 _3 
13 14 18 
THIRD QUARTER 
DFT 1112 Descriptive Geometry 2 3 3 
DFT 1103 Engineering Drawing 2 9 5 
MAT 1103 Shop Math 3 0 3 
PHY 1101 Applied Science 5 0 2 
Elective mhg a: “3 
et 12 19 
FOURTH QUARTER 
PHY 1102 Applied Science € 0 5 
DFT 1104 Mechanical, Electrical, and 
Architectural Drawing a 12 9 
BUS 1105 = Industrial Organizations 3 0 3 
ENG 1102 Communication Skills wis 0 is 
14 12 20 


TOTAL CREDIT HOURS 


“ 
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Vocational Programs 


TEACHER AIDE 


FIRST QUARTER 


EDU 121 
BUS 101 
ENG 1101 
MAT 100 
rey 1101 


Human Growth & Development 
Typewriting — 

Reading Improvement 

Math Methods for Young Children 
Human Relations 


SECOND QUARTER 


EDU 122 
ART 240 
ENG 1102 
EDU 126 
ENG 131 


Human Growth & Development 

Art for Young Children 

Communications Skills 

Language Arts in Early Childhood 
Methods of Teaching Reading to Children 


THIRD QUARTER 


EDU 1231 
MUS 131 
EDU 221 
LIB 100 
ENG 132 


Human Growth & Development 
Music for Young Children 

The Exceptional Child 
Introduction to Library Usage 
Word Attack Skills 


FOURTH QUARTER 


BIO 100 
PED 101 
EDU 136 
PED 207 
SOC 122 


Life Science for Young Children 
Physical Activities for Young Children 
Children’s Literature 

First Aid 

Family in the Community 


TOTAL HOURS CREDIT 


WELDING 


FIRST QUARTER 


MAT 1101 
DFT 1113 
WLD 1120 
MEC 101 


Fundamentals of Mathematics 
Blueprint Reading Mechanical 
Oxyacetylene Welding and Cutting 
Machine Processes 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


SUGGESTED SEQUENCE OF COURSES BY QUARTERS 


Hours Per Quarter 
Week Hours 
Class Lab. Credit 
3 3 4 
2 3 3 
2 0 2 
3 3 4 
3 0 3 
13 9 16 
3 3 4 
1 5 3 
3 0 3 
3 3 4 
3 3 4 
13 14 18 
3 3 4 
3 3 4 
3 3 4 
2 2 3 
3 3 4 
14 14 19 
4 2 5 
3 3 4 
3 3 4 
3 0 3 
3 0 3 
16 8 19 
2 
Hours Per Quarter 
Week Hours 
ClassLab. Credit 
5 0 5 
1 2 a 
3 12 7 
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Vocational Programs 


SECOND QUARTER 


MAT 1102 
ELGuyi 102 
WEDS 1t21 
MEC 1115 


Shop Math 

Applied Electricity 

Arc Welding 

Properties of Ferrous and Non-Ferrous Metals 


mi hooey 


THIRD QUARTER 


WLD 1123 
WLD 1124 
DER hy 


POY = Lol 
ENG 1101 


Inert Gas Welding 
Pipe Welding 
Blueprint Reading 
Welding 

Human Relations 
Reading Improvement 


Woo 


aa 


FOURTH QUARTER 


WLD 1122 
WLD 1125 
BUS 1105 
ENG 1102 


Commercial and Industrial Practices 
Certification Practices 

Industrial Organizations 
Communication Skills 


ARR coms 


TOTAL CREDIT HOURS 
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* College Transfer 

* Technical 

* Vocational 

* Non-Credit | 
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Course Descriptions 


COURSE DESCRIPTIONS 


The courses listed below constitute the content of the Junior 
College, Technical, and Vocational programs of the college. 


Provided for each course is the following information: subject 
code and number, title, number of hours credit, and in parentheses, 
the number of lecture hours and the number of laboratory hours 
each week. The sequence of courses is indicated by symbols: ‘‘F’’ 
for Fall Quarter; “W” for Winter Quarter, ‘‘S’’ for Spring Quarter, 
“SS” for Summer School. 


Junior College and Technical freshmen-level courses are num- 
bered 100 through 199 and sophomore courses from 200 through 
299. Courses should be pursued in normal sequence, with pre- 
requisite courses taken as indicated. 


One quarter hour credit is earned for a class meeting one hour 
each week for the duration of the quarter. One credit hour will equal 
two hours of laboratory time except where noted in the course 
description. 


Vocational courses are numbered 1100 through 1150 and do not 
normally receive credit by Junior College or Technical students. One 
quarter hour credit is earned for aclass meeting one hour per week 
for the duration of the quarter. One credit hours will equal three 
hours of manipulative laboratory time except where noted in the 
course description. Courses carrying 1140 numbers are available 
only in the evenings. 


Non-Credit courses are numbered below 100. 


The College reserves the right to cancel any course due to 
insufficient student numbers. 


COURSES 


AGRICULTURE 


AGR 101 Introduction to Agricultural Careers W 3 Qtr. Hrs. Credit (2-3) 


, An introduction to occupational opportunities in the field of agriculture, includ- 

ing technical and professional occupations. The course will include a studyof educa- 

tional and personal requirements needed for entry and success in the field. Consid- 

erable laboratory time will be used for students to conduct personal and group 
114 interviews with persons employed in areas covered in class. 


Course Descriptions 


AGR 104 Introduction to Agricultrual Economics F 3 Qtr. Hrs. Credit (3-0) 


An introduction to economics, the functions of the economic system, and agri- 
culture's role in the economy. A review of the functions of the manager and an intro- 
duction to the principles he uses in making decisions to adjust to changing 
conditions. Analysis of the main sources of change which affect agricultural firms. 


AGR 121 Agricultural Chemistry W 5 Qtr. Hrs. Credit (4-3) 


This course is designed to give the agriculture student an understanding of the 
fundamental principles and concepts of basic chemistry, in their application to soil 
chemistry, fertilizer formulation, pesticide formulations, and other practical chemi- 
cally related agricultural topics. The degree and depth of interaction of this course to 
agriculture is directly related to student readiness and interest. 


AGR 125 Animal Science S 6 Qtr. Hrs. Credit (5-2) 


An introductory animal science course covering the fundamental principles of 
livestock production. A study of the animal body and the basic principles of reproduc- 
tion, genetics, growth, fattening and digestion along with the selection, feeding, 
improvement, processing and marketing of livestock. 


AGR 126 Light Horse Management 3 Qtr. Hrs. Credit (3-0) 


History, evolution, breeds and functions of horses. Basic principles of horse 
nutrition, breeding, inheritance, disease and parasite prevention and control, and 
management. Prerequisites: AGR 125 or permission of instructor. 


AGR 150 General Horticulture 4 Qtr. Hrs. Credit (3-2) 


A course dealing with horticulture principles and the application of plant science 
fundamentals to horticultural practices. 


AGR 151 Plant Materials 4 Qtr. Hrs. Credit (2-4) 


Introduction to the study of woody plant materials which give an overview of the 
woody plants grown in nurseries for landscape purposes and those found in the 
woodlands and fields of North Carolina. 


AGR 170 Plant Science F 6 Qtr. Hrs. Credit (6-2) 


Anintroductory general botany and cropscience course covering the fundamen- 
tal principles of the reproduction, growth, functions,and development of seed bear- 
ing plants with application to certain commercially important plants in North 
Carolina. 


AGR 185 Soil Science and Fertilizers W 6 Qtr. Hrs. Credit (5-2) 


A fundamental course of soil science dealing with the origin, composition and 
classification of soils; their physical, chemical, and biological properties; and signifi- 
cance of these properties to soil management. 


AGR 200 Agricultural Practicum SS 6 Qtr. Hrs. Credit (3-15) 


Supervised learning experiences—learning experiences related to the student’s 
program of instruction that requires development beyond normal college curriculum 
and facilities. Experiences will be organized cooperatively between the college and 
selected agricultural businesses. The student will gain practical on-the-job 
experience under the supervision of agricultural businessmen and agricultural 
department personnel. Oral and written reports, field problems, and group discus- 
sions will be included. The student must have a minimum of 15 hours per week or 165 
hours per quarter of work experience to obtain credit for the course. Prerequisite: 
Three quarters in an agricultural program or permission of the instructor. 


AGR 201 Agricultural Chemicals W 6 Qtr. Hrs. Credit (5-2) 

A study of farm chemical pesticides, their ingredients, formulation, and farm 
application, with emphasis on the effective and safe use of chemicals in agricultural 
pest control. The course also includes a study of federal and state pesticide laws and 
regulations. 
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Course Descriptions 


AGR 204 Farm Business Management W 6 Qtr. Hrs. Credit (5-2) 


A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of costs and the length of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency and income of a farm. Review of procedures for evaluating the 
efficiency of the manager. Prerequisite: AGR 104. 


AGR 218 Agricultural Machinery W 4 Qtr. Hrs. Credit (3-2) 


A study of the principles of operation of internal combustion engines; compo- 
nents systems; engine types; selection, operation, adjustment, and care of farm 


tractors and agricultural machinery. 


AGR 227 Beef Cattle Production 4 Qtr. Hrs. Credit (3-2) 
A study of the principles of selection, breeding,feeding, care, and management 
of beef cattle. 


AGR 228 Livestock Diseases and Parasites 4 Qtr. Hrs. Credit (3-2) 


A course dealing with the common diseases and parasites of livestock; sanita- 
tion practices and procedures with emphasis on the cause, damage, symptoms, 
prevention and treatment of parasites and diseases, and management factors relat- 
ing to disease and parasite prevention and control. Prerequisite: AGR 125. 


AGR 251 Landscape Gardening F 4 Qtr. Hrs. Credit (3-2) 


An introduction and study of the basic principles of landscape design. Consider- 
able emphasis is placed on the problems associated with residential site develop- 
ment. The course is not oriented toward a mastery of creativity and artistry, but 
toward an understanding of certain basic principles fundamental to all landscape 
design endeavors. 


AGR 254 Plant Propogation S 4 Qtr. Hrs. Credit (3-2) 


A study of basic concepts and principles of sexual and asexual propagtion. 
Techniques are learned through practical exercises conducted in laboratory ses- 
sions. Emphasis is given to those propagation methods widely utilized in the industry. 


AGR 257 Vegetable Production 4 Qtr. Hrs. Credit (3-2) 


Methods and practices of home and commercial vegetable production, with 
emphasis on those grown in the South. 


AGR 258 Turf Management 4 Qtr. Hrs. Credit (3-2) 


A study of special-purpose turf grasses including identification, use, establish- 
ment, and maintenance of the specific grasses. The added laboratory time of this 
course permits field trips to golf courses where each student will observe and 
eatll in those operations required to maintain a healthy, vigorous playing 
surface. 


AGR 274 Pastures and Forage Crops S 4 Qtr. Hrs. Credit (3-2) 


A course dealing with the fundamentals of pasture and forage crop manage- 
ment. A study of the major grasses and legumes of economic importance in North 
Sacer Soil site relationships and plant adaptation will be stressed. Prerequisite: 


AGR 279 General Forestry S 4 Qtr. Hrs. Credit (3-2) 


A course dealing with the fundamentals of forestry, including commercial and 


arm forestry problems involving planting, protecting, thinning, harvesting, and mar- 
eting. 


Course Descriptions 


AGR 285 Soil Fertility S 4 Qtr. Hrs. Credit (3-2) 


A course dealing with plant nutrition and growth as related to crop fertilization; 
fertilizer materials, their properties, and usage. The application of soil fertility princi- 
ples to fertility evaluation of North Carolina soils. 


AGR 286 Soil Classification | S 4 Qtr. Hrs. Credit (3-2) 


A study of the classification of soils and the interpretation and evaluation of soil 
classification in determining soil management practices. Origin of soil, soil profile 
properties, soil survey programs, and soil maps. Field study of selected soil series. 
Prerequisite: AGR 185. 


AGR 289 Soil and Water Engineering F 5 Qtr. Hrs. Credit (2-6) 


Emphasis will be focused upon the practical engineering aspects and field 
techniques of soil and water conservation. The areas of study included are computa- 
tion of land areas,theory, techniques, and computation of differential and profile 
leveling. Also included will be the design and layout of terraces, open ditches, 
irrigation systems, and farm ponds. 


AGR 290 Introduction to Soil Conservation F 5 Qtr. Hrs. Credit (3-4) 


An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water 
conservation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. Prerequisites: AGR 
170, AGR 185. 


AGR 291 Applied Soil Conservation S 5 Qtr. Hrs. Credit (3-4) 


A detailed study and on-site training, covering the proper servicing of conserva- 
tion plans, revising plans, keeping plans current and up-to-date, maintenance of 
conservation measures applied to the land, and the procedure for keeping plans 
abreast of the times. Prerequisite: AGR 290. 


AGR 298 Special Problems S 3 Qtr. Hrs. Credit (2-3) 


Individual study and reports on problem or topic of interest to the student under 
guidance of the instructor. 


AIR CONDITIONING 


AHR 1101 Heating Systems F 5 Qtr. Hrs. Credit (3-6) 


An introduction to forced air, hydronic, and solar heating. Consideration is given 
to heat calculations and equipment application. Other topics include fuel considera- 
tions, duct systems, and power humidifiers. Lab work includes oil burner service, 
trouble shooting, gas furnaces, electric furnaces, and heat pumps. 


AHR 1121 Principles of Refrigeration F 7 Qtr. Hrs. Credit (3-12) 


An introduction to the principles of refrigeration, terminology, safety in the use of 
tools and equipment, the identification and the function of the component parts of 
the system. Other topics to be included will be the basic laws of refrigeration, 
characteristics and comparison of the various refrigerants; the use and construction 
of refrigeration valves, fittings and basic controls. Practical work includes refrigera- 
tion piping, flaring, soldering, tube bending; standard safety measures are stressed 
in the use and handling of refrigerants. 


AHR 1122 Domestic & Commercial Refrigeration W 6 Qtr. Hrs. Credit (3-9) 

A practical study of the design and construction of the various systems used in 
domestic and commercial refrigeration and freezers. Service work in the lab gives the 
student the advantage of actually working on this equipment from the standpoint of 
diagnosis of troubles and corrective action. Prerequisite: AHR 1121. 
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Course Descriptions 


AHR 1123 Principles of Air Conditioning S 7 Qtr. Hrs. Credit (3-12) 


Work includes practical problems in psychometries, investigation of factors 
affecting the control of air movement, temperature, and humidity. The first part puts 
emphasis on comfort cooling. The second part deals with practical design problems 
which include heat gain, heat calculations, and air distribution methods. Prerequi- 
site: AHR 1121. 


AHR 1124 Air Conditioning and Heating Servicing SS 5 Qtr. Hrs. Credit (3-6) 


Designed to place in practical use the knowledge of previous courses; namely, 
Principles of Refrigeration, Heating Systems, Automatic Controls and Basic Gas 
Welding. Emphasis will be placed on problems of diagnosis followed by corrections 
and actual repair work in the laboratory. Prerequisite: AHR 1121, AHR 1101, AHR 
1122, AHR 1123, and AHR 1128. 


AHR 1126 All Year Comfort Systems SS 3 Qtr. Hrs. Credit (3-6) 

Auxiliary equipment such as humidifiers and electronic air cleaners will be used 
in conjunction with air cooling and heating systems to provide ‘‘all year’ comfort. 
This equipment will be studied and set up in the laboratory. Included will be oil fired 
systems, gas fired systems, and electric resistance systems. Installation of heat 
pumps will be studied along with servicing techniques. Prerequisite: AHR 1122, AHR 
1123, AHR 1101, and AHR 1128. 


AHR 1127 N.C. Code — Heating, Air Conditioning, Refrigeration, and Ventilation 
SS 3 Qtr. Hrs. Credit (3-0) 


Due to recent changes in State Statutes, all new installations of heating and air 
conditioning systems as well as replacements are subject to local inspections. This 
course will cover the various requirements for safe installation practices and stable 
design in order to protect the public from hazards resulting from faulty work. 


AHR 1128 Automatic Controls S 5 Qtr. Hrs. Credit (3-6) 


Type of automatic controls used in air conditiong and heating. Included in the 
course will be electrical circuits, capacitors, zone controls, oil heating controls, gas 
heating petals! electric heating controls, and cooling controls. Prerequisite: AHR 
Ti2eceeGri Uc: 


AHR 1129 Hydronics Distribution Systems 3 Qtr. Hrs. Credit (3-0) 


This is a study of the science of heating and/or cooling through the use of 
circulating chilled and/or hot water. The course covers the selection of heat distribu- 
tion units, water chillers, compression tanks, zone valves, zone controls, relief valves, 
flow control, and pressure reducing valves. Prerequisite: AHR 1101, AHR 1128, DFT 
TIIT6 FAT RH T23) 


AHR 1141 Principles of Refrigeration 2 Qtr. Hrs. Credit (0-6) 


A study of the refrigeration cycle with particular reference to the pressure- 
temperature relationship of refrigerants. The subjects include: refrigeration tools 
and materials, electrical-magnetic fundamentals, electric motors, electric circuits 
and controls, compression systems and compressors, domestic refrigerators and 
freezers. After the lecture of fundamental theory students will start laboratory (Shop) 
work on soldering and repairs to domestic refrigerators and freezers. 


AHR 1142 Air Conditioning Servicing 2 Qtr. Hrs. Credit (0-6) 


A study of the various ty pes of air conditioning systems — packaged and applied. 
The subjects include: air conditioning controls, compressors, refrigerants, 
evaporators , condensers, trouble shooting and compressor changeout. Practical 
experience will be provided with existing laboratory equipment plus repair work by 
students on window type or packaged air conditioners. Prerequisite: AHR 1141. 


AHR 1143 Oil Burner Servicing 2 Qtr. Hrs. Credit (0-6) 
This course is centered around the complete service of oil fired furnaces. Burner 


Service, oil piping, furnace wiring, state codes, blower service, combustion testing, 
furnace sizing, and trouble shooting are some of the major topics taught. 


Course Descriptions 


AHR 201 Commercial Heat Load Calculation 
and Commercial System Design 6 Qtr. Hrs. Credit (4-4) 
Practical procedures and data for calculating heat loss and heat gain in resident- 
ialand commercial structures. Much of the data is secured from ASHRAE guide and 
data book. Prerequisite: AHR 1126. 


AHR 202 Air Conditioning Systems and Duct Design 5 Qtr. Hrs. Credit (@-4) 


Designed to aid the student in learning to create comfort systems for residence 
and industrial buildings. The student learns to calculate and specify the required 
equipment capacity based upon the ASHRAE standards. Practical problems will be 
used to demonstrate theoretical applications. Prerequisite : DFT 101 and MEC 1120. 


AHR 203 Installation and Design Problems 6 Qtr. Hrs. Credit (4-4) 


This course will consist of making drawings and designs that emphasize com- 
mercial refrigeration and air conditioning layouts. Information is gathered, calcula- 
tions are made, schematic drawings are prepared, and specifications written for the 
specified installations. Prerequisites: DFT 101 and AHR 202. 


ART 


ART 101 Introduction to Art S 5101 Hrs. Credit (5-0) 
An introduction to the visual arts with emphasis on understanding and personal 
enjoyment of selected works of art. 


ART 111-112-113 Drawing and Composition 
ave < F, W, S, SS 3 Qtr. Hrs. Credit Each (1-5) 


Fundamentals of drawing and composition in black and white and in color ina 
variety of media. 


ART 114 Figure Drawing F 3 Qtr. Hrs. Credit (1-5) 
Development of proficiency in drawing the figure in a variety of media. Prerequis- 
ite: Art 112 or permission of the instructor. 
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Course Descriptions 


ART 201, 202, 203 History of Art F,W, S 5 Qtr. Hrs. Credit Each (5-0) 


Survey of the development of Western art from prehistoric times to the present. 
201 Art to the Renaissance; 202 Renaissance through Romanticism; 203 Realism 
through 20th Century. 


ART 204, 205, 206 Painting F, W, S, 5 Qtr. Hrs. Credit Each (1-5) 


Development of creative ability and technical skill in painting. 204 Oil; 205 
Polymer; 206 Water Color. 


ART 210 Design F 5 Qtr. Hrs. Credit (2-7) 
Elements and principles of design. 


ART 222 Sculpture W 5 Qtr. Hrs. Credit (2-7) 


Fundamentals of sculpture. Prerequisite: Art 113 or 211. Corequisite Welding 
1101 (see p. 165). 


ART 225 Printmaking W 5 Qtr. Hrs. Credit (2-7) 


Elementary art graphics including linocut and woodcut relief and silk screen 
prints with emphasis on design. Prerequisites: ART 111. Recommended ART 113. 


ART 216 Crafts S 3 Qtr. Hrs. Credit (1-5) 


Crafts chosen from pottery, macrame, leathercraft, weaving, stitchery, metal- 
craft, bookbinding. Elective only for art majors. 


ART 220-221 Ceramics F, W, SS 3 Qtr. Hrs. Credit Each (1-5) 


Hand-built and wheel-thrown ceramic artware with emphasis on creative design 
and craftsmanship. 220 elementary; 221 continuation with emphasis on throwing, 
glaze formulation and firing. 


ART 240 Art for Young Children W 3 Qtr. Hrs. Credit (1-5) 


A course of study of art for young children focusing on theory, methodology, 
materials usage and specific problems appropriate for treatment through art media 
by the young child. This course is intended for students in the Early Childhood pro- 
grams or by permission of the instructor. 


ART 290 Independent Study F, W, S, SS 3 Qtr. Hrs. Credit (1-5) 


Offered on request and only with approval of the instructor. May be repeated for 
Credit. 


AUTOMOTIVE 


AUT 1101 Internal Combustion Engine F 6 Qtr. Hrs. Credit (3-10) 


Development of thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair. Study 
of the construction and operation of components of internal combustion engines. 
Testing of engine performance; servicing and maintenance of pistons, valves, cams 
and camshafts, fuel and exhaust systems, cooling systems, proper lubrication, and 
methods of testing, diagnosing and repairing. Corequisite: PHY 1121. 


AUT 1102 Engine Electrical Systems W 9 Qtr. Hrs. Credit (5-12) 


A thorough study of the automobile electrical systems. Units to be studied: 
battery, cranking motors, switches, gauges, generators, ignition systems, acces- 
sories, wiring, and testing equipment. Providing a full range of troubleshooting 
testing, repairing, and adjusting these systems. Corequisite: PHY 1122. 


Course Descriptions 


AUT 1103 Automotive Chassis and Suspension Systems 


S 6 Qtr. Hrs. Credit (3-9) 

Principles and functions of automotive chassis. Practical job instruction in 

adjusting and repairing of suspension and steering systems. Units to be studied: 

shock absorbers, springs, steering systems, steering linkage, and front-end align- 
ment. Prerequisite: AUT 1102. 


AUT 1104 Automotive Servicing SS 6 Qtr. Hrs. Credit (3-9) 


Emphasis on the shop procedures necessary in determining the nature of trou- 
bles developed in the various component systems of the automobile. Troube- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. Prerequisites: AUT 1101, AUT 1102, AUT 1103 0r 
permission of instructor. 


AUT 1105 Automotive Fuel and Emission Control SystemsF 3 Qtr. Hrs. Credit (2-3) 


Study principles and functions of the automobile and light trucks fuel systems. 
Units to be studied: carburetors, fuel pumps, fuel filters, fuel tanks, fuel lines, air 
cleaners, fuel injectors, engine fuels, and emission control systems. Providing a full 
range of troubleshooting, testing, repairing, and adjusting these systems. 


AUT 1107, 1108 Schematics and Diagrams 1 Qtr. Hr. Credit (1-0) 
1107-F, 1108-W 
Interpretation and reading of schematics and diagrams. Develop the ability to 
read and interpret blueprints, charts, wiring diagrams and service manuals. Includ- 
ing the following automotive systems: engines, fuel systems, emission control sys- 
tems, lubrication, and electrical systems. 


AUT 1109 Schematics and Diagrams S 2 Qtr. Hrs. Credit (2-0) 


Interpretation and reading of schematics and diagrams. Develop the ability to 
read and interpret blueprints, charts, wiring diagrams, and service manuals. Includ- 
ing the following automotive systems. Suspension and steering, brakes, power train, 
air conditioning and cooling. 


AUT 1111 Auto Body Repair F 12 Qtr. Hrs. Credit (5-21) 


Basic principles of automobile construction to include angles and flanges and 
how each contributes to the strength of the present day automobile. Application of 
basic principles of straightening, damage repair, welding, and painting will be 
emphasized. 


AUT 1112 Auto Body Repair W 12 Qtr. Hrs. Credit (5-21) 


A study and application of automotive body alignment, sheet metal straighten- 
ing, and installation of replacement panels. Use of filler materials, damage straight- 
ening machines, and gas, arc, and spot welders will be emphasized. Estimations of 
collision damage will be studied. 


AUT 1113 Auto Body Repair S 11 Qtr. Hrs. Credit (5-19) 

Study and application of automotive frame and unitized underbody straighten- 
ing, wheel alignment, surface preparation and finishing, custom painting, and glass 
installation will be emphasized. 


AUT 1114 Auto Body Repair SS 11 Qtr. Hr. Credit (1-0) 


New materials and techniques available to the automotive body repair will be 
studied. Prerequisite: AUT 1113. 


AUT 1115 Auto Frames and Suspension 6 Qtr. Hrs. Credit (3-9) 


General information and instruction in the automotive frame and suspension 
systems, the method of operation and control and the safety of the vehicle. 
Straightening of frames, unitized underbodies and front wheel alignment. Prerequis- 
ites: AUT 1113, MAT 1101. 
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Course Descriptions 


AUT 1116 Braking Systems F,S 4 Qtr. Hrs. Credit (3-3) 


A complete study of various braking systems employed on automobiles and light 
weight trucks. Emphasis on how they operate, proper adjustment, and repair. Pre- 
requisite: PHY 1102. 


AUT 1117 Automotive Air Conditioning S 3 Qtr. Hrs. Credit (2-3) 


General introduction to the principles of refrigeration; study of the assembly of 
the components and connections necessary in the mechanisms; the methods of 
operation and control; proper handling of refrigerants in changing the system. 
Prerequisite: PHY 1102. 


AUT 1118 Automotive Power Train Systems SS 6 Qtr. Hrs. Credit (3-9) 


Principles and functions of automotive power train systems: clutches, transmis- 
sion gears, torque coverter drive shaft assemblies, rear axles, and differentials. 
Identification of troubles, servicing, and repair. Prerequisites: PHY 1102, AUT 1123. 


AUT 1120 Automotive Practicum SS 9 Qtr. Hrs. Credit (4-24) 


Job shop application with supervision from the College’s Automotive Depart- 
ment. Prerequisite: AUT 1111, 1112, 1113 or AUT 1101, 1102, 1103, or permission of 
the instructor. 


AUT 1121 & 1122 Advanced Auto Mechanics | & II 3 Qtr. Hrs. Credit (1-4) 


This course is designed to assist the student to study in more depth the repairs 
and adjustments of engines, transmissions and drive trains, steering mechanisms, 
brakes, electrical systems, and heating and air conditioning systems. In addition, 
engine tune-up will be stressed. This advanced course will better prepare the student 
for the National Institute for Automotive Service Excellence Test. Prerequisite: AUT 
1104 or permission of the instructor. 


AUT 1141 Auto Body Reconditioning | F 3 Qtr. Hrs. Credit (1-5) 


_ Study and application of the basic principles of straightening, aligning, and 
parting camaged areas. Basic fundamentals of automotive body welding will be 
introduced. 


AUT 1142 Auto Body Reconditioning II W 3 Qtr. Hrs. Credit (1-5) 


Continuation of AUT 1141 with emphasis on straightening and preparing metals 
for painting. 


AUT 1143 Auto Body Reconditioning III S 3 Qtr. Hrs. Credit (1-5) 


Study and application of principles involving frame straightening, removing and 
replacing glass, trim, and accessories. 


AUT 1144 Auto Body Reconditioning IV SS 3 Qtr. Hrs. Credit (1-5) 


An overview of the principles related to the Automotive Body Repair industry. 
Emphasis will be placed on the final processing of the repaired vehicles prior to 
customer delivery. 


AUT 1145 Engine Electrical Systems F 1 Qtr. Hrs. Credit (0-3) 


__ Anintrod uctory study of the automotive battery cranking mechanism, generator, 
ignition, and accessories wiring. Application of basic principles will be stressed. 


AUT 1146 Air Cooled Engines | F,S 1 Qtr. Hrs. Credit (0-3) 


__ An introductory study of the construction and operation of the fuel, ignition, 
oiling, combustion, and power systems of 2-cycle internal combustion engines. 


AUT 1147 Air Cooled Engines II W, SS 1 Qtr. Hrs. Credit (0-3) 


Development of Skills necessary to trouble-shoot and repair single cylinder, 
2-cycle and 4-cycle engines will be emphasized. 


Course Descriptions 


BIOLOGY 
See also Chemistry, Physics, Science 


BIO 100 Life Science for Young Children SS 5 Qtr. Hrs. Credit (4-2) 

A study of plants and animals; their adaptation, basic uses, growth processes, 
and relationship to the environment. Special emphasis will be given to activities 
related to teaching life science material to children. For students in A.A.S. Early 
Childhood Specialist Program or by permission of the instructor. 


General Biology 104-105-106 Sequence 


BIO 104 General Biology F, W, S, SS 3 Qtr. Hrs. Credit (3-0) 
Introduces the student to the molecular and cellular basis of biology. Designed to 
acquaint the student with the major principles of ecology, genetics, and evolution. 


Offers the student a brief introduction to human ecology and the evolution of man. 
Corequisite: BIO 104L. 


BIO 104L General Biology Laboratory F, W, S, SS 1 Qtr. Hr. Credit (0-3) 
A laboratory survey of general principles of biology including laboratory 


technique, ecology, genetics, cell physiology, chemistry, and evolution. Corequisite: 
BIO 104. 


BIO 105 General Biology W, S, SS 3 Qtr. Hrs. Credit (3-0) 

Surveys the principal groups of planis from the standpoint of their structures, 
classification, evolution and economic importance. Major emphasis is placed on the 
tissues, organs, physiology, and reproduction of seed plants. Prerequisites: BIO 104 
and BIO 104L. Corequisite: BIO 105L. 


BIO 105L General Biology Laboratory W, S, SS 1 Qtr. Hr. Credit (0-3) 
A laboratory survey of the plant kingdom. Corequisite: BIO 105. 


BIO 106 General Biology W, S, SS 3 Qtr. Hrs. Credit (3-0) 

Introduction to the animal kingdom including animal tissues, behavior, and 
major phyla of animals including the systems, diseases, and reproduction of man. 
Prerequisites: BIO 104 and BIO 104L. Corequisite: BIO 106L. 


BIO 106L General Biology Laboratory F, W, S 1 Qtr. Hr. Credit (0-3) 


A laboratory survey of the animal kingdom including the systems of man. 
Corequisite: BIO 106. 


BIO 204-205-206 Human Anatomy and F, W, S 4 Qtr. Hrs. Credit Each (3-3) 

Physiology 

A course in basic human anatomy and physiology with emphasis on the cell, 
body fluids, organ systems, and their interrelationships. Histological studies, physio- 
logical experiments including the use of an electronic physiograph, and dissection of 
a mammal represent some areas of the laboratory approach. A microbiology unit is 
included in the fall quarter stressing the importance of asepsis and knowledge of 
diseases of the human body. 


BIO 214 Invertebrate Zoology F 4 Qtr. Hrs. Credit (3-3) 

Survey of the animals without backbones including their cells, tissues and 
systems. Emphasis on the morphology, physiology, ecology, and evolution of 
selected representatives from each phylum. Prerequisite: BIO 104 and BIO 104L; 
Biology 106 recommended. 


BIO 215 Vertebrate Zoology W 4 Qtr. Hrs. Credit (3-3) 

Survey of the vertebrates including cells, tissues, and systems. Emphasis on 
morphology, physiology, embryology evolution and natural history of selected 
representatives. Prerequisite: BIO 104 and BIO 104L; Biology 106 recommended. 
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Course Descriptions 


BIO 216 Field Botany S 4 Qtr. Hrs. Credit (3-3) 


An introduction to field botany. The course is a survey of vascular plants em- 
phasizing terminology, structure, relationships, and field identification. Each stu- 
dent is required to collect, identify, and mount a specified number of plants. Pre- 
requisite: BIO 105 and BIO 105L. Offered as needed. 


BUSINESS 


See also Economics, Electronic Data Processing, and Legal 


BUS 1103 Small Business Operations F, SS, 3 Qtr. Hrs. Credit (3-0) 


An introduction to the business world, problems of small business operation, 
basic business law, business forms and records, financial problems ordering and 
inventorying, layout of equipment and offices, methods of improving business and 
employer-employee relations. 


BUS 1105 Industrial Organization SS 3 Qtr. Hrs. Credit (3-0) 


Methods, techniques, and practices of modern management in planning, or- 
ganizing, and controlling operations of amanufacturing concern. Introduction to the 
competitive system and the factors constituting product cost. 


BUS 101 Typewriting F, W, S, SS 3 Qtr. Hrs. Credit (2-3) 


Introduction to the touch typewriting system with emphasis on correct 


techniques, mastery of the keyboard, simple business correspondence, tabulation 
and manuscript. 


BUS 102 Typewriting W, SS 3 Qtr. Hrs. Credit (2-3) 


Emphasis on the development of speed and accuracy with further mastery of 
correct typewriting techniques. Application of these skills and techniques in tabula- 


tion, manuscript, correspondence, and business forms. Prerequisite: BUS 101 or the 
equivalent. 


Course Descriptions 


BUS 103 Typewriting S 3 Qtr. Hrs. Credit (2-3) 

Emphasis on production typing problems and speed building. Attention to the 
development of the student's ability to function as an expert typist producing maila- 
ble copies. Production units in tabulation, manuscript, correspondence, and busi- 
ness forms. Prerequisite: BUS 102 or the equivalent. 


BUS 104 Shorthand F 4 Qtr. Hrs. Credit (3-2) 

A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. Pre- 
requisite or corequisite: BUS 101 or equivalent. 


BUS 105 Shorthand W 4 Qtr. Hrs. Credit @-2) 


Continued study of theory with greater emphasis on dictation and elementary 
transcription. Prerequisites: BUS 104 or equivalent. 


BUS 106 Shorthand S 4 Qtr. Hrs. Credit (3-2) 

Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. Prerequisite: BUS 
105. 


BUS 110 Office Machines F, S, SS, 3 Qtr. Hrs. Credit (2-2) 

A general survey of the business and office machines. Training in techniques, 
processes, operation, and application of the ten-key adding machines, full keyboard 
adding machines, and calculators. Laboratory will be made available for two five- 
hour periods for completing homework assignments. 


BUS 111 Introduction to Business F 3 Qtr. Hrs. Credit (3-0) 

A survey of the business world with particular attention devoted to the structure 
of the various types of business organization, methods of financing, internal organi- 
zation, and management. 


BUS 112 Filing S 3 Qtr. Hrs. Credit (3-0) 


Fundamentals of indexing and filing, combining theory and practice by the use 
of miniature letters, filing boxes and guides. 


BUS 114 Payroll Accounting S, SS 3 Qtr. Hrs. Credit G-0) 

The various phases of the Social Security Act and other laws relating to the 
payment of wages and salaries. Emphasis on the basic payroll systems and account- 
ing methods used in computing wages and the time-keeping systems used to record 
time worked. Prerequisite: BUS 211. 


BUS 123 Business Finance W 3 Qtr. Hrs. Credit @-0) 


Financing business units as individuals, partnerships, corporations, and trusts. 
A detailed study of short-term, long-term, and consumer financing. 


BUS 124 Contemporary Business Problems S 3 Qtr. Hrs. Credit (3-0) 


A study of the impact of our changing society on industrial organization, struc- 
ture, objectives, policies and procedures. 


BUS 129 Business Computations F, W 1 Qtr. Hr. Credit (1-1) 


A review of the basic computational processes of addition, subtraction, multi- 
plication, and division of whole numbers, decimals, and fractions. Specific emphasis 
is given to business applications of these computational processes. This course Is 
required for those students who score below 49 on the mathematics section of the 
CGP Examination (computation option) who wish to take BUS 130 or BUS 211. 


BUS 130 Business Mathematics F, W 5 Qtr. Hrs. Credit (5-0) 

Stress on the fundamental operations and their application to business prob- 
lems. Topics covered include: Payrolls, price marking, interest and discount, com- 
mission, taxes, and pertinent uses of mathematics in the field of business. 
Prerequisite: Score of 49 or higher on the mathematics section of the CGP Examina- 
tion (computation option) or successful completion of BUS 129. 
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Course Descriptions 


BUS 201 Business Law F,W 3 Qtr. Hrs. Credit (3-0) 

An introduction to business law acquainting the student with social forces, 
classes and sources of law, agencies for enforcement, and court procedure. Areas 
also covered are contracts, agency and employment, and negotiable instruments. 


BUS 202 Business Law W, S 3 Qtr. Hrs. Credit (3-0) 


Includes the study of laws pertaining to personal property and bailments, sales of 
goods, insurance, government regulation of business, regulation of labor, civil and 
criminal liability, and business security. Prerequisite: BUS 201. 


BUS 203 Personal Finance W, SS 3 Qtr. Hrs. Credit (-0) 


Designed to give practical help to the person who wants to do a better job of 
managing his personal finances. A study of personal financial planning, budgeting, 
buying on credit, borrowing money, using bank facilities, investing savings, buying 
all forms of insurance, home ownership, investing in securities, income taxes, social 
security, medicare, retirement planning, and estate planning. 


BUS 205 Typewriting, Advanced F 3 Qtr. Hrs. Credit (2-3) 


Emphasis on the development of individual production rates. Review of letter 
forms, typing of reports and manuscripts, and statistical tabulation and centering 
techniques. Prerequisite: BUS 103 


BUS 206 Dictation and Transcription F 4 Qtr. Hrs. Credit (3-2) 


Development of the skill of taking dictation and of transcribing at the typewriter 
materials appropriate to the course of study, which includes a review of the theory 
and the dictation of familiar and unfamiliar material at varying rates of speed. Pre- 
requisite: BUS 106 


BUS 207 Dictation and Transcription W 4 Qtr. Hrs. Credit (3-2) 


Principally aspeed building course, covering materials appropriate to the course 
of study with emphasis on speed as well as accuracy in transcription. Prerequisite: 
BUS 206. 


BUS 208 Dictation and Transcription S 4 Qtr. Hrs. Credit (3-2) 


Development of accuracy, speed, and vocabulary necessary to meet the stenog- 
raphic requirements of business and professional offices. Prerequisite: BUS 207. 


BUS 209 Word Processing F, W, S 2 Qtr. Hrs. Credit (1-2) 


Hands-on training and experience in the use of the MT/ST Model VI (Magnetic 
Tape/Selectric Typewriter), a basic magnetic keyboard. Word processing history, 
concerts development and trends. (Independent study). Prerequisite: BUS 102 or 
equivalent. 


BUS 210 Office Machines W 3 Qtr. Hrs. Credit (2-2) 


__Instructions in the operation of the bookkeeping-accounting machines, dup- 
licating equipment, and the dictating and transcribing machines. Laboratory will be 
made available for two five-hour periods for completing homework assignments. 
Prerequisite: BUS 110. 


BUS 211-212-213 Principles of Accounting 
211 — F, W, S, SS 4 Qtr. Hrs. Credit (4-1) 
212 — W, S, SS; 213 — S, SS 5 Qtr. Hrs. Credit Each (5-0) 


_ Records of single proprietorships, partnerships and corporations; year-end 
adjustments; work sheets; and preparation of financial statements. Prerequisite: 
Score of 49 or higher on the mathematics section of the CGP Examination (computa- 
tion option) or successful completion of BUS 129. 


Course Descriptions 


BUS 214, 215 Secretarial Procedures 
214, W, SS; 215 S, SS 3 Qtr. Hrs. Credit Each (3-1) 
Designed to acquaint the student with the responsibilities encountered by a 
secretary during the work day. Procedures included: hostess duties, word processing 
responsibilities, use of transmittal services, record and personnel management, 
travel and conference responsibilities, collecting and presenting business data, 
financial and legal duties. 


BUS 219 Credit Collections W 3 Qtr. Hrs. Credit 3-0) 


To provide a clear and concise understanding of consumer and business credit, 
its management and analysis, laws effecting, and collection procedures. 


BUS 222 Intermediate Accounting F 5 Qtr. Hrs. Credit (5-0) 


Thorough treatment of the field of general accounting, providing the necessary 
foundation for specialized studies that follow. Studies including the balance sheet, 
income and surplus statements, fundamental processes of recording, cash and 
temporary investments, and analysis of working capital. Prerequisite: BUS 213. 


BUS 223 Intermediate Accounting W 4 Qtr. Hrs. Credit (4-0) 


Additional study of intermediate accounting with emphasis on investments, 
plant and equipment, intangible assets and deferred charges, long-term liabilities, 
Bee i capital, retained earnings, and special analytical processes. Prerequisite: 
BUS 222. 


BUS 224 Intermediate Accounting ; S 5 Qtr. Hrs. Credit (5-0) 
A continuation of BUS 222 and 223 with emphasis upon lease accounting, pen- 
sion accounting, inter-period and intra-period income tax allocation, the funds state- 


ment, financial statement analysis, and compound interest usage. Prerequisite: 
BUS 223. 


BUS 225 Cost Accounting F 5 Qtr. Hrs. Credit (5-0) 

Nature and purposes of cost accounting; accounting for direct labor, materials, 
and factory burden; job and standard cost principles and procedures; selling and 
distribution cost; budgets and executive use of cost figures. Prerequisite: BUS 213. 


BUS 226 Cost Accounting W 5 Qtr. Hrs. Credit (5-0) 

A continuation of BUS 225 with emphasis upon managerial cost accounting for 
profit planning, capital budgeting, cost-volume-profit analysis and long-range plan- 
ning. Prerequisite: BUS 225. 


BUS 229 Taxes W 4 Qtr. Hrs. Credit (4-0) 

Application of federal and state taxes to various businesses and individuals. A 
study of tax theory interpretations of laws, and methods of filing taxes. Emphasis on 
basic income tax returns with supporting schedules and forms. 


BUS 230 Taxes II S 4 Qtr. Hrs. Credit (4-0) 

A continuation of BUS 229 in the study of federal income taxes, income tax 
withholding; declaration of estimated tax by individuals; preparation of income tax 
returns for individuals, partnerships, corporations, and fiduciaries. An introduction 
to N.C. income taxes. Prerequisite: BUS 229. 


BUS 232 Sales Development S 3 Qtr. Hrs. Credit (3-0) 

A study of retail, wholesale, and specialty selling. Emphasis placed upon the field 
of selling, background for selling, the selling process, building and managing the 
sales force. 


BUS 235 Business Management F 3 Qtr. Hrs. Credit (3-0) 


Principles of business management including overview of major functions of 
management, such as planning, staffing, controlling, directing, and financing. 
Clarification of the decision-making function versus the operating function. Role of 
management in business-qualifications and requirements. 
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Course Descriptions 


BUS 239 Marketing W 3 Qtr. Hrs. Credit (3-0) 


A general survey of the field of marketing with a detailed study of its relationship 
to the American Economy, the consumer, means and methods of marketing, func- 
tions and policies, institutions that begin the flow, the wholesaler’s contribution, and 
institutions that complete the flow. 


BUS 240 Business Transportation Procedures W 3 Qtr. Hrs. Credit (3-0) 


A study of the general application of the various transportation carriers and their 
association to general business enterprises. Study of nomenclature and terminology 
as applied to shipping and receiving. Research of handling and preparation in those 
documents required by federal/state agencies and rates (regulations) pertinent to 
those instruments as well as liability. Projecting the need and depth of knowledge of 
transportation and its relationship to business. Not open to transportation students. 


BUS 243 Advertising F 5 Qtr. Hrs. Credit (5-0) 


A study of advertising, with emphasis on its value as amarketing tool. Considers 
the communications aspect, the various media, effects, and laws. 


BUS 245 Retailing S 5 Qtr. Hrs. Credit (6-0) 
A study of the role of retailing in the economy, including development of present 

retail structure, functions performed, principles governing effective operation, and 

managerial problems resulting from current economic and social trends. 


BUS 246 Introduction to Transportation F 5 Qtr. Hrs. Credit (5-0) 


A study of the development of modern forms of transportation with special 
emphasis on common carriers, such as railroads, motor carriers, inland shipping, 
and pipelines. Examination of problems encountered when transporting products or 
commodities from manufacturers to wholesalers and retailers. Analysis of basic 
rate-making techniques and of govenment regulatory agencies. 


BUS 247 Insurance F 3 Qtr. Hrs. Credit (3-0) 


An investigation of fundamentals of risk and its application with particular 


emphasis Hea the exposures faced by the consumer and the insurance techniques 
to cope with these exposures. 


BUS 255 Purchasing F 3 Qtr. Hrs. Credit (3-0) 


The organization of industrial and commercial purchasing departments, 
methods of procurement, sources of supply, purchasing policies, and legal aspects 
of purchasing. 


BUS 261 Transportation Management Internship . W 5 Qtr. Hrs. Credit (2-15) 


A coordinated on-the-job experience through transportation management and 
cooperative occupational education which integrates the student’s classroom learn- 
ing with a realistic orientation to the world of work. The work experience is to be 
planned and supervised with periodic conferences with the student, instructors, and 
employer. Prerequisite: A minimum of two quarters of transportation management 
subjects and permission of the student’s department chairman. 


BUS 262 Transportation Management Internship S 5 Qtr. Hrs. Credit (2-15) 


Acontinuation of BUS 261 with emphasis on a realistic on-the-job program that 
provides the student a more meaningful total learning experience. Prerequisite: BUS 
261 and permission of the student’s department chairman. 


BUS 266 Advanced Accounting On Demand 5 Qtr. Hrs. Credit (5-0) 


Detailed studies in Partnerships; Special Sales Procedures; Installment Sales 
and Consignments; Home Office and Branch Accounting Consolidations and Con- 


eee Statements; Fiduciaries; Present Value Calculations. Prerequisite: BUS 


Course Descriptions 


BUS 269 Auditing S 4 Qtr. Hrs. Credit (4-0) 

Principles of conducting audits and investigations; setting up accounts based 
upon audits; collecting data on working paper; arranging and systemizing the audit; 
and writing the audit report. Emphasis placed on detailed audits, internal auditing, 
and internal control. Prerequisite: BUS 223. 


BUS 271 Office Management S 3 Qtr. Hrs. Credit (3-0) 


Presents the fundamental principles of office management. Ernphasis on the 
role of office management, including its functions, office automations, planning, 
controlling, organizing and analyzing office systems. 


BUS 272 Principles of Supervision W 5 Qtr. Hrs. Credit (5-0) 


Introduces the basic responsibilities and duties of the supervisor and his rela- 
tionship to superiors, subordinates, and associates. Emphasis on securing an effec- 
tive work force and the role of the supervisor. Stress on methods of supervision. 


BUS 280 Advanced Business Law S 4 Qtr. Hrs. Credit (4-0) 


A summary of the individual, partnership, and corporate forms of doing busi- 
ness, including professional associations, limited liability of corporations, and tax 
advantages. Emphasis is placed upon gathering appropriate data to support the 
making of the decision, gathering data to support the preparation of the documents 
when the decision is made, and the processing of the documents when they have 
been prepared. Servicing the corporation. Scheduling of annual meetings, prepara- 
tion of reports, tax returns, and the like. Prerequisite: BUS 202. 


BUS 282 Property Transactions W 3 Qtr. Hrs. Credit (3-0) 


An introduction to basic concepts of real property law with emphasis on the 
mechanics of conveyanies and encumbrances of real property. Basic provisions of 
deeds, mortgages and deeds of trust and the more common problems in real property 
titles will also be studied. 


BUS 283 Property Transactions S 4 Qtr. Hrs. Credit (-2) 


A study of the mechanics of simple title searches and examinations with practical 
experience in the use of courthouse records and preparation of suggested title 
certificates for approval by the title attorney. Also studied will be the mechanics of 
land sale closings — including the preparation and recording of simple deeds and 
deeds of trust; preparation of other land sale and loan closing documents, and the 
handling and disbursement of land sale and loan closing funds. Prerequisite: LEG 
282. 


BUS 290 Class Tariff Theory W 5 Qtr. Hrs. Credit (5-0) 


Study of class rate structure as related to current classifications and tariffs 
issued by various associations and/or rate bureaus. Analysis of basic ratemaking 
techniques and governmental regulatory agencies. General understanding of the 
various parts of the Interstate Commerce Act as they apply to their modes of trans- 
portation. Prerequisite: BUS 246. 


BUS 291 Class Rate Application S 4 Qtr. Hrs. Credit (3-2) 

Student required to interpret and solve numerous shipping problems which 
approach as nearly as possible the actual movement of goods from shipper to 
receiver. Any rules and regulation to these problems must be considered and ap- 
plied. Related governing publications as participating carrier, scope of operation, 
routing guides, etc., must be regarded. 


BUS 292 Commodity Tariff Structure SS 4 Qtr. Hrs. Credit (3-2) 

Presentation of the application of commodity and commodity column tariffs and 
their relationship in precedence to that of class tariffs. Application of rate making 
rules to the basic movement of freight. Preliminary introduction to practical shipping 
problems. Prerequisite: BUS 290. 
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Course Descriptions 


BUS 293 Commodity Tariff Application SS 4 Qtr. Hrs. Credit (3-2) 


Advanced study of tariffs and governing publications to shipping conditions 
with assignment of multitude of problems thereto. Equip student with adequate 
knowledge whereas he can assume a position with carrier and/or industry as rate 
analyst or specialist. Prerequisite: BUS 291. 


BUS 294 Commodity Column Structure F 4 Qtr. Hrs. Credit (3-2) 


A continuance of application of the variety of class, commodity and class rate 
tariffs with considerable emphasis being placed on rules and regulations of classifi- 
cations. To enumerate certain responsibilities of both shippers and carriers to these 
statutes and thereby establishing a uniform code of procedures. An outline of the 
applicability of the many governing publications to a particular tariff. Prerequisite: 
BUS 292. 


BUS 295 Commodity Column Rates F 4 Qtr. Hrs. Credit (3-2) 


A further progression into the research and application of multitudinous tariffs 
not heretofore revealed. Through this exposure, and with practical problems 
thereto, students will be considerably more knowledgeable of the art and develop- 
ment of said tariffs. This progression will strengthen one’s ability in the usage of 
various rate bureau publications and help solidify potential employment in the 
transportation industry. Prerequisite: BUS 293. 


BUS 296 Shipping Documents & Records W 4 Qtr. Hrs. Credit (4-1) 


Presentation of the importance of bill of ladings, types of ladings, freight bills 
and other numerous documents. Their function and application to both shipper and 
carrier as well as liability. Study of the preparation and issuance of the forms required 
by federal and state regulatory bodies, and those of the carriers themselves. Pre- 
requisite: BUS 246. 


BUS 297 Transportation Management S 4 Qtr. Hrs. Credit (4-1) 


Comprehensive study relative to weights and weighing. Embargoes, In-Transit 
Arrangements. Reconsignments and Diversions, Demurrage, Export and Import 
Traffic and Claims. Prerequisite: BUS 296. 


BUS 298 Transportation Problems S 3 Qtr. Hrs. Credit (2-3) 


Analysis of Transportation problems utilizing. a case:problems approach. Pre- 
requisite: BUS 297. 


Course Descriptions 


COMPOSITION 
See English 


CHEMISTRY 


See also Biology, Physics, and Science 


CHM 091 Introduction to Chemistry (G.S.) SS 0 Qtr. Hrs. Credit (3-0) 


An introduction to chemistry for the student with deficient background in chem- 
istry. Chemical symbols, writing of formulas and equations, use of the periodic chart, 
simple atomic structure, simple nomenclature, simple weight-weight and weight- 
volume problems, and the metric system are covered. 


CHM 104-105-106 General Chemistry F, W, S, 4 Qtr. Hrs. Credit Each (3-3) 


A study of the basic principles of chemistry. CHM 104 includes a study of 
fundamental concepts, atomic structure, chemical bonding, and the states of matter. 
CHM 105 includes a study of solutions, an introduction to chemical thermodynamics, 
chemical equilibria, and kinetics. CHM 106 includes an introduction to elec- 
trochemistry, ionic equilibria, acid-base chemistry, and an introduction to organic 
chemistry. The laboratory for all quarters emphasizes the quantitative and qualitative 
aspects of chemical analysis. Prerequisite: High school chemistry or CHM 091 or SCI 
102 or permission of the instructor. Corequisite: MAT 111. 


CHM 101 Chemistry for Allied Health Sciences OnDemand 3 Qtr. Hrs. Credit (2-3) 
Basic inorganic, organic, and biochemistry as related to allied health programs. 


CHM 214-215 Quantitative Analytical Chemistry W,S 3 Qtr. Hrs. Credit Each (2-3) 


CHM 214 topics include an introduction to the theory and practice of volumetric 
and gravimetric analysis, electro-chemistry and the theory of solution chemistry. 
CHM 215 topics include the continuation of the theory of solution chemistry, acid- 
base equilibria, ionic equilibria, solubility product constants and spectrometry. 

This course is designed to meet the requirements for chemistry majors or 
chemical engineering majors in a senior college. CHM 215 is the continuation of 
214. Students who wish to transfer the full credits to another college must complete 
the CHM 214-215 sequence. Prerequisite: Chemistry 106. 


CRIMINAL JUSTICE 


CJC 101 Introduction to Criminal Justice F 5 Qtr. Hrs. Credit (5-0) 
This course is designed to provide the student with a Philosophy of Criminal 
Justice, its legal limitations in our society, the primary responsibilities of the various 
agencies of the criminal justice system. The basic processes of criminal justice are 
discussed. The student will also receive an orientation relative to job opportunities. 


CJC 102 Introduction to Criminology W 5 Qtr. Hrs. Credit (5-0) 

A general course designed to introduce the student to the causation of crime and 
criminal deviant behavior. The course will present the problem of crime historically 
and the aspects of contemporary efforts designed to meet the social problems 
Caused by criminal behavior. 


CJC 103 Introduction to Corrections F, SS 5 Qtr. Hrs. Credit (5-0) 
An examination of the total correctional process from law enforcement th rough 

the administration of justice, probation, prisons, and correctional institutions and 

parole. This course will provide a history and philosophy in the field of corrections. 
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Course Descriptions 


CJC 105 Patrol Tactics 3 Qtr. Hrs. Credit G-0) 

A study of police patrol techniques as a beginning until more effective 
techniques can be developed by the individual. Attention will be given to communica- 
tion procedure, observation, field interviews, and preliminary investigation, and 
special patrol problems. 


CJC 110 Juvenile Delinquency S 5 Qtr. Hrs. Credit (5-0) 


General survey of juvenile delinquency as an individual and social problem, 
theories of delinquency causation, and methods of prevention and correction. The 
course will also present a general overview of the Juvenile Court. 


CJC 112 North Carolina Juvenile Detention & Corrections 
F 3 Qtr. Hrs. Credit (3-0) 


The purpose of this course is to acquaint the student with Juvenile Court Proce- 
dure, Juvenile Detention and Juvenile Correctional Services in North Carolina. The 
main focus of instructions are: (1)Instruction onN. C. Juvenile Law, (2)N. C. Juvenile 
Court Procedures, (8)Juvenile Court Definitions and Terms, (4) Juvenile Probational 
Services relating to alternatives to juvenile incarcerations, (©) Juvenile Detention 
Services in N. C. for those waiting for adjudication and other actions, and (6) Identifi- 
cation of Contemporary Correctional Services. 


CJC 120 Traffic Investigation F 5 Qtr. Hrs. Credit 6-0) 


A study of the history of the present traffic problems, the procedures of accident 
investigation, speed estimates based on formulas, the use of the N.C. Uniform Traffic 
Citation, and basic demonstrations of scientific aids to the traffic officer. 


CJC 125 N.C. Motor Vehicle Law S 3 Qtr. Hrs. Credit (3-0) 


An in-depth study of Chapter 20 of the North Carolina statutes to include those 
laws concentrating on licensing, financial responsibility, equipment, and moving 
traffic violations. 


CJC 205 Criminal Evidence W 5 Qtr. Hrs. Credit (6-0) 


Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. Prerequisite: CJC 101 or permission of instructor. 


CJC 208 Crime Scene Investigation S 3 Qtr. Hrs. Credit (3-0) 


This course is designed to familiarize the student with the importance of identify- 
ing types of evidence at a crime scene; to teach him to properly mark the evidence, 
and how to establish a legal chain of evidence; and to instruct the student in the 
various ways of preserving and packaging evidence for shipment to a crime lab. 


CJC 210 Criminal Investigation W 5 Qtr. Hrs. Credit (6-0) 


This course introduces the student to fundamentals of investigation; crime 
scene search; recording, collection and preservation of evidence; sources of infor- 
mation; interview and interrogation, case preparation and court presentation. The 
course also explores various legal elements of specific offenses and provides the 
student with information useful in supporting those elements in a judicial proceed- 
ing. 


CJC 211 Introduction to Criminalistics W 3 Qtr. Hrs. Credit (2-3) 


An introduction to the practical operations and techniques required in the police 
laboratory. Emphasis is placed on safety as well as utilization of the basic laboratory 
equipment. Prerequisite: Admission to the program. 


CJC 212 Introduction to Criminalistics S 5 Qtr. Hrs. Credit (4-3) 


An introduction to the forensic aspects of police science. The subject matter 
concentrates on the procedures to be undertaken in the crime lab. Emphasis is 
placed on fulfilling all legal requirements regarding the handling and evaluation of 
physical evidence. All students participate in a crime scene and the investigation of 
all evidence pertaining to the crime. Prerequisite: Admission to the program, permis- 
sion of the instructor, CJC 210. 


Course Descriptions 


CJC 215 Criminal Law S 5 Qtr. Hrs. Credit (5-0) 


A course designed to present the concepts of criminal law and to providea legal 
groundwork for those who seek to enter the criminal justice field. Prerequisite: CJC 
101, or permission of instructor. 


CJC 218 Police Supervision 3 Qtr. Hrs. Credit (3-0) 


A course designed for the supervisor in law enforcement. The course will discuss 
the role of the supervisor in the law enforcement organization as well as problems in 
the supervision of law enforcement personnel. Discussion will center on the societal 
demands in providing qualities necessary for supervisors. 


CJC 220 Police Organization and Administration S 5 Qtr. Hrs. Credit (5-0) 
Introduction to principles of organization and administration, discussion of the 

service functions, e.g. personnel menagement, police management training, com- 

munications, records, property maintenance, and miscellaneous services. 


CJC 225 Criminal Procedures F 5 Qtr. Hrs. Credit (5-0) 
This course is designed to provide the student with a review of court systems, 
procedures from incident to final disposition, principles of constitutional, federal, 


state, and civil laws as they apply to and affect law enforcement. Prerequisite: CUC 
101. 


CJC 234 Correctional Services in the Community F 3 Qtr. Hrs. Credit 8-0) 


Community resources that can be brought to bear on the correctional task are 
examined, such as vocational rehabilitation, alcohol detoxification, and other units, 
welfare services, child guidance and mental health clinics, employment services, 
private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 236 Probations, Pardons, and Parole S 5 Qtr. Hrs. Credit (5-0) 


Probation asa judicial process and parole as an executive function are examined 
as community-based correctional programs and the use of pardons is reviewed. 


CJC 238 Principles of Correctional Administration SS 5 Qtr. Hrs. Credit (5-0) 

Emphasis is placed on the principles of administration in the correctional set- 
ting, including budgeting and financial control, recruitment and development of 
staff, administrative decision-making, public relations and other correctional ad- 
ministrative functions. 


CJC 240 Institutional Procedures, Jails and Detention W 3 Qtr. Hrs. Credit (3-0) 

The function of the custodial staff is examined with special emphasis on the 
correctional officer. Institutional procedures are reviewed, including recreation, 
classification, program assignment, and release procedures. The jail programs that 
are or could be implemented are reviewed. Juvenile detention facilities and practices 
are examined. 


CJC 242 Contemporary Practices in Corrections W 5 Qtr. Hrs. Credit (5-0) 
Modern trends in corrections, such as the community-base programs in work- 


release half-way houses, contract program planning as well as the therapeutic com- 
munity and treatment team concept in institutions are described and evaluated. 


CJC 244 Special Problems of Misdemeanants S 3 Qtr. Hrs. Credit (3-0) 

Special problems of correctional programming for the short-term offender will 
be examined, with special emphasis on alcoholism, drug abuse and narcotic prob- 
lems, prostitution, homeless persons, and related problems. 


CJC 246 Correctional Seminar S 3 Qtr. Hrs. Credit (3-0) 

The purpose of this course is to acquaint the correctional student to various 
correctional program counseling and interviewing techniques used in Diagnostical 
Interview, Case Work Supervision, Case Work One on One Counseling, Group Coun- 
seling, Vocational Counseling, and Marital and Family Counseling. 


133 


134 


Course Descriptions 


CJC 250 Law Enforcement Community Relations SS 3 Qtr. Hrs. Credit (3-0) 


This course will be designed to help the student to become more professional in 
his orientation to law enforcement work. The law enforcement officer comes in 
contact with the various segments of society including people of different socio- 
economic levels, ex-offenders and minority groups. This course should aid the 
officer by improving his ability to communicate effectively with different segments of 
the community. Because of the nature of law enforcement work, family, and marital 
problems often arise. The law enforcement officer may develop poor self-concepts 
and attitudes because he feels cut off from the rest of society. This course is designed 
to help the student become aware of these problems and take positive steps in 
correcting them. 


CJC 261 Criminal Justice Internship F, W 5 Qtr. Hrs. Credit (2-15) 


A coordinated experience through criminal justice and cooperative occupa- 
tional education that is designed to enrich the criminal justice student's total de- 
velopment by integrating his formal education with well-planned and supervised 
practical work experience. Periodic conferences with the student, instructors, and 
employer will be conducted to coordinate learning activities. Prerequisite: A 
minimum of two quarters of Criminal Justice subjects and permission of the student's 
department chairman. 


CJC 262 Criminal Justice Internship W, S 5 Qtr. Hrs. Credit (2-15) 

A continuation of CUC 262 with emphasis on a carefully organized and super- 
vised program to insure that the student Is receiving on-the-job experience related to 
his academic education. Prerequisite: CJC 261 and permission of the student’s 
department chairman. 


CJC 263 Criminal Justice Internship S 5 Qtr. Hrs. Credit (2-15) 

An in-depth work experience with greater emphasis on relating the job to the 
student's program of study. Increased coordination and supervision by instructors 
and employer. Prerequisite: CJC 262. 


Course Descriptions 
COOPERATIVE OCCUPATIONAL EDUCATION 


COE 101 Cooperative Occupational Education 5 Qtr. Hrs. Credit (2-15) 


Provides the student with an opportunity to gain, under staff supervision, practi- 
cal occupational experience as an integral part of his formal education. This course 
offers valuable experience and training which is incorporated into the student’s 
education through on-the-job training and supervision. Periodic conferences with 
the student, instructor, and employer will be conducted to coordinate learning ac- 
tivities. The work experience is planned to give realism and motivation to a pursuit of 
vocational and technical on-campus courses. Prerequisite: A minimum of two quar- 
ters of vocational or technical training and permission of the student’s department 
head. 


COE 102 Cooperative Occupational Education 5 Qtr. Hrs. Credit (2-15) 


A continuation of COE 101. Emphasis will be placed on staff supervision and 
coordination to insure that the student is receiving on-the-job training that relates to 
his on-campus program of study. Prerequisites: COE 101 and permission of the 
student’s department head. 


COE 103 Cooperative Occupational Education 5 Qtr. Hrs. Credit (2-15) 


Amore complex process integrating academic education and on-the-job experi- 
ence with the student’s career goals. Learning objectives will be planned and im- 
plemented by the student with supervision by the instructor and employer. Prerequis- 
ite: COE 102 and permission of the student’s department chairman. 


DATA PROCESSING 


See Electronic Data Processing 
DRAFTING 


DFT 1101 Engineering Drawing F 5 Qtr. Hrs. Credit (2-9) 


Introduction to the field of engineering drawing as the student begins study of 
drawing principles and practices for print reading and describing objects in the 
graphic language. Basic skills and techniques of drafting included are: use of draft- 
ing equipment, lettering, freehand orthographic and pictorial sketching, geometric 
construction, and orthographic instrument drawing, including sectioning. 


DFT 1102 Engineering Drawing W 5 Qtr. Hrs. Credit (2-9) 

The application of orthographic projection principles to the more complex 
drafting problems. Primary and secondary auxiliaries, simple and successive revolu- 
tions, shop processes, tolerancing, and threads, fasteners and springs are included. 
Introduction to detail and assembly drawings, with dimensioning practices for them 
approved by the United States of America Standards Institute. Prerequisite: DFT 
1101. 


DFT 1103 Engineering Drawing S 5 Qtr. Hrs. Credit (2-9) 

Applications and construction of charts, graphs, and nomog raphs in engineer- 
ing the technical data. Axonometric and oblique projections, perspective, and inter- 
section and developments of various types of geometrical objects. Also covers basic 
mechanisms of motion transfer, gears and cams, with drawings to emphasize 
methods of specifying, calculating, dimensions, and delineating. Prerequisite: DFT 
1102. 
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Course Descriptions 


DFT 1104 Mechanical, Electrical and Architectural Drawing 
SS 9 Qtr. Hrs. Credit (3-12) 


An introduction to architectural drafting and design. Principles of individual 
room design, preliminary layout, working drawings and floor and plot plans. To 
include study of roofs, elevations and sections, stairways, fireplaces and chimneys, 
and of mechanical elements such as building construction, structural calculations 
and of electrical, plumbing, and heating plans. Prerequisite: DFT 1103. 


DFT 1112 Descriptive Geometry S 3 Qtr. Hrs. Credit (2-3) 


Graphic analysis of space problems involving points, lines, planes, connectors, 
and a combination of these. Stress on practical design problems with analytical 
vertification where applicable. Stress on visualization of every problem. Prerequisite: 
DFT 1102. 


DFT 1113 Blueprint Reading: Mechanical F 2 Qtr. Hrs. Credit (1-2) 


Interpretation and reading of blueprints. Information on the basic principles of 
the blueprint, lines, views, dimensioning procedures, and notes. 


DFT 1114 Blueprint Reading: Mechanical W 2 Qtr. Hrs. Credit (1-2) 


Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans of operations; introduction to drafting 
room procedures; sketching as a means of passing on ideas, information, and 
processes. Prerequisite: DFT 1113. 


DFT 1115 Blueprint Reading: Mechanical S 2 Qtr. Hrs. Credit (1-2) 


Advanced blueprint reading and sketching as related to detail and assembly 
drawings used in machine shops. The interpretation of drawings of complex parts 
and mechanisms for features of fabrication, construction, and assembly. Prerequis- 
ite: DFT 1104. 


DFT 1116 Blueprint Reading: Air Conditioning S 2 Qtr. Hrs. Credit (1-2) 


A specialized course in small structure blueprint reading for the heating, air 
conditioning student. Emphasis will be placed on reading of blueprints that are 
common to the building trades, symbols, dimensioning practices, detail structural 
drawings, and floor plans. Prerequisite: DFT 1113. 


DFT 1117 Blueprint Reading: Welding S 2 Qtr. Hrs. Credit (1-2) 


Interpretation and reading of blueprints in welding. Information on the basic 
principles of welding blueprint, such as dimensioning, procedures, and notes will be 
introduced. Prerequisite: DFT 1113. 


DFT 1118 Blueprint Reading: Building Trades W 2 Qtr. Hrs. Credit (1-2) 


_ Interpretation and reading of construction blueprints. Information on the basic 
principles of the blueprint: lines, views, dimensioning, procedures, and notes. 


DFT 1142 Drafting: Building Trades W 1 Qtr. Hrs. Credit (0-3) 


An introduction to architectural drafting. Principles of individual room design, 
preliminary layout, working drawings, and floor plans will be studied. Mechanical 
elements will be introduced. Prerequisite: DFT 1101 or DFT 101. 


DFT 101 Engineering Drawing F, W 3 Qtr. Hrs. Credit (2-4) 


Introduction to the field of engineering drawing as the student begins the study 
of drawing principles and practices for print reading and describing objects in the 
graphic language. Basic skills and techniques of drafting included are use of drafting 
equipment, lettering, freehand orthographic and pictorial sketching, geometric con- 
struction, and orthographic instrument drawing including sectioning. 


DFT 102 Engineering Drawing W, S 3 Qtr. Hrs. Credit (2-4) 


The application of orthographic projection principles to the more complex 
drafting problems. Primary and secondary auxiliaries, simple and successive revolu- 
tions, shop processes, tolerancing, and threads, fasteners, and springs are included. 
Introduction to detail and assembly drawing, with dimensioning practices for them 
approved by the United States of America Standards Institute. Prerequisite: DFT 101. 


Course Descriptions 


DFT 103 Engineering Drawing S 3 Qtr. Hrs. Credit (2-4) 

Applications and construction of charts, graphs, and nomographs in engineer- 
ing andtechnical data. Axonometric and oblique projections, perspective, and inter- 
section and developments of various types of geometrical objects. Also covers basic 
mechanism of motion transfer, gears and cams, with drawings to emphasize methods 
of specifying, calculating, dimensions, and delineating. Prerequisite: DFT 102. 


DFT 104 Electronic Drawing F 3 Qtr. Hrs. Credit (2-4) 

Introduction to the field of engineering drawing as applied to electronics. Par- 
ticular emphasis is placed on reading and drawing of schematic diagrams and on 
circuit tracing. Basic skills and techniques of drafting are included. 


DFT 204 Drafting — Design Project S 4 Qtr. Hrs. Credit (2-4) 

This course has been set up to allow the Mechanical Technology student to test 
his newly acquired technical skills in the solution of a design problem of his own 
choosing. In this way more flexibility is added to the program by the array of possible 
projects and the transition from the academic world to the world of industry is begun 
in that the student will be relying on his own initiative and inventiveness. Prerequi- 
site: DFT 103. 


DFT 211 Mechanisms S 4 Qtr. Hrs. Credit (3-2) 


Mathematical and drafting room solutions of problems involving the principles 
of machine elements. Study of motions of linkages, velocities, and accelerations of 
points within a link mechanism; layout methods for designing cams, belts, pulleys, 
gears, and gear trains. Prerequisites: DFT 204, MEC 105. 


DRAMA 


DRA 101 Introduction to Theater F 3 Qtr. Hrs. Credit (2-3) 


History of drama and stagecraft from early Greeks to Medieval English drama, 
plus background study on productions being done during the quarter. 


DRA 102 Introduction to Theater W 3 Qtr. Hrs. Credit (2-3) 


History of drama and stagecraft from Renaissance to 19th Century, plus 
background study on productions being done during the quarter. 


DRA 103 Introduction to Theater S 3 Qtr. Hrs. Credit (2-3) 


History of drama and stagecraft in the modern period, plus background study on 
productions being done during the quarter. 


DRA 104 Acting F 2 Qtr. Hrs. Credit (0-4) 

Basic techniques of improvisation and character building Student must tryout 
for at least one production being done during quarter. Student directors may work 
with actors during this period. 


DRA 105 Acting W 2 Qtr. Hrs. Credit (0-4) 


Study of and practical experience in various approaches to acting techniques 
such as the Stanislavsky method. Student will be expected to tryout for a part ina 
major production being done during the quarter and for at least one studio produc- 
tion. Student directors may work with actors during this period. 


DRA 106 Acting S 2 Qtr. Hrs. Credit (0-4) 


Student will be expected to develop a number of different character types for 
in-class presentation scenes chosen by the instructor. He must also tryout forarolein 
a major production being given in that quarter and for a role in at least one studio 
production. Student directors may work with actors during this period. 
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Course Descriptions 


DRA 107 Makeup F 1 Qtr. Hr. Credit (0-2) 
A study of basic makeup techniques. Student will work with makeup crew on at 
least one production being given during the quarter. 


DRA 108 Makeup W 1 Qtr. Hr. Credit (0-2) 


Student will work in a variety of makeup materials, learning to utilize materials 
suitable for TV, movies , and theatre. Student will work on makeup crew for at least 
one production during the quarter. 


DRA 109 Makeup S 1 Qtr. Hr. Credit (0-2) 


Student will concentrate on building characters through makeup. He will work 
on makeup crew for at least one production during the quarter. 


DRA 110 Set Construction F 1 Qtr. Hr. Credit 0-2) 


Basic carpentry skills involved in set construction. Student will work on sets for 
production during quarter. 


DRA 111 Set Construction W 1 Qtr. Hr. Credit (0-2) 


Student will design and build specific parts of a set for a production during the 
quarter. 


DRA 112 Set Construction S 1 Qtr. Hr. Credit (0-2) 


Student will work with at least one student director on design and construction 
of a total set and work on any other sets being built during the quarter. 


DRA 210 Directing F 5 Qtr. Hrs. Credit (5-0) 
Student will direct a studio production. 


DRA 211 Directing W 5 Qtr. Hrs. Credit (6-0) 
Student will direct a studio production. 


DRA 212 Directing S 5 Qtr. Hrs. Credit 6-0) 
Student will direct a studio production. 


ECONOMICS 


ECO 121 Economics F, W 4 Qtr. Hrs. Credit (4-0) 


. Principles of economics, including a penetration into the composition and pric- 
ing of national output, distribution of income, international trade and finance, and 
current economic problems. 


ECO 122 Economics W, S 4 Qtr. Hrs. Credit (4-0) 


The principles of economics including the institutions and practices by which 
people gain a livelihood and a study of the laws of supply and demand and the 
principles bearing upon production, exchange, distribution and consumption both 
in relation to the individual enterprise and to society at large. 


ECO 205 Economic Principles F, S, SS 5 Qtr. Hrs. Credit (6-0) 


Introduction to the science of economics and the basic concepts upon which it is 
founded. Emphasis on macro-economic analysis (using some mathematical 
analysis) and the economic aspects of our society, such as national income account- 
ing, money and banking, employment theory, and monetary and fiscal policy. Other 
tonics of study will be an examination of economic systems in underdeveloped 
countries. 


ECO 206 Economic Principles II W, SS 5 Qtr. Hrs. Credit 6-0) 


_Emphasis is to be placed on micro-economic analysis with mathematical exami- 
nation of supply and demand relations and of production theory and a study of the 
concepts underlying theory of the firm and its related models. Further study in 
economic problems of agriculture, labor, and welfare; examination of defense eco- 
nomics, international trade; introduction to decision theory. Prerequisite: ECO 205. 


Course Descriptions 


ELECTRONIC DATA PROCESSING 


EDP 101 Introduction to Data Processing S 3 Qtr. Hrs. Credit (3-0) 

An introductory course in Data Processing for the student who does not plan to 
enter the electronic data processing field. This course prepares the student for future 
situations in which he must relate to a computer or a data processing department. 
Presents underlying concepts and operational principle of manual and automated 
data processing systems provides an understanding of the language of modern 
automated business data processing. 


EDP 102 Operation of Data Entry Devices F 3 Qtr. Hrs. Credit (2-2) 

In this course students learn to operate commonly found data entry devices for 
digital computers such as keypunch machines, verifiers, Key-To-Disk units, Cathode 
Ray Tubes, etc. 


EDP 103 Introduction to Data Control W 3 Qtr. Hrs. Credit (2-2) 
In this course students learn the principles of control of input data and output 
data to digital computers with practical exercises. 


EDP 110 Introduction to EDP F 3 Qtr. Hrs. Credit (3-1) 

An introductory course in data processing for the student who plans to enter the 
computer field. This course forms the basis for future programming courses. The 
course includes an overview of computer hardware, programming languages, 
software, and the general place of the computers in business firms. No previous 
knowledge of computers is required. 
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Course Descriptions 


EDP 115 Systems | F 4 Qtr. Hrs. Credit (8-2) 

This course forms the basis for all future programming courses. The student will 
learn how to analyze problems for solution by computer and formulate the program 
logic necessary for coding computer programs. A laboratory period will provide 
practical experience in flowcharting and logic. 


EDP 120 BASIC Language S 3 Qtr. Hrs. Credit (2-2) 
This is an elective course for Data Processing and non-Data Processing majors. 
The students will learn the basic computer language, which was designed for aca- 
demic use. Students will then write programs related to their area of study. Prere- 
quisites: Either EDP 110, EDP 101, ELN 1128 or permission of instructor. 


EDP 122 Introduction to RPG Il SS 4 Qtr. Hrs. Credit (3-2) 


A fundamental course in the RPG II language which stresses the generation of 
printed reports and other basic data processing steps. 


EDP 132 Assembler | W 4 Qtr. Hrs. Credit (3-2) 


A fundamental course in assembly language programming. The assembler lan- 
guage structure, statement, and programming techniques are studied. The student 
uses laboratory periods to write programs to solve simple business problems. Pre- 
requisite: EDP 110, EDP 115. 


EDP 135 Principles of Operating Systems S 3 Qtr. Hrs. Credit (3-0) 

A study of computer operating systems, including the facilities and job control 
language as well as the use of systems utility programs. Prerequisite: EDP 144 or 
other high level computer language. 


EDP 142 Advanced RPG Il F 4 Qtr. Hrs. Credit (3-2) 


A continuation of the study of RPG Il and EDP 122 covering more complex 
features and advanced programming techniques utilizing magnetic storage devices. 


EDP 144 Cobol | W 4 Qtr. Hrs. Credit (3-2) 


A fundamental course in COBOL programming. The COBOL language structure, 
statements, and programming methods and techniques are studied. The student 
develops program logic and writes programs to solve sample business problems. 
Prerequisite: EDP 110, EDP 115. 


EDP 145 Systems II SS 4 Qtr. Hrs. Credit (3-2) 


A course to provide students with sufficient knowledge in computer methodol- 


eee of computers in basic business applications. Prerequisites: EDP 144 or 


EDP 212 Assembler Il F 4 Qtr. Hrs. Credit (3-2) 


A continuation of the study of assembly language programming. Covers more 
complex features of the language and more advanced programming techniques. 
Laboratory assignments devoted to developing program logic and writing assembly 
language programs to solve sample problems. Prerequisite: EDP 132. 


EDP 214 PL/I F 4 Qtr. Hrs. Credit (3-2) 
A fundamental course in Programming Language | programming. The PL/1 
language structure, statement and methods are studied. Orientation is toward the 
business uses of the language. Laboratory work requires the student to develop 
programs to solve sample business problems. Prerequisite: EDP 110, EDP 115. 


EDP 221 FORTRAN (Math-Science) S 3 Qtr. Hrs. Credit (2-2) 


To provide a basic knowledge of computer programming concepts using 


Beevers to solve problems in math and science. Designed for math-science appli- 
ions. 


EDP 222 COBOL II S 4 Qtr. Hrs. Credit (3-2) 

___ Acontinuation of the study of COBOL. Includes more complex COBOL instruc- 
tions and techniques. Laboratory exercises involving developing program logic and 
Me ets rams to solve simulated industrial and business problems. Prerequisite: 


Course Descriptions 


EDP 223 PL/1 (Math and Science) S 3 Qtr. Hrs. Credit (3-2) 

A fundamental course PL/1 programming. The PL/1 Language structure, state- 
ments, and methods are studied. Orientation is toward the scientific uses of the 
language. Laboratory work requires the student to develop programs to solve scien- 
tific problems. 


EDP 225 Systems Ill W 4 Qtr. Hrs. Credit (3-2) 

A study of systems analysis techniques beginning with the exploration of user 
requirements and the methods of translating these requirements into information 
processing systems. Prerequisite: EDP 101 or EDP 110. 


EDP 230 Data Processing Project S 4 Qtr. Hrs. Credit (1-6) 


The student will design, develop, and test an information processing application. 
Prerequisite: EDP 225. 


EDP 235 Systems IV S 4 Qtr. Hrs. Credit (3-2) 


A continuation of EDP 225 which concentrates on case studies and special 
projects to further develop the skills of systems analysis. Prerequisite: EDP 225. 


EDP 237 Data Processing for Small Business S 3 Qtr. Hrs. Credit (3-0) 
A study of computing systems especially applicable to smal! business users. 


EDP 245 Management of Computer Based Information Systems 
F 3 Qtr. Hrs. Credit (3-0) 


A study of managment’s responsibility and relationship to the data processing 
function using the case study technique. Students will learn to apply the computer to 
their needs, whether in a D.P. group or in another department. 


EDP 252 COBOL IIl F 4 Qtr. Hrs. Credit (3-2) 


Acontinuation of the study of COBOL emphasizing the more complex features of 
the language, efficient programming techniques and debugging techniques. Labora- 
tory exercises involving developing program logic and writing programs to solve 
simulated business and industrial problems. Prerequisite: EDP 222. 


EDP 254 Assembler Ill W or S 4 Qtr. Hrs. Credit (-2) 


A continuation of the study of assembly emphasizing the more complex features 
of the language. Includes: advanced l|OCs and MACRO writing. Laboratory exercises 
involving developing program logic and writing programs to solve simulated busi- 
ness and industrial problems. Prerequisite: EDP 212 


EDP 260 Selected Topics in Data Processing On Demand 3 Qtr. Hrs. Credit (2-2) 

This course allows the coverage of selected topics not otherwise available in the 
data processing curriculum. The course content can be designed particularly for 
needs of specialized data processing course for other curriculums. Prerequisites: 
Either EDP 101, EDP 110, EDP 120 or permission of instructor. 


EDP 261 Data Processing Internship | W 5 Qtr. Hrs. Credit (2-15) 


A coordinated experience through data processing and cooperative occupa- 
tional education which provides the student with an opportunity to broaden his 
academic education through a supervised on-the-job laboratory experience. The 
work experience is to be well-planned and supervised, and related to the student's 
course of study. Periodic conferences with the student, instructors, and employer will 
be conducted. Prerequisite: A minimum of two quarters of EDP and permission of the 
student’s department chairman. 


EDP 262 Data Processing Internship II S 5 Qtr. Hrs. Credit (2-15) 

A continuation of EDP 261 with emphasis on a carefully organized and super- 
vised program to insure that the student is receiving training that relates to his 
academic course of study. Prerequisite: EDP 261 and permission of the student's 
department chairman. 
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Course Descriptions 


EDP 264 PL/1 Il W or S 4 Qtr. Hrs. Credit (3-2) 

A continuation of the study of PL/1. Covers more complex features of the lan- 
guage and more advanced programming techniques. Laboratory assignments de- 
voted to developing program logic and writing PL/1 programs to solve sample 
problems. Prerequisite: EDP 214. 


EDP 265 Management Science W 3 Qtr. Hrs. Credit (3-0) 
A survey of business oriented mathematical models used as a source of man- 


agement information. Linear programming, simulation, and other packaged pro- 
grams are studied. Prerequisite: EDP 110 or EDP 101. 


EDP 267 Data Base Management S 3 Qtr. Hrs. Credit (3-0) 

A a Gy of the function of management of data, whether stored in manual or 
computer files, from its inception to final use in the operation of the organization. 
Prerequisite: EDP 135 or permission of instructor. 


EDP 272 FORTRAN (Business) W or S 4 Qtr. Hrs. Credit (3-2) 


_ An introduction to FORTRAN, a problem-oriented language. Laboratory exer- 
cises devoted to the developing of problem logic and writing programs using 
FORTRAN in primarily business applications. Prerequisite: EDP 110, 115. 


EDUCATION 


Vocational 


EDU 1230 Supervised Laboratory Experience SS 6 Qtr. Hrs. Credit (3-10) 


A final intensive laboratory experience for vocational curriculum students de- 
signed to provide opportunity for refinement of skill in working with groups of young 
children. 


EDU 1231 Human Growth & Development S 4 Qtr. Hrs. Credit (3-3) 


A detailed study of the developmental sequence during middle childhood and 
adolescence; emphasis is given to environmental and social factors which influence 
developmental rates, formulation of behavior patterns, and establishment of value 
systems and interest. Prerequisite: EDU 122. 


Technical 


EDU 121 Human Growth & Development | F 4 Qtr. Hrs. Credit (3-3) 


Introduction to the basic concepts in growth and of sequencing development. 
Emphasis will be focused on all aspects of prenatal and infant development through 
the first two years of life. 


EDU 122 Human Growth & Development Il W 4 Qtr. Hrs. Credit @-3) 


A detailed study of the developmental sequence during the preschool period, 
ages 2 to 6. Emphasis is given to factors influencing development; the importance of 
experiences in establishing patterns of behavior, attitudes, interpersonal skill; lan- 
guage usage; and the relationship of early childhood to later realization of potential. 
Prerequisite: EDU 121. 


EDU 123 Human Growth & Development III S 3 Qtr. Hrs. Credit (3-0) 


A detailed study of the developmental sequence during middle childhood and 
adolescence; emphasis is given to environmental and social factors which influence 
developmental rates, formulation of behavior patterns, and establishment of value 
systems and interest. Prerequisites: EDU 122. 


Course Descriptions 


EDU 125 Working with Young Children S 6 Qtr. Hrs. Credit (3-9) 


Case presentations, films, observations, and group discussions are utilized to 
study characteristic behaviors of each level of development and to derive guidelines 
for promoting desirable behaviors and for coping with undesirable behaviors. Labo- 
ratory experiences will provide opportunities to develop observation skill, effective 
techniques, and beginning skill in adapting activities to the needs of individual 
children. Through coordination with PSY, theories from behavioral science are 
identified as the foundation of techniques for working with young children. Pre- 
requisite: EDU 124 or permission of instructor. 


EDU 126 Language Arts in Early Childhood W 4 Qtr. Hrs. Credit (3-3) 


Study of the development of communication skills in young children; theory and 
classroom methodology, resource selection and usage. 


EDU 127 Group Care of Infants S 4 Qtr. Hrs. Credit (3-3) 


__ Study of principles and purposes of group care for infants: programming, plan- 
ning and administration, staffing, and developmental considerations will be em- 
phasized. Laboratory experience to include study of infants and their care in groups. 


EDU 136 Children’s Literature SS 4 Qtr. Hrs. Credit (3-3) 
Study of the history and development of literature appropriate for young chil- 


dren. Practical attention will be given to the selection, usage, and evaluation of 
materials. 


EDU 220 Preschool Education F 3 Qtr. Hrs. Credit (3-0) 


A course of study focusing on historical trends in early childhood education, 
child development and day care: theory, methodology and significant influential 
persons. Overview of various current program models for young children. 


EDU 221 The Exceptional Child S 4 Qtr. Hrs. Credit (3-3) 
Study of children with developmental variations requiring modification in ac- 
tivities. Consideration is given to recognition of problems community resources and 
appropriate activities for the child with exceptional deviations in personality or 
physical development. Prerequisite: EDU 123 or by permission of instructor. 


EDU 222 Parent Education S 3 Qtr. Hrs. Credit (3-0) 

Study of ways parents can be involved in the child development center, of the 
purposes and value of home visitation, and of techniques for reporting child progress 
to parents. The role of the early childhood specialist in aiding parents in guidance of 
the child’s development is emphasized. Each student will develop a series of pro- 
grams appropriate for presentation to the parents of preschool children. 


EDU 223 Activities for Young Children F 6 Qtr. Hrs. Credit (3-9) 

Individual and group exploration of activities and media for promoting optimal 
overall development of children, with emphasis on music, math, social studies and 
physical movement. Laboratory experience provide opportunities to plan and im- 
plement a program which demonstrates the adaptibility of specified activities and 
media to a variety of age levels. Prerequisite: EDU 125 or by special arrangement with 
the instructor. 


EDU 224 Seminar Practicum in Early Childhood F 6 Qtr. Hrs. Credit (3-9) 
Experience in a variety of child care settings to develop further skill in wo rking 
with young children, in assisting with programming activities, and in adapting to the 
needs of individual children. Analysis of individual problems encountered in working 
with specific age groups. Prerequisite: EDU 125 or by permission of instructor. 


EDU 225 Special Problems in Early Childhood W 2 Qtr. Hrs. Credit (2-0) 


Directed study of a specialized area of early childhood, appropriate to the 
individual career interest of students. Prerequisites: Permission of instructor. 
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Course Descriptions 


EDU 226 Programming for Young Children W 4 Qtr. Hrs. Credit (3-3) 

A study of planning and administration of appropriate programs for the care and 
education of young children. Laboratory experience provides opportunity to observe 
the various facets of operation of aschool for young children. Prerequisite: EDU 125, 
EDU 220 or permission of instructor. 


EDU 261 Seminar Practicum in Early Childhood II W 5 Qtr. Hrs. Credit (2-15) 

Extensive laboratory experience in programs for young children: correlated with 
lectures in cooperative occupational education. Provides student with practical skills 
for optimal job performance. Periodic conferences held to coordinate learning objec- 
tives. Prerequisite: EDU 224 


EDU 262 Seminar Practium in Early Childhood III S 5 Qtr. Hrs. Credit (2-15) 


Continuation of laboratory experience EDU 261 correlated with cooperative 
occupational education lectures. Prerequisite: EDU 261 


EDU 290 Independent Study 1-4 Qtr. Hrs. Credit 


Program of directed individual study in child care as arranged through the 
instructor. Offered on request with permission of instructor. 


ENGINEERING 


Also see Drafting and Mechanical 


EGR 121 Introduction to Engineering Technology F 3 Qtr. Hrs. Credit (3-0) 

Anintroductory course to engineering technology which is designed to acquaint 
the student with the history, function, and fields of engineering technology, to — 
develop his computational skill, and to provide him with an introduction to engineer- 
ing problem solving. Such topics as problem presentation, significant figures, di- 
mensional analysis, engineering graph preparation, and the slide rule application are 
included. 


EGR 122 Numerical Control S 2 Qtr. Hrs. Credit (1-2) 


An introductory course to acquaint the student with principles and applications 
of numerical contro |. Relationships between machine tools, mathematics, and draft- 
ing practices are presented. Number systems, part programming, and manuscript 
preparation are covered. Prerequisite: MAT 111 or MAT 1101. 


ELECTRICITY 


ELC 1102 Applied Electricity F, W 4 Qtr. Hrs. Credit (3-2) 


The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning and refrigeration installations. Electrical principles 
and procedures for trouble-shooting of the various electrical devices used in air 
conditioning, heating, and refrigeration equipment. Included will be transformers, 
various types of motors and starting devices, switches, protective devices and wiring. 


ELC 1121 Electrical Machines W 6 Qtr. Hrs. Credit (5-4) 


__ Astudy of electrical machines and their control systems. The topics included are 
direct- and alternating-current motors, generators, and alternators. 


ELECTRONICS 


ELN 1101 Direct and Alternating Current F 12 Qtr. Hrs. Credit (7-15) 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
Cuits. An analysis of direct current circuits by Ohm’s Law and Fundamental concepts 
of alternating current flow, reactance, impedance, phase angle, power, and reso- 
nance. Analysis of alternating current circuits. 


Course Descriptions 


ELN 1102 Vacuum Tubes, Solid State Devices, and Amplifier Systems 
W 14 Qtr. Hrs. Credit (7-21) 
An introduction to vacuum tubes and solid state devices and their application to 


monophonic and sterophonic amplifier systems and auxiliary equipment, using 
approved servicing techniques. 


ELN 1103 Television Receiver Circuits S 13 Qtr. Hrs. Credit (7-18) 


A study of principles of black and white and color television receivers, alignment 
of intermediate frequency amplifiers, and adjustment of horizontal and vertical 
sweep circuits, purity and convergence. Techniques of trouble shooting and repair 
of TV receivers with the proper use of associated test equipment. Additional study of 
more specialized servicing techniques. 


ELN 1104 Module and Logic Circuits SS 12 Qtr. Hrs. Credit (6-18) 


A basic study of modular and logic circuits with particular emphasis on their use 
in servicing consumer products. Logic gates, solid state display systems, counters, 
registers, memories, operational amplifiers, linear integrated circuits, and inter- 
facing are some of the subjects studied in this course. 


ELN 1121 Power and Signal Transmission F 5 Qtr. Hrs. Credit (3-6) 


A study of the electrical transmission of energy. The course covers the trans- 
mission to operate equipment as well as energy to carry information. Topics range 
from basic building wiring to video microwave systems. 


ELN 1122 FCC Regulations (3rd Class) F 1 Qtr. Hr. Credit (1-0) 


A weekly co-ordination of the students’ self-study work preparing 3rd-class 
radiotelephone license examination by the Federal Communications Commission. 


ELN 1123 Digital Fundamentals and Logic Circuits W 7 Qtr. Hrs. Credit (5-6) 


A study of digital computer circuits both discreet-component and integrated, 
with particular emphasis on interface with controlled machines and production lines. 


ELN 1124 FCC Regulations (2nd Class) W 1 Qtr. Hr. Credit (1-0) 

One of two courses specifically designed to prepare the student for the Federal 
Communications Commission examination for the Second-class Radio-telephone 
License. Element 3 is covered in detail. The course includes experience in servicing 
two-way radios. 


ELN 1126 Numerical Control Circuits S 5 Qtr. Hrs. Credit (3-6) 
A study of digital electronics as applied to the control of machine tools. 


ELN 1127 Industrial Electronic Servicing 10 Qtr. Hrs. Credit (5-15) 


A study of industrial electronics used in industrial equipments and processes. 
This course provides the basic knowledge and skills involved in the installation, 
maintenance, and servicing, which includes diagnosis and troubleshooting of indus- 
trial electronics. 


ELN 1128 Microprocessors W 8 Qtr. Hrs. Credit (5-10) 


A study of microprocessors and their applications, including buffers, drivers, 
and interfaces. 


ELN 1129 Instrumentation S 9 Qtr. Hrs. Credit (5-12) 


A study of digital and analog electronic instrumentation including transducers, 
signal processors, and indicators. 


ELN 1130 Electromechanisms and Devices W 3 Qtr. Hrs. Credit (3-0) 

A study of the principles and application of mechanisms used in the electro- 
mechanical systems. The topics include linear and rotational transformation in 
displacement, velocity, acceleration and energy conversion by using mechanical 
and fluid power systems. 


ELN 1141, 1142 Direct and Alternating Current F, W 2 Qtr. Hrs. Credit (1-4) 


A study of the electrical structure of matter and electron theory, the re lationship 
between voltage, current, and resistance in series, parallel, and series, parallel 445 
circuits. An analysis of direct current circuits by Ohm’s Law. 


146 


Course Descriptions 


ELN 1143, 1144 Vacuum Tubes and Circuits S, SS 2 Qtr. Hrs. Credit (1-4) 


An introduction to vacuum tubes and their development; the theory, charac- 
teristics and operation of vacuum diodes, semi-conductor diodes, rectifier circuits, 
filter circuits, triodes, and simple voltage amplifier circuits. 


ELN 1145, 1146 Radio Receiver Circuits F, W 2 Qtr. Hrs. Credit (1-4) 


Principles of radio reception and practices of servicing; includes block diagrams 
of radio receivers, servicing techniques of AM and FM receivers by resistance mea- 
surements, signal injection, voltage analysis, oscilloscope methods of locating faulty 
stages and components, and the alignments of AM and FM receivers. 


ELN 1147, 1148 Television Receiver Circuits and Servicing 
S, SS 2 Qtr. Hrs. Credit (1-4) 


A study of principles of television receivers, alignments of radio and intermediate 
frequency amplifiers, and adjustment of horizontal and vertical sweep circuits. 
Techniques of troubleshooting and repair of TV receivers with the proper use of 
associated test equipment. Additional study of more specialized servicing 
techniques. 


ENGLISH 
Communications/Composition 
Vocational 
ENG 1101 Reading Improvement W, S 2 Qtr. Hrs. Credit (2-0) 


Designed to improve the student’s ability to read rapidly and accurately. Class 
drills make use of special machines to broaden the span of recognition, to increase 
eye coordination and work group recognition, and to train for comprehension in 
larger units. Proficiency Exam will be given only during first week of classes. 


ENG 1102 Communications Skills S, SS 3 Qtr. Hrs. Credit (3-0) 
Designed to promote effective communication in speaking and writing through 
correct language usage. Prerequisite: ENG 1101. 


Students qualifying on the CGP and recommended by the counselors may earn 
credit by proficiency examination. 


Course Descriptions 


Technical Sequence 


ENG 110 Grammar F, W3 Qtr. Hrs. Credit (3-0) 


Designed to aid the student in grammar for the improvement of self-expression. 
Functional approach with emphasis on grammar, diction, sentence structure, punc- 
tuation, and spelling. Intended to stimulate students in applying the basic principles 
of English grammar in their day-to-day situations in industry and social life. 


The technical English sequence will be completed by taking ENG 111 and ENG 
112 under the college sequence below. 


ENG 131 Methods of Teaching Reading to Children W 4 Qtr. Hrs. Credit (3-3) 


Study of currently used methods of facilitating reading, readiness and teaching 
reading to young children. Attention will be given to word recognition, comprehen- 
sion skills, corrective reading procedures, and the influences of home environment. 


ENG 132 Word Attack Skills S 4 Qtr. Hrs. Credit (3-3) 


Study of the use of skills such as phonics, syllabification, structural analysis, 
and contextual clues in the development of reading ability in young children. 


ENG 222 Business Communication W 3 Qtr. Hrs. Credit (3-0) 


Develops skills and techniques in writing business communications. Emphasis 
on writing to achieve a desired response in letters and memoranda involving credit 
and collections, claims and adjustments, orders, inquiries, acknowledgments, and 
employment. Prerequisite: ENG 111. 


College Sequence 


ENG 099 Basic Skills in English (G.S.) F, W, S, SS 0 Qtr. Hrs. Credit (5-0) 


An individualized course in basic English skills to improve written communica- 
tion with emphasis on the fundamentals of grammar, sentence structure, paragraph 
construction and essay writing. This course allows the student who may have a 
deficiency to earn three hours credit and qualify for either ENG 111 or ENG 112. Stu- 
dents placed in ENG 099 will continue to work in this course until they have either 
obtained a grade of satisfactory, which will exempt them from ENG 110, or a passing 
grade which will exempt them from ENG 111. Admission is by recommendation of 
counselor. 


ENG 104-105 Composition & Literature (Two quarter sequence) 
104 F, W, S, SS; 105 F, W, S, SS 5 Qtr. Hrs. Credit Each (5-0) 


104: The study and practice of basic elements in expository writing, focusing on 
themes and the research paper and including the mechanics of grammar, sentence 
structure, organization, logic, documentation, etc. Prerequisite: Acceptable score on 
placement test or satisfactory completion of ENG 110. 

105: The study of literature in the light of its aesthetic principles and genres, with 
focus on poetry, fiction, and drama; critical and analytical themes are written on the 
various aspects of selected literary works. Prerequisite: ENG 104 or equivalent. 
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Course Descriptions 


ENG 111-112-113 Composition & Literature (Three quarter sequence) 
111 F, W, S, SS; 112, W, S, SS; 113 F, S, SS 3 Qtr. Hrs. Credit Each (3-0) 

111: Intensive study and practice in effective expository writing emphasizing 
principles of grammar, punctuation and organization. Prerequisite: Acceptable 
score on placement test or satisfactory completion of ENG 110. 

112: Further study in composition, emphasizing the writing of reports, along with 
study of fiction. Prerequisite: ENG 111. 

113: Continuation of the practice in composition, emphasizing interpretation 
and evaluation of poetry and drama. Prerequisite: ENG 112. 


LITERATURE 


ENG 204-205 Major British Writers 
204-F, S; 205-W, SS 5 Qtr. Hrs. Credit Each (5-0) 


A study of English literature with emphasis upon the most significant and influ- 
ential writers from Chaucer to Pope, then from Wordsworth to Eliot, noting various 
genres to establish methods of analysis for interpretation, understanding, and ap- 
preciation. Prerequisite for ENG 204 is ENG 113 or 105. 


ENG 206 World Literature: The Novel S 5 Qtr. Hrs. Credit (5-0) 


A study designed to increase understanding and appreciation of the novel as an 
important literary genre emphasizing the novels of continental masters but with 
some comparative study of British and American writers. Prerequisite: completion of 
English 113 or 105. 


ENG 210 The Film as Literature S 5 Qtr. Hrs. Credit (5-0) 


A general survey of the history of the film with the emphasis on the contributions 
of directors, actors, technicians, and script writers; studying changes in the ap- 
proach to the film from slap-stick comedy, western melodrama, musicals, serious 
drama, to the college of techniques and approaches employed in the movies of the 
1960's and 1970's. Prerequisite: completion of English 113 or 105. 


ENG 214-215 American Literature 
214-W, SS; 215-S, SS 5 Qtr. Hrs. Credit Each (6-0) 


The study of American literature, its contribution to the development of and its 
relationship to historical events from the time of the Puritans to the Civil War, and 
from the period following the Civil War to the present time. Emphasis upon influential 
and outstanding American writers and their interpretation of the American scene. 
Prerequisite for ENG 214 is ENG 113 or 105. 


ENG 290 Studies in Literature S 3-5 Qtr. Hrs. Credit 
Individualized study of a selected writer or work of world literature (other than 
those studied in sophomore English and American Literature courses) under the 
uidance of English faculty members. Offered on request of students completing 
reshman English and only with the approval of the English Department. 


FRENCH 


FRE 101-102-103 Elementary French F, W, S, SS 4 Qtr. Hrs. Credit Each (4-0) 


A basic course. Essentials of French grammar, vocabulary, and idioms with 
emphasis on oral practice and aural comprehension. Reading of simple prose. 
Elementary composition. 


FRE 104-105-106 Intermediate French F, W, S, SS 4 Qtr. Hrs. Credit Each (4-0) 


_ Thorough review of grammar, composition, and comprehension skills. Conver- 
sational approach to contemporary French civilization. Reading from selected texts. 
Prerequisite: French 103 or satisfactory score on proficiency test. 


Course Descriptions 
——_-—— 


FRE 204-205 Advanced French W, S 5 Qtr. Hrs. Credit Each (5-0) 


___ Astudy of French culture as seen through representative literary works. Practice 
i Eenosiuon and oral communications. Prerequisite: French 106 or satisfactory 
placement. 


GEOGRAPHY 


GEO 201 Introduction to Geography F, and on Demand 5 Qtr. Hrs. Credit (5-0) 


An introduction to the field of geography. Emphasis is placed on methods and 
concepts used by the geographer and a study of the relationship of physical envi- 
ronments to the development of cultural environments in the major world regions. 


HEALTH 


See Physical Education 
HISTORY 


HIS 104, 105, 106 History of Modern Civilization 3 Qtr. Hrs. Credit Each (@-0) 

HIS 104-F, W, SS; 105-W, S, SS; 106-S, SS 

A broad survey of the history of Western and non-Western civilizations from the 
Renaissance to the present. 


HIS 107, 108 History of Modern Civilization 
SS, and on Demand 5 Qtr. Hrs. Credit Each (5-0) 


Content Identical to HIS 104-105-106-. Covered in two quarters rather than three. 


HIS 207 United States History to 1865 F, S, SS 5 Qtr. Hrs. Credit (5-0) 


A broad survey of the political, economic, social, and cultural history of the 
United States from its European and colonial origins to the end of the Civil War. 


HIS 208 United States History Since 1865 W, SS 5 Qtr. Hrs. Credit (5-0) 


A broad survey of the political, economic, social, and cultural history of the 
United States since 1865. 


HIS 210 The World in the Twentieth Century S, SS 5 Qtr. Hrs. Credit (5-0) 


A topical study of the major developments, issues, and ideas in twentieth- 
century world history. Topics of emphasis include nationalism, internationalism, 
totalitarianism, democratic socialism, total and limited warfare, the colonial revolu- 
tion, problems of the third world, the impact of science and technology, and the 
philosophical temperament of twentieth-century man. Prerequisite: HIS 106 or per- 
mission of instructor. 


HIS 215 Contemporary America On Demand 5 Qtr. Hrs. Credit (6-0) 


A survey of major developments and issues in American life since World War Il. 
Especially recommended as asocial science elective for college transfer and techni- 
cal students. 


HIS 290 Readings in History PV Como lon Gitaniic: Credit 
Individual readings in selected historical topics and problems under the guid- 


ance of the history faculty. (Offered on request and only with the approval of the 
instructor. ) 


HUMANITIES 


See, Drama, English, literature, philosophy, religion, and speech 
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Course Descriptions 


LANGUAGES 
See French and Spanish 


LEGAL 


LEG 103-104 Techniques of Investigation W-S 4 Qtr. Hrs. Credit (3-2) 


Investigatory techniques for the law office. This course provides a general 
background for several specialized courses. The course includes basic evidence 
principles and basic principles of investigation: interviewing witness, obtaining med- 
ical and other official records, photography, sketching and diagraming, damage 
evaluation. The student will be taught the relationship between investigation, office 
practice, and trial, including preparation of the file for trial. 


LEG 115 The Paralegal in the Legal System F 3 Qtr. Hrs. Credit (3-0) 


This course is designed to teach the ethical, and professional duties and respon- 
sibilities of the paralegal. Limitations in the various paralegal assignments will be 
emphasized. 


LEG 132 Law Library Research and Management S 4 Qtr. Hrs. Credit (3-3) 


Methods of legal research, proper citation of authority, acquaintance with legal 
treaties, reporters, shepardizing of cases, synthesis of decisions. Also, introduction 
to legal writing form and technique, including preparation of simple briefs and 
memoranda. 


LEG 133 Law Library Research and Management SS 2 Qtr. Hrs. Credit (2-1) 


This course is designed to teach the ethical, and professional duties and respon- 
library with emphasis on maintaining law offices libraries. Selecting, ordering, 
cataloging, filing, and locating current literaure and publications will be emphasized. 
Prerequisite: LEG 132 (Or may be taken concurrently with LEG 132) 


LEG 135 Legal Systems | SS 4 Qtr. Hrs. Credit (4-0) 

An introduction to the legal systems in Federal Courts and in North Carolina state 
courts from the trial level to the highest appellate levels. Emphasis will be on court 
procedures in civil cases. Included will be a study of the Clerk of Superior Court 


Functions in the North Carolina legal system. Prerequisite: BUS 201 or permission of 
instructor. 


LEG 136 Legal Systems II F 4 Qtr. Hrs. Credit (4-0) 


A continuation of LEG 135, with emphasis on practical application and an 
introduction to often used procedural forms. Prerequisite: LEG 135. 


LEG 213 Law and The Family W 3 Qtr. Hrs. Credit (3-0) 


The legal obligations in a marriage contract, its rights and privileges upon the 
contracting parties; the statutory grounds for divorce; defenses to divorce actions; 
elements of alegal separation by a court order or by mutual consent will be studied. 
Drafting of pleadings and contractual agreements, study of family problems, juvenile 
courts, legal proceedings in adoption and custody cases will also be studied. 


LEG 214 Domestic Law Documents W 1 Qtr. Hr. Credit (1-0) 


This course is designed to supplement Law and the Family for paralegal stu- 
dents. The course will introduce the student to the form of documents required for 
domestic relations problems and incfude divorce, child custody and support, 
alimony, enforcement of alimony and support orders. Prerequisite: LEG 115. 


LEG 216 Industrial Claims S 2 Qtr. Hrs. Credit (2-0) 


A study of basic labor law principles, N.C. Workman’s Compensation Laws, and 
Occupational Safety and Health Administration Act of 1970 (OSHA). Study of inves- 
tigating claims, including conducting of interviews, taking statements, collecting 
data and orderly assemblage of materials for the attorney’s use. 


Course Descriptions 


LEG 223 Civil Claims W 3 Qtr. Hrs. Credit (3-1) 


An in-depth study of investigating civil claims including conducting of inter- 
views; taking statements; collection, organization and presentation of investigation, 
research and discovery materials; and the orderly assemblage for the attorney's use. 
Prerequisite: LEG 104, 136. 


LEG 225-226 Law Office Management SS-F 3 Qtr. Hrs. Credit (3-1) 


This course includes the study of organization of the law office: office forms and 
legal forms; law office equipment; filing equipment and systems: accounting sys- 
tems; accounting for Lawyer’s time, fees; and billing; client relations: office operat- 
ing procedures; lawyer's professional liability insurance; and other insurance pro- 
grams for lawyers. 


LEG 227 Estate Management F 3 Qtr. Hrs. Credit (3-1) 


This course teaches interview techniques and gathering of data for preparation 
of wills and estate plans. Basic estate and trust principles will be included. 

Preparation of inventories, accounts, tax returns and other documents for ad- 
ministration of estates. Study of procedures for administration of estates of deceased 
persons, minors, and incompetents. 


LEG 228 Estate Management W 4 Qtr. Hrs. Credit (4-1) 
A continuation of LEG 227 — Estate Management I. Prerequisite: LEG 227. 


LEG 229 Estate Management S 2 Qtr. Hrs. Credit (2-0) 


A continuation of LEG 228, with emphasis upon preparation of federal and state 
inheritance, estate and gift tax forms. Prerequisite: LEG 228. 


LEG 230 Bankruptcy and Collection Procedures W 4 Qtr. Hrs. Credit (4-0) 


The student will be introduced to the Federal Bankruptcy Act and the proce- 
dures and documents required of persons involved in bankruptcy and wage-earner 
proceedings. Also covered will be the processes used by attorneys for the collection 
of debts. Prerequisites: BUS 201 and LEG 115. 


LEG 231 Investigation of Criminal Cases F 3 Qtr. Hrs. Credit (2-3) 


This course is designed to give the legal setting of criminal cases and the 
application of general investigative techniques to criminal cases. On the scene 
investigation, police and defense investigation principles, and interviewing of wit- 
nesses in criminal cases isemphasized. Use of lie detectors is explored. Prerequisite: 
LEG 104 and CJC 215. 


LEG 235 Litigation Preparation S 3 Qtr. Hrs. Credit (-0) 


This course will teach the paralegal how a lawyer prepares his briefs prior to 
entering court proceedings. The student will be taught how to review a file, prepare 
subpoenas ready for the lawyer's signature, prepare exhibits for court, file pleadings, 
index interrogatories, depositions, admissions, pleadings, etc. Prerequisite: LEG 
104, 223. 


LEG 250 Clinical Practice S 5 Qtr. Hrs. Credit (1-12) 


This course provides the student with an opportunity to gain, under staff supervi- 
sion, practical on-the-job experience in the paralegal field as an integral part of his 
formal education. Periodic conferences between the student, instructor and em- 
ployer and periodic seminars with others enrolled in Clinical Practice provide oppor- 
tunities to assess the learning achieved by the student in the work experience. 
Prerequisite: At least 4 quarters in the Paralegal Curriculum. 


LIBRARY 


LIB 100 Introduction to Library Usage S 5 Qtr. Hrs. Credit (2-2) 


Study of the practical uses of the resources of a library, including experience 
with the use and care of audio-visual, projection and duplicating equipment. 
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Course Descriptions 


LITERATURE 


See English 


MATHEMATICS 


See Also Electronic Data Processing 


Vocational 


MAT 1101 Fundamentals of Mathematics” F 5 Qtr. Hrs. Credit (5-0) 


Practical number theory. Analysis of basic operations: addition, subtraction, 
multiplication, division, powers, and square roots. Common fractions, decimals, 
percentages, proportions and formulas are topics covered. These topics are applied 
to the student’s major area of study. 


MAT 1102 Shop Math* W 3 Qtr. Hrs. Credit (3-0) 

Definitions and theorems related ‘to straight lines, circles, and triangles are 
studied. Geometric principles are applied to drafting and shop operations. Calcula- 
tions involving the manufacturing of gears studied. Prerequisite: MAT 1101. 


MAT 1103 Shop Math* S 3 Qtr. Hrs. Credit (3-0) 


The six trigonometric rations are used to solve right triangles. Practical problems 
involving right triangles are solved by the student. Prerequisite: MAT 1102. 


MAT 1104 Machinist Mathematics” SS 3 Qtr. Hrs. Credit (3-0) 


A continuation of MAT 1103. Practical problems furnish the student with experi- 
ence in applying geometry and trigonometry to machine shop operations. Prerequi- 
site: MAT 1103. 


MAT 1115 Electrical Math* S 5 Qtr. Hrs. Credit (6-0) 


A study of fundamental concepts of algebra; basic operations of addition, sub- 
traction, multiplication, and division; solution first order equations; use of letters and 
signs; grouping; factoring; exponents; ratios and proportions; solution of equations, 
algebraically and graphically; a study of logarithms and use of tables; an introduction 
to trigonometric functions and their application to right angles; and a study of 
vectors for use in alternating current. 


MAT 1141 Practical Shop Mathematics” 2 Qtr. Hrs. Credit (2-0) 


A study of whole numbers, fractions, percent, measurements, formulas, ration 
and proportion , and simple equations. These topics are applied to the student’s 
major area of interest in the trades. 


Technical 


MAT 100 Math Methods for Young Children*** F 4 Qtr. Hrs. Credit (3-3) 


Study of the theory and application of the currently used methods of teaching 
mathematical concepts to young children. Topics such as set, number, basic opera- 
tions, and measurement will be studied. 


MAT 120 Agricultural Calculations ** F 5 Qtr. Hrs. Credit (6-0) 


Topics studied are solution of linear equations, solution of percentage problems, 
calculation of areas and volumes, construction and interpretation of graphs and 
logarithms. All topics studied are applied to solving problems related to agriculture. 


“Supervised by Industrial Department 
**Supervised by Agricultural Department 
**“Supervised by Child Development Department 


Course Descriptions 


College Transfer 


MAT 091 Developmental Mathematics (G.S.) F,W,S, SS 0 Qtr. Hrs. Credit 6-0) 


An audio-tutorial course for those students deficient in algebra or those who 
have not had a course in algebra. An introduction to algebra consisting of a study of 
sets; properties of whole numbers, integers and fractions; equations; exponents, and 
mathematical laws basic to algebra. Placement in this course only by counselors or 
the class instructor. 


MAT 092 Developmental Mathematics (G.S.) F, W, S, SS 0 Qtr. Hrs. Credit (6-0) 


An audio-tutorial course consisting of a study of special products and factoring, 
solving and graphing algebraic equations, powers and roots, inequalities, and an 
introduction to relations and functions. Prerequisite: MAT 091 or placement by 
counselor or instructor. 


MAT 093 Developmental! Math (G.S.) 0 Qtr. Hrs. Credit (5-0) 
Equivalent to 091 and 092, completed in one quarter. 


MAT 101-102-103 Freshman Mathematics (G.S.) 
F, W, S, SS 3 Qtr. Hrs. Credit Each (5-0) 


A study of real numbers and their properties from a postulational point of view 
including such topics as set theory, logic, number theory, and the development of the 
fundamental laws of mathematics. Emphasis is placed on understanding rather than 
computation. This course is designed for those who may be weak in math, have not 
had recent contact with algebra, or may be considered deficient in math background 
either by tests or record. The arrangement of five (5) contact hours for three hours 
credit is designed so the instructor will have sufficient class time to correct these 
deficiencies. Placement in these courses only by counselors or the class instructor. 


MAT 104-105-106 Freshman Mathematics 
F, W, S, SS 3 Qtr. Hrs. Credit Each (3-0) 
A study of real numbers and their properties from a postulational point of view 
including such topics as set theory, logic, number theory, and the development of the 
fundamental laws of mathematics. Emphasis placed on understanding rather than on 
computation. Designed for the liberal arts major rather than for engineering, math, 
and science majors. Prerequisites: Two years of high school algebra with grade of 
“C” or better. 


MAT 106 (Three Options) 


MAT 106A S-SS 3 Qtr. Hrs. Credit (3-0) 
Continuation of MAT 104-105 as described above. 


MAT 106B Linear Programming S-SS 3 Qtr. Hrs. Credit (3-0) 

An introduction to linear programming with applications to business. Two and 
three variable problems will be discussed in detail and some computer work will be 
required. No computer experience is necessary. 


MAT 106C Theory of Numbers S-SS 3 Qtr. Hrs. Credit (3-0) 

An introductory study of the properties of integers, Division algorithm, Euclidean 
algorithm, divisibility, greatest common divisor, least common multiple, prime num- 
bers, congruences, residue systems modulo m, solution of congruences. 


MAT 107 Elementary Statistics W, S 5 Qtr. Hrs. Credit (5-0) 

A study of fundamental statistical methods, basic statistical distributions, 
measures of central tendency and dispersion, statistical inference, and sampling 
techniques. This course is an option of Freshman Math that may follow MAT 104, 
105 to complete the Freshman Mathematics sequence. May be used with MAT 111 to 
satisfy the Math requirement for the A.A. degree. Prerequisites: MAT 104 or permis- 
sion of the instructor. 
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Course Descriptions 


MAT 111 College Algebra F, W, SS 5 Qtr. Hrs. Credit (6-0) 


A basic course in algebra including sets, logic, the binomial theorem, theory of 
equations, matrices and determinants, permutations, combinations, probability, 
mathematical induction, partial fractions, and topics relating to analytic geometry. 
Prerequisite: Two years of high school algebra and one year geometry with grade of 
“C” or better. 


MAT 112 Trigonometry F, W, S, SS 5 Qtr. Hrs. Credit 6-0) 


A study of the solution of right and oblique triangles by use of the trigonometric 
functions, trigonometric equations, identities, functions of multiple angles, graphs, 
inverse functions, and hyperbolic functions. Prerequisite: Two years of high school 
algebra and one year of high school geometry with grade of ‘‘C”’ or better. 


MAT 199-200 Analytical Geometry & Calculus 199-S, SS; 200-F; 
5 Qtr. Hrs. Credit Each 6-0) 


An integrated course in the fundamentals of analytical geometry and calculus 
including applications of deriviatives, differentials, indefinite integrals, transcenden- 
tal functions, polar coordinates, parametric equations, theory and applications of 
integration, infinite series, solid analytic geometry, partial derivatives, multiple inte- 
grals, and introduction to differential equations. Prerequisite: MAT 111 and MAT 112. 


MAT 201-202 Analytical Geometry & Calculus W, S 5 Qtr. Hrs. Credit Each (5-0) 


A continuation in the sequential series of analytical geometry and calculus. 
Prerequisite: MAT 200. 


MAT 205 Differential Equations 5 Qtr. Hrs. Credit On Demand (5-0) 


An introduction to the study of ordinary linear differential equations and their 
applications. Course includes extensive study of first and second order equations, 
power series solution and an introduction to Laplace transforms and numerical 
methods. Prerequisite: MAT 202. 


For math related computer courses see “Electronic Data Processing” p. 139. 


Course Descriptions 
MECHANICAL 


MEC 1101 Machine Shop Theory and Practice F 8 Qtr. Hrs. Credit (3-15) 


An introduction to the machinist trade and the potential it holds for craftsmen. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout properties and processes of lathe 
drill press, grinding off-hand, and cutting machines introduced both in theory and 
practice. 


MEC 1102 Machine Shop Theory and Practice W 7 Qtr. Hrs. Credit (-12) 


Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. An introduction to the basic operations on 
the cylindrical grinder. Projects encompassing all the operations, tools, and proce- 
oo eke far used and those to be stressed throughout the course. Prerequisite: 

EC 1 ; 


MEC 1103 Machine Shop Theory and Practice S 7 Qtr. Hrs. Credit (3-13) 


Advanced work on the engine lathe, turning, boring and threading machines, 
grinders, milling machine and shaper. Introduction to basic indexing and terminol- 
ogy with additional processes and calculating, cutting and measuring of spur, heli- 
cal, and worm gears and wheels. Use of precision tools and measuring instruments 
such as vernier height gages, protractors, comparators, etc. Basic exercises on the 
turret lathe and on the tool and cutter grinder. Prerequisite: MEC 1102. 


MEC 1104 Machine Shop Theory and Practice SS 7 Qtr. Hrs. Credit (3-12) 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly and inspection. Additional 
processes on the turret lathe, tool and cutter grinder, cylindrical and surface grinder, 
advanced milling machine operations, etc. Special procedures and operations, pro- 
cesses and equipment, observing safety procedures faithfully and establishing good 
work habits and attitudes acceptable to the industry. Prerequisite: MEC 1103. 


MEC 1111 Plumbing & Pipefitting S 4 Qtr. Hrs. Credit (2-6) 


Study of practices used in the installation and maintenance of the various piping 
systems within industry. A variety of pipes, valves, fittings, hangers, and plumbing 
tools will be studied. 


MEC 1115 Properties of Ferrous and Non-Ferrous Metals 
W 3 Qtr. Hrs. Credit (2-3) 
Investigation of the properties of metals and tests to determine their uses. 
Instructions include some chemical metallurgy to provide a background for the 
understanding of the physical changes and causes of these changes in metals. 
Topics for study: physical metallurgy of ferrous and non-ferrous metals, producing 
iron and steel, theory of alloys, shaping and forming, heat treatments for steel, 
surface treatments, alloy of special steel, classification of steels, and cast iron. 


MEC 1116 Introduction to Machine Elements 4 Qtr. Hrs. Credit (3-2) 

A study of basic machine elements, such as: linkage mechanism, cams, belts, 
pulleys, gears and gear trains, their types and characteristics with emphasis on 
practical applications. 


MEC 1120 Sheet Metal Pattern Design 3 Qtr. Hrs. Credit (2-3) 

An introductory course to teach students the fundamentals of sheet metal work 
by designing patterns on paper and then transcribing them on a flat metal surface for 
forming a duct fitting or other intricate object. Pattern designs will be performed in 
the drafting room and pattern making will be in the sheet metal shop. 


MEC 1121 Duct Construction and Installation 2 Qtr. Hrs. Credit (1-3) 

A laboratory course where the student learns duct layout with a miniature ductin 
the training stage followed by practical problems in sheet metal duct fabrication. 
Prerequisite: MEC 1120. 
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Course Descriptions 


MEC 1131 Electromechanical Maintenance SS 7 Qtr. Hrs. Credit (3-12) 


This course is to broaden the experience of the student in the areas of electrical 
and mechanical maintenance. Problems involving various types of equipment will be 
given to demonstrate the checklist method of maintenance and preventative mainte- 
nance. A wide based study in everyday manufacturing problems and solutions will be 
conducted. Special emphasis will be an interpretation of catalog information and 
reference material. 


MEC 1141 Practical Machine Shop Processes 1 Qtr. Hrs. Credit (0-3) 


An introduction of the hand and machine tools used by the machinist, emphasiz- 
ing the operations of drill presses, lathes, milling machines, and grinders. 


MEC 1142 Engine Lathe Theory and Practice 1 Qtr. Hrs. Credit (0-3) 


A study of lathe operations, application of cutting tools, and machining 
techniques. 


MEC 1143 Milling Machines and Precision Grinding Operations 
1 Qtr. Hrs. Credit (0-3) 


A study of various types of milling machines and precision grinders, the acces- 
sories used and their proper application. 


MEC 1146-1147 Sheet Metal Laycut and Duct Construction 
2 Qtr. Hrs. Credit (0-6) 
A study of the fundamental of sheet metal work as well as duct construction. The 
subject matter is divided into two parts. The first part concerns itself with practical 
pattern design followed by instructions on the use of various sheet metal machines 
and tools. The second part conveys information about drafting, plan reading, 
geometric problems, and mensuration. 


MEC 101 Machine Processes F 3 Qtr. Hrs. Credit (2-3) 


An introductory course designed to acquaint the student with basic hand tools, 
safety procedures, and machine processes of our modern industry. Includes a study 
of measuring instruments and characteristics of metals and cutting tools. Familiari- 
zation with the lathe family of machine tools by performing selected operations such 
as turning, facing, threading, drilling, boring, and reaming. 


MEC 102 Machine Processes W 3 Qtr. Hrs. Credit (2-3) 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling 
machine theory and practice. Thorough study of the types of milling machines, 
cutters, jog and fixture devices, and the accessories used in a modern industrial 
plant. Safety in the operational shop is stressed. Prerequisite: MEC 101. 


MEC 105 Statics S 5 Qtr. Hrs. Credit (5-0) 
Concepts and principles of statics. Concurrent and nonconcurrent force sys- 
tems in coplanar and noncoplanar situations, and static and kinetic friction. Con- 


cepts of centroids, centers of gravity, and moments of inertia. Prerequisites: MAT 112, 
PHY 122. Corequisite: MAT 199. 


MEC 111 Surveying S 3 Qtr. Hrs. Credit (2-3) 
An introduction to theory and practice of plane surveying. The study begins with 
care and use of surveying Instruments, such as: tape, level, and transit. The applica- 
tion includes taping, differential leveling, profile leveling, cross section leveling, and 
area determination. Prerequisites: DFT 101, MAT 111 or DFT 1101, MAT 1103. 


MEC 123 Electricity S 4 Qtr. Hrs. Credit (3-2) 


Basic theories of electricity, types of electricity, methods of production, and 
transmission and transforming of electricity. Election theory, electricity by chemical 
action, electricity by friction, electricity by magnetism, induction, voltage, amperage, 
resistance, horsepower, wattage, and transformers are major parts of the course. 
Prerequisite: PHY 121, MAT 112. 


Course Descriptions 


MEC 205 Strength of Materials F 4 Qtr. Hrs. Credit (3-2) 


Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads. Analysis of these stresses 
made as applied to riveted and welded joints, beams, and machine components. 
Prerequisite: MEC 105. 


MEC 206 Strength of Materials W 4 Qtr. Hrs. Credit (3-3) 


Study of principles and analysis of stresses which occur within machine and 
structure elements subject to various types of loads continued. Analysis of these 
stresses made as applied to the design of beams, columns, shafts, shaft couplings, 
and keys. Combined stresses are also covered. Prerequisite: MEC 205. 


MEC 208 Machine Design W 5 Qtr. Hrs. Credit (5-0) 


The analysis and design of machine elements based on the strength of materials 
and the effect of loading and stress concentration. The design of shafts, screw 
fastenings, keys and couplings is stressed. Prerequisite: MEC 210. Prerequisites or 
Corequisites: MEC 206. 


MEC 209 Machine Design S 4 Qtr. Hrs. Credit (3-3) 


Emphasis on the design of machine and/or their sub-assemblies. Includes the 
stress analysis and design of physical dimensions for belts, chains, power screws, 
springs, and for spur, helical, bevel, and worm gears. Prerequisite: MEC 208. 


MEC 210 Physical Metallurgy F 4 Qtr. Hrs. Credit (3-3) 


Introductory course in metallurgy, a basic study of the properties of metals and 
alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 
structure, and nuclear reactions. Solid (crystalline) structures, methods of designat- 
ing crystal planes, liquid and vapor phases, and alloy systems. Prerequisite: PHY 121. 


MEC 235 Industrial Hydraulics S 4 Qtr. Hrs. Credit (3-3) 


The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits. Basic designs and functions of circuits and circuit compo- 
nents, i.e., motors controls, electrohydraulic servomechanisms, etc. 


MUSIC 


MUS 100 Introductory Theory Faw, Saco 3OtrArssCredit:(3-0) 


Introduction to the basic elements of music. Designed for non-music majors, or 
may be used by music majors as a preparatory course for MUS 104 (non-credit for 
music majors). 


MUS 101-102-103-201-202-203- College Chorus F,W, S 1 Qtr. Hr. Credit Each(0-2) 
Mixed singing ensemble to perform at various school and possibly outside 
programs. 


MUS 104 Music Theory F 4 Qtr. Hrs. Credit (3-2) 
Study of melody, harmony and rhythm, ear training, and keyboard. 


MUS 105 Music Theory W 4 Qtr. Hrs. Credit (3-2) 
Continuation of above MUS 104. Prerequisite: MUS 104 or diagnostic exam 
placement. 


MUS 106 Music Theory S 4 Qtr. Hrs. Credit (3-2) 


Detailed study of elements and development of ear training and keyboard tech- 
nical skills. Prerequisite: MUS 104 and 105 or diagnostic exam placement. 


MUS 107-108-109-207-208-209 Class Voice FF, W, S 2 Qtr. Hrs. Credit Each (1-2) 


Vocal training in the techniques of solo singing. Student must have means to 
individual practice outside the class. 
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Course Descriptions 


MUS 111 Music Appreciation F, W, S 5 Qtr. Hrs. Credit (5-0) 


An introduction to all phases of music with the aim of developing an understand- 
ing of and appreciation for music. 


MUS 112 Class Piano F 2 Qtr. Hrs. Credit (1-2) 


Introductory piano method taught in electronic piano lab. Designed for group 
instruction while still allowing for differences in individual technical levels. Beginner 
level, folk song repertory. 


MUS 113 Class Piano W 2 Qtr. Hrs. Credit (1-2) 
Continuation of MUS 112 but at slightly more advanced level. 


MUS 114 Class Piano S 2 Qtr. Hrs. Credit (1-2) 


Keener development requiring display of basic skills in harmonization and per- 
formance. Wider-ranged repertory of early Bach, Schumann, etc. 


MUS 131 Music for Young Children S 4 Qtr. Hrs. Credit (3-3) 


Study of methods and materials used to present music experiences to young 
children. Attention will be focused on the development of enjoyment and apprecia- 
tion, listening, singing, notation, timing rhythm, simple instrumentation. 


MUS 204-205-206 Music Theory F, W, S 4 Qtr. Hrs. Credit (3-2) 


Harmony, counterpoint, and analysis; continuation of ear training and keyboard. 
Prerequisite: MUS 104, 105 and 106 or diagnostic exam placement. 


MUS 212-213-214 Class Piano F, W, S 2 Qtr. Hrs. Credit Each (1-2) 


More individualized study of repertoire and technical exercises. Prerequisite: 
MUS 112, 113, 114 or placement by instructor. 


MUS 290 Independent Study F,W, S 2 Qtr. Hrs. Credit (1-2) 


Offered on request and only with the approval of the instructor. May be repeated 
once for credit. 


NURSING 


NSG 100 Drugs and Solutions F 2 Qtr. Hrs. Credit (2-0) 


Concepts pertaining to safe administration of medications are presented. Topics 
covered include: (1) Classification, standards and forms of drugs; (2) Drug abuse; 
and (3) Systems of measurement used to prepare drug doses. Corequisite: NSG 101. 


NSG 101 Foundations of Nursing F 7 Qtr. Hrs. Credit (5-6) 


The primary focus is on learning the fundamental concepts and principles 
applicable to the practice of nursing in all patient-care situations. Basic human needs 
and behavioral problems are stressed along with the multidisciplinary health team 
approach to patient care. Corequisite: NSG 100. 


NSG 102 Foundations of Nursing W, S7 Qtr. Hrs. Credit (5-6) 


Based upon concepts presented in NSG 101, course content focuses upon 
therapeutic needs related to the prevention, diagnosis, treatment, and relief of 
patient problems in the varying life spans. Clinical laboratory sessions provide 
experience in common patient-care situations related to disturbances in physiologi- 
cal and psychosocial balance. Prerequisites: NSG 101. 


Course Descriptions 


NSG 103 Maternal and Newborn Nursing W, S 7 Qtr. Hrs. Credit (5-6) 


This course is designed to help the student develop workable knowledge and 
appreciation of the nurse’s role in influencing the health of mothers, infants, and 
families during the child-bearing years. Content and clinical experience stress the 
normal childbearing phenomena, but includes common complications specific to 
the reproductive cycle. Prerequisites: NSG 101, PSY 202. 


NSG 200 Advanced Psychosocial Nursing SS 3 Qtr. Hrs. Credit (3-0) 


This course is designed to assist the student in mastery of principles relevant to 
nursing intervention for the client who is experiencing deviate behavior of functional 
Or organic origin. Psychotherapeutic models and somatic procedures will be 
stressed as components of the total therapeutic regime. Corequisite: NSG 201. 


NSG 201 Mental and Physical Nursing SS 9 Qtr. Hrs. Credit (5-12) 


This course begins a spiral study of the scope, prevention, and management of 
the major health problems. Students plan and implement nursing care to all age 
groups with emphasis upon prevention, teaching, and rehabilitation in patient situa- 
tions related to metabolic and mobility problems. Prerequisite: NSG 102, NSG 103. 
Corequisite: NSG 200. . 


NSG 202 Mental and Physical Nursing F 9 Qtr. Hrs. Credit (5-12) 


This continued spiral study of major health problems offers an opportunity to 
explore nursing intervention for patients experiencing problems with psychosocial 
adjustment; neurological dysfunction, including interference in sensory preception; 
and interference with skin. Prerequisites: NSG 200, NSG 201. 


NSG 203 Mental & Physical Nursing W 9 Qtr. Hrs. Credit (5-12) 


The spiral study is continued with opportunities to explore nursing intervention 
in illness situations resulting from oxygen deprivation of respiratory, hematological 
and cardiovascular dysfunction. The theoretical concepts of team nursing basic to 
coordinating care for groups of patients are stressed. Prerequisite: NSG 202. 


NSG 204 Mental and Physical Nursing S 10 Qtr. Hrs. Credit (5-16) 


Classes and clinical content focuses upon synthesizing knowledge in critical 
care nursing. Skill in teamwork is strengthened by experiences in providing care for 
small and large groups of patients. Prerequisite: NSG 203; Corequisite: NSG 205. 


NSG 205 Trends and Issues S 3 Qtr. Hrs. Credit (3-0) 


A seminar approach is used to explore the growth, development and projected 
course of nursing as an occupation. The functions, limitations and legal respon- 
sibilities of various nursing personnel and various administrative patterns of nursing 
services are discussed. 


NSG 210 Medical Nursing Review 2 Qtr. Hrs. Credit (1-3) 


This course is designed to guide the student in learning or re-learning content 
generally classified as medical nursing. Instructor-student conferences will be held 
concurrently with the student's independent pursuit of selected reading and A. V. 
materials. Content areas specified in a topical outline include common pathological 
entities, treatment modalities and nursing intervention. 

The student must arrange for clinical experience. Most employers are agreeabie to 
changing work assignments to provide patient care experiences related to student's 
independent study. ; 

The student is advised to enroll, for audit, in the course of ‘‘Mental & Physical 
Nursing” which is being offered at the time of independent study. Students may audit 
the entire course or may select classes which specifically relate to his identified 
problems areas. Prerequisite: Student must be a graduate of a nursing program. 
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Course Descriptions 


NSG 211 Surgical Nursing Review 2 Qtr. Hrs. Credit (1-3) 


This course follows the same purpose and recommendations specified in NSG 
210 Medical Nursing. The content differs and is designed to help the student master 
concepts related to care of the individual who has surgical intervention as a treat- 
ment modality. The course of study will include: pathological problems necessitating 
operative intervention; pre-operative preparation; post-operative care; wound heal- 
ing; and rehabilitation. Prerequisite: Student must be a graduate of a nursing 
program. 


NSG 212 Nursing of Children Review 2 Qtr. Hrs. Credit (1-3) 


Independent study focusing on care of children will follow the same format of the 
Medical and Surgical studies, with the exception that students will be encouraged to 
audit NSG 201 and enroll in Child Psychology. Content of the course relates to 
common pathological situations in childhood; assisting the family to cope with 
illness situations; expected behavioral reactions according to developmental phase 
of life; and the import of positive health practices and disease prevention. Prerequi- 
site: Student must be a graduate of anursing program. 


NUTRITION 


NUT 121 Nutrition for Young Children W 4 Qtr. Hrs. Credit (8-3) 


Study of basic nutrition, with emphasis on (1) methods of helping young children 
and their families learn nutritional concepts and (2) planning balanced diets for 
preschool children. 


Course Descriptions 


PHYSICAL EDUCATION 


PED 101 Physical Activities for Young Children SS 4 Qtr. Hrs. Credit (3-3) 


__ Study of normal motor development, body control, and coordination. Emphasis 
will be focused on activities for promoting optimal physical development in young 
children including exercise, apparatus, movement, dance, games. 


Activity Courses” 
1 Qtr. Hr. Credit Each (0-2) 
PED 110 Archery 
PED 112 Golf 
PED 114 Bowling 
PED 115 Recreational Activities 
PED 116 Angling 
PED 117 Tennis 
PED 119 Badmiton 
PED 120 Volleyball 
PED 122 Basketball 
PED 124 Tag Football 
PED 125 Floor Hockey 
PED 126 Softball 
PED 128 Soccer 
PED 130 Physical Conditioning 
PED 131 Handball 
PED 132 Track and Field 
PED 133 Fencing 
PED 134 Judo 
PED 136 Gymnastics 
PED 138 Wrestling 
PED 140 Folk and Square Dance 
**PED 217 Advanced Tennis 
**PED 233 Advanced Fencing 
“PED 234 Advanced Judo 
*~PED 236 Advanced Gymnastics 
“Three quarter hours of physical education activity courses are required for the 
Associate in Arts Degree and the Associate in Science Degree. Students with 
special problems (i.e., health, age) may be exempted from the requirement by 
presenting a written statement from a medical doctor. Military service does not 
exempt students from this physical education requirement. All students intend- 


ing to continue their technical education in afour-year institution are advised to 
complete this physical education requirement. 


*“All 200 level activity courses have as a prerequisite the corresponding 100 level 
course or by permission of the instructor. 


PED 205 Health W, S, SS 5 Qtr. Hrs. Credit (5-0) 


A beginning course in personal and community health with emphasis on the 
science of preserving and promoting human health. Major topics of study are mental 
health, basic anatomy, drugs and narcotics, alcohol, environmental problems, major 
diseases, and family life and sex education. (Open to freshmen. ) 
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Course Descriptions 


PED 207 First Aid W, S, SS 3 Qtr. Hrs. Credit (3-0) 


A practical course in the immediate care given to a person who has 
been injured or has suddenly taken ill. Opportunity for Standard Red Cross Certifi- 
cation. 


PHILOSOPHY 


PHI 201 Introduction to Philosophy F and On Demand 5 Qtr. Hrs. Credit (5-0) 


A study of some fundamental problems of philosophy, including knowledge, 
mind and body, determinism and free will, God, art, and the meaning of life, consider- 
ing the influence of philosophical ideas on contemporary issues. 


PHI 202 Introduction to Logic W 5 Qtr. Hrs. Credit (6-0) 


A study of elementary logic, with an emphasis on developing the reasoning skills 
involved in identifying arguments, detecting counterfeit arguments, analyzing argu- 
ments, and evaluating arguments, as well as covering the basic patterns of deductive 
and inductive reasoning. 


PHI 203 Introduction to Ethics S 5 Qtr. Hrs. Credit (5-0) 


This course will begin with a study of opposing viewpoints on several of today’s 
moral issues, such as abortion, sexual morality, prejudice, punishment, and death, 
and lead to questions discussed by the great moral philosophers. 


PHYSICS 


See Also Biology, Chemistry, and Science 
Vocational 


PHY 1101 Applied Science* S 5 Qtr. Hrs. Credit (5-0) 


_ An introduction to physical principles and their application in industry. Topics in 
this course include measurements, properties of solids, liquids, and gases, basic 
electrical principles. 


PHY 1102 Applied Science* SS 5 Qtr. Hrs. Credit (6-0) 


The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of force, motion, 
work, energy, and power. Prerequisite: PHY 1101. 


PHY 1121 Applied Science* F 5 Qtr. Hrs. Credit (5-0) 


An introduction to physical principles and their application to the automotive 
industry. Topics in this course include measurements, fundamentals of basic electric- 
ity, and magnetism. 


PHY 1122 Applied Science* W 5 Qtr. Hrs. Credit (5-0) 


; An introduction to physical principles and their application to the automotive 
industry. Topics in this course include generator principles, use of electricity, frici- 
tion, and fluids. 


*Supervised by Industrial Department 


Course Descriptions 


College Transfer and Technical 


PHY 104-105-106 General Physics F, W, S 4 Qtr. Hrs. Credit Each (3-3) 


_Basic principles of physics including mechanics, heat, sound, electricity, mag- 
netism, light, and atomic physics. Prerequisite: MAT 111-112 or instructor approval. 


PHY 121 Physics: Work, Energy, Power W 4 Qtr. Hrs. Credit (3-2) 


Major areas covered in this course are work, energy, and power. Instruction 
includes such topics as statics, forces, centers of gravity, and dynamics. Units of 
measurement and their applications are a vital part of this course. A practical ap- 
proach is used in teaching students the use of essential mathematical formulas. 
eee: MAT 111. OPEN ONLY TO STUDENTS ENROLLED IN TECHNICAL 
PROGRAMS. 


PHY 122 Physics: Properties of Matter S 4 Qtr. Hrs. Credit (3-2) 


A fundamental course covering several basic principles of physics. Divisions 
include: solids and their characteristics, liquids at rest and in motion, and gas laws 
and applications. Laboratory experiments and specialized problems dealing with 
these topics. Corerequisite: MAT 111. OPEN ONLY TO STUDENTS ENROLLED IN 
TECHNICAL PROGRAMS. 


PHY 131 Basic Photography* SS 3 Qtr. Hrs. Credit (2-3) 


This course Is arranged around two methods of instruction. First the laboratory 
and studio practice. On assignment taking pictures to bring back to the photo lab to 
process. Projects will promote the student's ability to utilize the camera and/or other 
photographic aids to take photographs and process the results through exacting 
steps to answer specific problems. Emphasis will be on types of cameras and their 
functions, lens negative materials, printing, and light. This course may be used for 
science credit by non-science majors only. 


PHY 132 Advanced Photography“ 3 Qtr. Hrs. Credit (2-3) 

A continuation of Basic Photography with emphasis on composition and ad- 
vanced camera and darkroom techniques and utilizing various films and light. Visual 
communication and photographic media will be researched. Also final presentation 
and contemporary photographers will be discussed. Prerequisite: PHY 131, or by 
permission of the instructor. This course may be used for science credit by non- 
science majors only. 


PHY 201-202-203 General Physics With Calculus 
F, W, S 5 Qtr. Hrs. Credit Each (4-3) 


An analytical and quantitative study of classical physics employing the calculus 
approach. Includes mechanics, energy transfer and transformations, radiation and 
optics, electricity and magnetism. Prerequisite: PHY 106 (or instructor's approval ) 
and MAT 199. Corequisite: MAT 200-201-202. 


PHY 290 Independent Study 1-4 Qtr. Hrs. Credit 


Program of directed individual study in physics as arranged through the instruc- 
tor. Offered on request and only with the approval of the instructor. 


“Supervised by Industrial Department 


POLITICAL SCIENCE 


POL 201 American National Government F, W, S, SS 5 Qtr. Hrs. Credit (5-0) 

A study of United states government at the national level, with emphasis upon 
the constitutional framework, federalism, political behavior, the powers and func- 
tions of the three branches, and civil liberties. 
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POL 202 State and Local Government W 5 Qtr. Hrs. Credit (6-0) 


A study of the origin and development of state and local governments in the 
United States, with particular emphasis upon North Carolina. 


POL 203 International Relations* On Demand 5 Qtr. Hrs. Credit (5-0) 


A study of the society of nations, with emphasis upon the present international 
organization, national self-interest, and technological change as factors affecting 
systemic continuity and change. 


*Students planning to transfer should check the catalog of the senior institution 
which they plan to attend for allowable credit for this course. 


PSYCHOLOGY 


Vocational 


PSY 1101 Human Relations F, S 3 Qtr. Hrs. Credit (3-0) 


A study of basic principles of human behavior. Problems of the individual studied 
inrelation to society, group membership, and relationships within the work situation. 


Technical 


PSY 121 Personality Development S 3 Qtr. Hrs. Credit (3-0) 


Designed to help the student recognize the importance of physical, intellectual, 
social and emotional dimensions of personality. Emphasis on grooming and methods 
of personality development. 


PSY 122 Dynamics of Human Behavior F 4 Qtr. Hrs. Credit (3-2) 


Study of human behavior, with emphasis on developmental aspects, motiva- 
tions, common behavioral patterns, and the role of defense mechanisms in human 
behavior. Laboratory experiences will demonstrate a variety of theories related to 
human behavior. 


PSY 221 Applied Psychology S 3 Qtr. Hrs. Credit (3-0) 

A study of the principles of psychology that will be of assistance in the under- 
standing of inter-personal relations on the job. Motivation, feelings, and emotions are 
considered with particular reference to on-the-job problems. Other topics investi- 
gated: employee selection, supervision, job satisfaction, and industrial conflicts. 
Attention given to personal and group dynamics so that the student may learn to 
apply the principles of mental hygiene to his adjustment problems as a worker and a 
member of the general community. 


College Transfer 


PSY 201 General Psychology F, W, S, SS 5 Qtr. Hrs. Credit (6-0) 

An introductory course and a prerequisite for all other courses in psychology. 
The student is introduced to different areas and specializations, within psychology 
such as motivation, perception, learning, emotions, measurement, personality 
theory, abnormal behavior and psychotherapy. 


PSY 202 Child Psychology* W 5 Qtr. Hrs. Credit (5-0) 


__ A study of the motor, cognitive, emotional and social growth of the child from 
birth to age twelve. Prerequisite: PSY 201. 


Course Descriptions 


PSY 203 Adolescent Psychology* S 5 Qtr. Hrs. Credit (5-0) 


A comprehensive study of adolescent development — social, physical, emo- 
tional, moral, and intellectual. Prerequisite: PSY 201. 


PSY 204 Abnormal Psychology* S 5 Qtr. Hrs. Credit (5-0) 

A study of the historical background of abnormal psychology; personality de- 
velopment and adjustment; and disorders of psychogenic origin. Also included are 
disorders associated with brain pathology and mental deficiencies; etiotogy, modern 
methods of diagnosis, treatment and prevention. Prerequisite: PSY 201. 


*Students planning to transfer should check the catalog of the senior institution 
which they plan to attend for allowable credit for this course. 


READING 


REA 091/100 Reading F, W, S, SS, 0 or 2 Qtr. Hrs. Credit (2-0) 
A course for the improvement of reading skills including work with study skills, 
eye movements, faster reading techniques, vocabulary, and good reading habits. 
There is individualized work with programmed materials and reading machines. 
Students with satisfactory classwork who score 11.5 level and above on the final 
Nelson-Denny Reading Test may receive 1 hr. credit for the course (REA 100). 


REA 101 Advanced Reading S 3 Qtr. Hrs. Credit @-0) 

A course designed for the average or above-average reader who wants to in- 
crease reading ability. Emphasis will be on better and faster reading as well as 
vocabulary improvement. Prerequisite: Reading 091/100 or acceptable score on 
reading placement test. 


RELIGION 


REL 201 Old Testament F and on Demand 5 Qtr. Hrs. Credit (5-0) 

A general survey of the Old Testament, tracing the theological and literary 
development of Israel as acommunity. The course relies upon the primary texts of the 
Old Testament, and is enhanced. by insights from historical studies, archaeology, 
literary analysis, and Biblical theology. 


REL 202 New Testament W and on;Demand 5 Qtr. Hrs. Credit (5-0) 

A general survey of the New Testament, including the Hellenistic background, 
the life and teachings of Jesus, the growth and faith of the Church, and the letters of 
Paul. 


REL 203 Contemporary World Religions ' 
S and on Demand 5 Qtr. Hrs. Credit (5-0) 
A comparative study of the major religions of the world. This course examines 
the developments of religion from the beginning to the present, noting elements that 
all have in common and that may be peculiar to each. 


SCIENCE 


See also Biology, Chemistry, and Physics 


SCI 100 Applied Physical Science W 4 Qtr. Hrs. Credit (3-3) 


A study of the basic principles of physics and chemistry, with particular attention 
paid to their applications in the environment, geology, meteorology, and astronomy. 
The laboratory includes practical experience in teaching physical science to very 
young children. For students in A.A.S. Early Childhood Specialist Program or by 
permission of the instructor. 
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SCI 101 Man’s Physical Environment F 4 Qtr. Hrs. Credit (3-3) 

Selected topics in physical science. A study of motion, gee electricity, and 
magnetism. Designed to meet, in conjunction with SCI 102 and SCI 103, the general 
education requirement in science for the non-science major. SPECIFICALLY REC- 
OMMENDED FOR STUDENTS PREPARING FOR ELEMENTARY TEACHING. Pre- 
requisite: one year of high school algebra or successful completion of the De- 
velopmental Mathematics Program. 


SCI 102 Man’s Physical Environment W 4 Qtr. Hrs. Credit (3-3) 

Selected topics in physical science. A study of the structure of the atom; the 
periodic table; chemical reactions both organic and inorganic; mineralogy; heat; 
behavior of gases: special topics in chemistry related to current social problems. 
Prerequisite: SCI 101 or permission of the instructor. 


SCi 103 Man’s Physical Environment S 4 Qtr. Hrs. Credit ( 3-3) 


Selected topics in physical science. A study of energy systems; astronomy; 
geology; meterology; and the role of science in the development of civilization. 
Prerequisite: one year of high school algebra or successful completion of the De- 
velopmental Mathematics Program. 


SOCIAL SCIENCE 


See Geography, History, 
Political Science, Psychology, and Sociology 


SOCIOLOGY 


Technical 


SOC 122 The Family in the Community SS 3 Qtr. Hrs. Credit (3-0) 


Study of community agencies concerned with physical and mental health in 
families, socioeconomic problems, and education for child-rearing. 


College Transfer 


SOC 201 Principles of Sociology F,S, SS 5 Qtr. Hrs. Credit (6-0) 


Fundamental concepts and general principles of sociology with emphasis on the 
scientific study of human groups and their influence on human behavior. Topics 
include social institutions, population study, human ecology, culture, human nature 
and personality, social interaction and stratification, social change, and social power. 


SOC 202 Social Problems W 5 Qtr. Hrs. Credit (6-0) 


A study devoted to the dynamics of change in society and subsequent problems, 
identification of major social problems, and the consequent disorganizing effects of 
these problems on such areas of social life as ecology, inter-group reactions, and 
institutional and interpersonal reactions. Prerequisite: SOC 201. 


SOC 203 Marriage and the Family W, S 5 Qtr. Hrs. Credit (5-0) 


A study of the social, psychological, and cultural aspects of the institutions of 
marriage and family relations. Consideration of the family from its historical de- 
velopment and its adaptation to a changing culture. Attention is given to theory and 
applied aspects of marriage and family. 


Course Descriptions 


SPANISH 


SPA 101-102-103 Elementary Spanish F, W, S, SS 4 Qtr. Hrs. Credit (4-0) 


A basic course. Essentials of Spanish grammar, vocabulary, and idioms with 
emphasis on oral practice and aural comprehension. Reading of simple prose. 
Elementary composition. 


SPA 104-105-106 Intermediate Spanish FF, W, S, SS 4 Qtr. Hrs. Credit Each (4-0) 


Thorough review of grammar, composition, and comprehension skills. Conver- 
sational approach to contemporary Spanish civilization. Reading from selected 
texts. Prerequisite: Spanish 103 or satisfactory score on proficiency test. 


SPA 204-205 Advanced Spanish W, S 5 Qtr. Hrs. Credit Each (5-0) 


A study of Spanish culture as seen through representative literary works. Prac- 
tice in composition and oral communication. Prerequisite: Spanish 106 or satisfac- 
tory placement. 


SPEECH 


Technical 


SPH 101 Oral Communication F, W, SS 3 Qtr. Hrs. Credit (3-0) 

A study of basic concepts and principles of oral communications. Emphasis on 
the speaker’s attitude and the improvement of diction and voice. Practice in the 
application of particular techniques to correct speaking habits. Particular attention 
given to conducting meetings, conferences, and interviews. 


College Transfer 


SPH 121 Public Speaking W, S, SS 5 Qtr. Hrs. Credit (5-0) 


A study of basic concepts and principles of oral communication; practice in 
particular techniques of various speaking situations; emphasis upon self-expression 
in conversation and formal speeches, organization of materials, work usage, and 
effective listening. 


167 


168 


Course Descriptions 


WELDING 


WLD 1101 Basic Gas Welding F, W, SS 2 Qtr. Hrs. Credit (1-3) 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice given for surface welding, bronze welding, silver soldering, and 
flame-cutting methods applicable. 


WLD 1120 Oxyacetylene Welding and Cutting F 7 Qtr. Hrs. Credit (3-12) 


Introduction to the history of oxyacetylene welding, the principles of welding 
and cutting, nomenclature of the equipment, assembly of units, welding procedures 
such as practice of puddling and carrying the puddle, running flat beads, butt 
welding in the flat, vertical and overhead position, brazing, hard and soft soldering. 
Safety procedures stressed throughout the program of instruction in the use of tools 
and equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 


WLD 1121 Arc Welding W 7 Qtr. Hrs. Credit (3-12) 


The operation of AC transformers and DC motor generator arc welding sets. 
Studies of welding heats, polarities, and electrodes for use in joining various metal 
alloys by the arc welding process. After the student is capable of running beads, butt 
and fillet welds in all positions are made and tested in order that the student may 
detect his weaknesses in welding. Emphasis on safety procedures in the use of tools 
and equipment. 


WLD 1122 Commercial and Industrial Practices S 7 Qtr. Hrs. Credit (3-12) 


Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedural steps necessary to build the product, and then actually following 
these directions to build the product. Emphasis on maintenance and repairing worn 
or broken parts of special welding applications, field welding, and non-destructive 
tests and inspection. Prerequisites: WLD 1120, WLD 1121. 


WLD 1123 Inert Gas Welding S 2 Qtr. Hrs. Credit (1-3) 


Introduction and practical operations in the use of inert-gas-shield arc welding. 

A study of the equipment, safety and practices in the various positions. A thorough 

study of such topics as: principles of operation, shielding gases, filter rods, process 

yagete ne and applications, manual and automatic welding. Prerequisite: WLD 1120, 
eae 


WLD 1124 Pipe Welding S 7 Qtr. Hrs. Credit (3-12) 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII or IX of the ASME code. Prerequisite: WLD 1121. 


WLD 1125 Certification Practices SS 5 Qtr. Hrs. Credit (3-6) 


Involves practice in welding the various materials to meet certification stan- 
dards. Use of various tests including the guided bend and the tensile strength tests to 
check the quality of work. Emphasis on attaining skills in producing quality welds. 
Prerequisite: WLD 1123, WLD 1124. 


WLD 1141-1142 Oxyacetylene Welding and Cutting | & Il 2 Qtr. Hrs. Credit (0-6) 


Introduction to the principles of oxyacetylene welding and cutting, nomencla- 
ture of the equipment, assembly of units, welding procedures such as practice of 
puddling and running beads. Practical application of oxyacetylene welding will be 
emphasized through the course. 


WLD 1143-1144 Arc Welding | & II 2 Qtr. Hrs. Credit (0-6) 


A study of AC and DC arc welding sets in joining various metal alloys by the arc 


welding process. Practical application and safety procedure are emphasized 
throughout the course. 


Continuing Education Programs 


ADULT AND CONTINUING EDUCATION PROGRAMS 


GENERAL INFORMATION 


An important function of the College is to provide educational 
learning opportunities for all adults in our general service area. The 
college seeks to serve the needs of the total community in providing 
numerous programs to meet needs as these are identified. 


The Adult and Continuing Education Division attempts to meet 
these needs by providing opportunities for adults to return to school 
to begin where they left off in their education career. In addition the 
program offers opportunities in job up-grading courses, skills im- 
provement, as well as courses of general and social interest to the 
adult. Also, the program provides for adults a general educational 
program which can help them better understand the nature of the 
changing world and its implications on their community. 169 
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Continuing Education Programs 


Adult and Continuing Education courses are offered both 
on and off campus at any location where suitable facilities exist. 
Most courses are usually held during the evening hours but can 
be held at any time as the need may arise. The basic criteria for 
constituting aclass is to identify at least fifteen persons interested in 
a subject, a competent instructor, and a suitable location. 


Regular scheduled offerings are made available each quarter to 
the community. In addition to this, numerous courses, workshops 
and seminars are available as interest and demand are realized. The 
purpose of the institution is to assist adults in becoming more 
gainfully employed and better adjusted citizens in society. 


TEACHER CERTIFICATE RENEWAL PROGRAMS 


One of the more significant offerings of the College is a continu- 
Ous program for teacher certificate renewal. This area is composed 
of numerous courses or workshops designed to upgrade the teach- 
ing and classroom skills of teachers in the area of elementary and 
secondary schools. Working very closely with the administrative 
school units in the county, the College seeks to offer programs most 
needed at a time and location most convenient to all concerned. 
Occasionally courses will be offered by senior colleges which may 
be used for graduate credit or renewal. 


Certificate renewal credit is determined from the administrative 
unit where the teacher is employed and should be cleared through 
that particular unit. 


Regularly scheduled workshops are: 
Aerospace Science Workshop 
Marine Biology 
Elementary Astronomy 
Great Decisions 
Sex Bias 


NURSES ASSISTANT 


Through the Nurses Assistant program, adult students learn to 
relieve the nurse of non-professional patient care, supportive ser- 
vices, and care of the patient’s environment. The approximately 100 
hour program prepares persons for employment in hospitals, nurs- 
ing homes, or other medical facilities. It is open to both female and 
male applicants and is held both on the campus and in certain 
nursing homes throughout the county. 


Continuing Education Programs 


CONTINUING EDUCATION FOR 
REGISTERED NURSES 


The College has been given blanket approval by the North 
Carolina State Nurses’ Association to offer programs of Continuing 
Education for registered nurses. Continuing Education training 
needs for nurses are identified primarily by an advisory committee 
meeting in connection with Continuing Education personnel at the 
College. Courses are arranged and Continuing Education Recogni- 
tion Points, (CERPS), are awarded for nurses. Designed to upgrade 
job skills, improve attitudes, or otherwise further enhance personal 
enrichment, registered nurses are encouraged to seek educational 
experience which will not only maintain but will, in fact, substan- 
tially improve total professional competency and skills in the nurs- 
ing profession. 


REAL ESTATE PROGRAM 


One of the more popular courses offered at the College is the 
course, Fundamentals of Real Estate. Fully approved by the North 
Carolina Real Estate Licensing Board, persons completing this 
course are eligible to sit for the North Carolina Brokers or Sales- 
man’s licensing examination. This course consists of 50 hours and 
is offered in January, March, June, and September of each year. 


The College has been fortunate in attracting a faculty of instruc- 
tors in real estate related subjects, second to none, and this course 
has been rated by the Licensing Board as one of the top two pro- 
grams in North Carolina. 
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BUSINESS AND INDUSTRY 


A wide variety of quality programs are available through the 
College to persons employed in business and industry in addition to 
regularly scheduled quarterly offerings. These include special 
courses, work-related seminars, in-plant courses, training program 
supplements, guided workshops, etc. 


Covering almost every key element of the supervisory job, these 
programs are practical in nature and give the supervisor, manager, 
or would-be leader newly acquired knowledge and skills which can 
be applied to the job immediately. 


The programs are recommended for business and industrial 
personnel and are designed to upgrade job skills and enhance 
Supervisory Or managerial development. Business and industrial 
representatives are encouraged to inquire into the availability of 
these programs which can be held on campus or within a particular 
business or industry. In-plant training programs are becoming more 
and more popular. These can be coordinated very effectively 
through the Extension Division of the College and tailored to meet 
existing needs. There is no single rule for developing these 
programs except to accomplish the goal of producing a better 
worker, supervisor, or managerial staff. 


It might be noted that programs of this nature are considered an 
investment in the future potential and development of the effective 
worker or manager. This will, in turn, pay rich dividends to those 
individuals or organizations taking advantage of it. 


Continuing Education Programs 


DESCRIPTION OF SUPERVISORY TRAINING 
MANAGEMENT DEVELOPMENT PROGRAM 


Some of the Supervisory Training and Management Develop- 
ment Programs now available are listed below. The courses are 
designed to offer practical applications to current needs of business 
and industry as they enhance personal growth and development on 
the job. 


This list represents only some of the more popular courses and 
special programs available through the Extension Division to busi- 
ness and industries in the area: 


Attitude Development for Better Human Relations 
Induction and Training of New Employees 
O.S.H.A. Compliance at the Supervisory Level 
Controlling Labor Turnover and Absenteeism 
The Role of the Modern Supervisor 

Cost Accounting for the Supervisor 

Plant and Office Methods 

Handling Grievances 

Supervising Women Effectively 

Good Housekeeping Methods 
Pre-Supervisory Development Training 
Principles of Supervision (Beginning and Advanced ) 
Job Relations Training 

Science of Human Relations 

The Art of Motivating People 

Labor Laws for the Supervisor 

Economics in Business & Industry 

Industrial Safety and Accident Prevention 
The Supervisor in North Carolina 

Employee Evaluation and Interviewing 
Effective Communications 

Effective Report Writing 

Effective Speaking in Public 

Speed Reading 

Work Measurement & Time and Motion Study 
Job Methods 

Conference Leadership 

Instructor Training 

Creative Thinking 

First Aid (both for industry and the layman) 
Job Analysis Training 

Supervision in Hospitals 

Business English for Secretaries 
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Understanding the Metric System in Industry 
Small Business Operations 
Interpersonal Communication for the Secretary 


These courses are scheduled based on needs expressed from 
the community. They usually meet on the campus once each week 
for two to three hours per session. Many of the courses can be 
implemented with in-plant training programs. The courses do not 
give college credit; however, certificates are awarded to persons 
satisfactorily completing a course and maintaining a minimum of 75 
percent attendance. 


TRAINING FILMS 


A limited number of training films are now held by the College 
and are available on loan. Businesses and industries may borrow 
the necessary equipment to project the films within a particular 
business or industrial plant. Each film is of good quality, 16mm and 
in full color. 


The film should be reserved in advance to assure its availabil- 
ity at the desired time of use. A Discussion Leader’s Manual is 
available with some films or series. Interested persons should con- 
tact the Adult Division for additional information, suggested usage, 
and reservation of films and equipment. 

The film titles are listed below: 


Title of Film Showing Time 


|. INDUCTION AND TRAINING, “A GOOD BEGINNING’ 
12 minutes 


This film is essentially a visual description of the correct way to 
introduce new employees to the department, the job, and job train- 
ing. The techniques of proper induction and training are shown and 
remind the supervisor to put himself in the employee’s shoes. A 
Leader’s Guide is available for use with this film. 


ll. The Gellerman “MOTIVATION AND PRODUCTIVITY” Series 


This is a nine-film series combining one Management Training 
Program. The films seem more effective when used in a series of 
nine; however, each can be used independent of the other. A 
Leader’s Guide is available with the series. 


Continuing Education Programs 


Individual Film Titles Are: Showing Time 
1. Strategy for Productive Behavior 20 minutes 
2. Motivation Through Job Enrichment 28 minutes 
3. The Self-Motivated Achiever 28 minutes 
4. Understanding Motivation 28 minutes 
5. Theory X and Theory Y (McGregor )Part | 25 minutes 
6. Theory X and Theory Y (McGregor)Part II 25 minutes 
7. Human Nature & Organizational Realities 28 minutes 
8. The Management of Human Assets 28 minutes 
9. Motivation in Perspective 20 minutes 
lll. “THE MAKING OF A DECISION” 32 minutes 


This film portrays how to avoid jumping to conclusions, how to 
overcome fear of decision making and of making mistakes, and how 
to avoid injecting internal values into decisions. 


IV. “THIS MATTER OF MOTIVATION” 


This is a series of 13 color films on Motivation which vividly and 
graphically outline the motivational fundamentals that every man- 
ager and supervisor must know to handle people effectively. These 
are films which present short case studies, each presenting a differ- 
ent but typical personnel problem and each created to stimulate 
discussion among the manager or supervisor audiences on how 
best to solve the problem using Dr. Herzberg’s behavioral science 
techniques. A Discussion Leader’s Manual is available with the 
series. 


Individual Film Titles Are: Showing Time 
Basic Film: “This Matter of Motivation’”’ 28 minutes 
Case Film 1, ‘‘The Puzzle’’ 6 minutes 
Case Film 2, ‘‘The Roadblock’”’ 6 minutes 
Case Film 3, “The Gilded Lily”’ 5 minutes 
Case Film 4, ‘‘The Pacesetter’’ 6 minutes 
Case Film 5, ‘‘The Nice Guy’”’ 4 minutes 
Case Film 6, ‘‘The Ball of Fire’ 4 minutes 
Case Film 7, ‘‘Among the Missing’ 9 minutes 
Case Film 8, ‘“‘The Perfect Job for Jim”’ 4 minutes 
Case Film 9, ‘‘People Will Talk’’ 4 minutes 
Case Film 10, ‘‘Shades of Black and White’’ 5 minutes 
Case Film 11, ‘‘Harry’s Hangover’’ 5 minutes 


Case Film 12, ‘‘The Indispensable Miss Spencer’’ 
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Vik’ THEY OP WHE SUPERVISORS 


PRE-SUPERVISORY TRAINING 


Realizing the importance of proper training and ‘grooming’ of 
promotable trainees, many businesses and industries find a need 
for Pre-supervisory Development Training. This program prepares 
potential supervisory personnel to be ready to assume these impor- 
tant roles when the opportunity comes and industry finds itself 
losing long-time supevisors through retirement, etc. It is a pre- 
requisite for enrolling in “Principles of Supervision” course. 


The College offers this training as needs are expressed and 
designs the program for those persons who are being given serious 
consideration for leadership positions. The program gives an enter- 
prise a ready pool of qualified persons from which to select super- 
visory leadership from within its own ranks , thus promoting from 
within as ameans of encouraging greater loyalty and experience. 


SEMINARS AND WORKSHOPS 


The need for semester-type programs increases, and as better 
training materials and equipment become available, many oppor- 
tunities for large-group learning experiences are arranged through 
the facilities of the College. At various times the College either 
sponsors or co-sponsors special seminar-type programs which are 
offered in an effort to create a highly concentrated emphasis ona 
particular subject. Suggestions and recommendations from the 
business and industrial community are encouraged in the planning 
and scheduling of these programs. 


Some of the recent offerings include: 

Industrial Security Leadership Development 
Sales Development Labor Relations 
Eliminating Worthless Checks & Controlling Shoplifting 
Occupational Safety and Health Act 

Becoming a Professional Supervisor 

Executive Program Secretary 

Alchohol and Drug Abuse in Business and Industry 


Continuing Education Programs 


COST OF COURSE 


In compliance with North Carolina law, a $5 registration fee per 
person is made foreach course. In some cases, however, higher fees 
may be established for special seminars and programs in which 
more than normal expenses to the College are incurred. Such 
charges, when made, may cover the cost of instruction materials, 
and other related items. Many businesses and industries will absorb 
such fees or will offer reimbursement upon course completion. The 
College can invoice employers for the course fee. Fees are payable 
at the first class meeting and must be paid by the second class 
meeting. In most cases individuals are responsible for purchasing 
their own supplies and materials. The registration fee is waived for 
the following listed groups: 

Voluntary Firemen 

Ambulance Attendants 

Rescue Squad Personnel 

Prison Inmates 

Senior Citizens 65 years of age and older 


INDUSTRIAL MAINTENANCE PROGRAM 


In cooperation with Davidson County Employment and Training 
Department and through the Comprehensive Employment Training 
Act, the College offers a program in Industrial Maintenance. In this 
program, unemployed, underemployed, or otherwise disadvan- 
taged persons are given an opportunity to develop skills as a 
Maintenance Mechanic, as a means of becoming more gainfully 
employable in the area of business and industry. 


NEW & EXPANDING INDUSTRY TRAINING 
PROGRAMS 


As new industries come to North Carolina and as existing indus- 
tries expand operations, creating additional jobs, the State offers 
employee training through the Community College System. Under 
this program, new or prospective employees are trained to function 
in the direct production jobs thus created. 

This training is offered at little orno cost. The conducting ofsuch 
training is not of a general nature; instead it is highly directed 
toward the particular jobs within a given company and its individual 
needs. Also because each company has its own unique 
philosophies and practices, corporate personality traits, and needs 
which will be reflected in its approach to manpower training, a 
separate and distinct training program must be designed for each 
industry. 
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The program is designed to equip the individual employee with 
the skills and knowledge to qualify for the jobs being created. It 
is administered jointly by the college and the state department of — 
Industrial Services. Industrial training specialists from divisional 
offices are assigned geographically throughout the state to assist 
the College in the design and administration of these special 
programs. 


The College feels that training new employees should be only the 
introductory phase of acontinuing and mutually beneficial associa- 
tion between additional educational and training opportunities 
available at the College and the industry and its employees. 


Additional information on this program can be secured from the 
Adult Division of the College. 


LAW ENFORCEMENT TRAINING 


Each year the College is host to the Piedmont Law Enforcement 
Academy, which meets for four weeks of concentrated training. 
Several programs are available th rough the academy. The College, 
in cooperation with the Piedmont Law Enforcement Academy, 
makes this training possible. 


Continuing Education Programs 


Some of the current offerings in upgrading law enforcement 
personnel include: 


Advanced Techniques for 
Handling Explosives 

Police Firearms 

Criminal Investigation 


Riot Control 

Introduction to Law Enforcement 
(Basic 160-hour course) 

Supervision for Law Enforcement 
(For mid-management) 


FIRE SERVICE TRAINING 


The growing Piedmont area of North Carolina requires the ex- 
pansion of fire fighting units and an up-grading of fire service 
personnel. The need for better trained personnel in latest 
techniques is met through training provided by the Extension pro- 
gram of the College. There is no cost for these courses. 


The Fire Service Training program is taken directly to the indi- 
vidual fireman. Training sessions are held in the local fire depart- 
ments, allowing the men to be trained as an orgainized group utiliz- 
ing equipment they would ordinarily use in controlling fire. 


Fire Service classes include: 
Forcible Entry 
Rope Practices 
Portable Fire Extinguishers 
Ladder Practices 
Salvage and Overhaul 

Practices 

Fire Steam Practices 


Fire Apparatus Practices 

Ventilation 

Rescue Practices 

Protective Breathing 
Equipment 

Firefighting Procedures 


APPRENTICESHIP TRAINING 


Many persons learn a trade by working on the job, acquiring 
skills by using the tools of the trade. The College offers oppor- 
tunities for these persons to acquire related instruction in the class- 
room at night. Several of the trade programs in which related in- 
struction is available are: 


Electrical Apprentice 
Carpentry Apprentice 
Masonry Apprentice 
Sheet-metal Apprentice 
Machinist Apprentice 
Tool and Die Making 
Apprentice 


Knitter Fixing Apprentice 

Plumbing Apprentice 

Refrigeration Service 
Apprentice 

Radio and TV Apprentice 

Painting and Decorating 
Apprentice 
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SEMINARS AND CONFERENCES 


The College is host to a number of local and state groups that 
conduct seminars and conferences. The centrally located campus is 
ideal for one-day or week-long conferences. Lodging facilities and 
restaurants are located nearby for the out-of-town conferee. Special 
rates are available and can be arranged by the Associate Dean of 
Adult Education. 


Groups or agencies are invited to contact the Associate Dean of 
Adult Education to arrange such meetings. 


CULTURAL DEVELOPMENT & GENERAL INTEREST 
COURSES 


Through the Cultural Development Program adults have the 
Opportunity to attain skills for personal use and to broaden their 
general education through cultural enrichment. The adult in today’s 
society has available to him increasing amounts of leisure time. The 
cultural development and general interest courses can enhance the 
value of and enjoyment derived from this time by providing the 
individual with the opportunity to explore new interests, attain new 
skills, expand existing abilities, and pursue knowledge in many 
areas. A wide variety of Arts and Crafts courses is planned whereby 
individuals enjoy the opportunity for creative expression, learn 
cooperatively from persons who share similar interests and talents, 
and increase their ability to effectively utilize resources. 


Continuing Education Programs 


The cultural development courses are not college credit 
courses, but inmost instances have the character of college instruc- 
tion. In addition to those listed below, the adult may enroll in any of 
the college courses on a noncredit basis. All classes offered by the 
College are open to the adults of the community through the Adult 
and Continuing Education Department. 


Among the Adult Education General Interest classes offered 
each quarter are those listed below. Other classes are formed as 
interest and needs develop. 


Ceramics Brick Masonry 

Decoupage Income Tax for Laymen 
Painting Nurses Assistance 

Clothing Construction Stocks, Bonds & Investments 
Drapery-making Real Estate 

Creative Stitchery Emergency Medical Technician 
Floral Design and Arrangement Business Communications 
Foreign Foods Defensive Tactics 

Interior Decorating First Aid 


ADULT HIGH SCHOOL PROGRAM (AHS) 


The Adult High School Diploma Program is specifically de- 
signed for people who did not complete their high school education 
through public schools. The primary objective of the program is to 
provide the student with the means to qualify for an Adult High 
School Diploma, so as to increase his vocational and educational 
opportunities. Students may receive credit for subjects they have 
previously passed. Students work at their own rate and receive in- 
dividual help and guidance as may be needed. Classes are held at 
Lexington Senior High and Thomasville Senior High Schools. 


ADULT BASIC EDUCATION 


Adult Basic Education is a program designed with but one major 
purpose — to assist adults who wish to improve their skills in oral 
and written communications, arithmetic, basic science, and social 
studies. Classes meet two nights weekly in the local communities 
where there is a sufficient number of interested adults. 


There is no registration fee required, and materials are provided 
by the Adult Division of the College. All materials have been espe- 
cially prepared for adults, with emphasis on individual needs and 
interests. 
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OBJECTIVES OF ADULT BASIC EDUCATION 


1. To teach the basic skills of communication and computation to 

the undereducated adults age eighteen (18) and over. 

2. To co-ordinate the Adult Basic Education with the high school 

diploma and GED programs. 

3. To increase the social and political competence of the under- 
educated adult by teaching the basic concepts of consumer 
and home economics, hygiene, and individual rsponsibility 
within a democratic society. 

. To foster the concept of continuing education as a way Of life. 

5. To encourage participating adults to bring new students into 

the Adult Education Program. 


des 


ADULT BASIC EDUCATION (LEVELS) 


Level | (0-4) This level is designed for adults who have little or no 
knowledge of the basic reading or writing skills. Adults completing 
this level should be able to demonstrate a reading level of 4th grade 
and possess an adequate sight vocabulary. 


Level Il (4-8) This level is designed for adults who are reading 
above the 4th grade level yet lack the necessary comprehension 
skills or vocabulary necessary for high school classes. These skills 
are strengthened through other subject areas such as Social 
Studies and English. Basic Arithmetic functions are also taught as 
well as Health and Consumer subjects. 


Special Classes: 


Students who advance from Level | to Level Il and questionable 
Students (whom the instructors feel will profit most by attending 
these classes) can form a special class to strengthen their reading 
skills before entering a Level Il class. A primary purpose of these 
classes is to help the student become less dependent upon the 
teacher and begin directing his own educational activities. 


Organized Adult Basic Education classes meet at the following 
locations: 


Sheltered Workshop, Lexington Thomasville Sr. High Schoo! 
Lexington Sr. High School Elderly Feeding Sites 
Mocksville Denton 


Continuing Education Programs 


Projected areas for Adult Basic Education classes are: 
Area Rest Homes Reedy Creek Southmont 
Midway Silver Valley West Davidson 


PEOPLE PROGRAM 


Career/Job Exploration 


The Program of Educational Opportunity to Prepare for Lasting 
Employment (P.E.O.P.L.E.) is a career/job exploration class de- 
signed to help unemployed or underemployed persons find 
meaningful employment. The course offers testing, individual and 
group job counseling, human relations, and assists with career 
planning. The human relations portion of the program has three 
general aspects: 


1. Increased self-awareness and interpersonal skills 
2. Job-seeking skills (i.e., application, resume, interviewing) 
3. Job-keeping skills (i.e., work habits, effective communication) 


Consumer education is also a part of the course as well as GED 
preparation to assist those who have not finished high school. 


After completion of the program, applicants are assisted in 
locating jobs or entry into further training. Follow-up counseling is 
provided for one year. 


183 


Continuing Education Programs 


184 


Personnel of the College 


* Board of Trustees 
* College Foundation 
* Administration 


* Administrative Support Personnel 
* Maintenance Staff 
* Faculty 
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Personnel of the College 


BOARD OF TRUSTEES 


Member Term Expires Appointed by Home 
Joe L. Berrier 1979 Commissioners Thomasville 
Mrs. Carl Brinkley, Vice Chairman 1983 Governor Lexington 
E. Lawson Brown 1981 Davidson County Lexington 
Board of Education 
Thomas H. Burwell 1983 School Board Thomasville 
Felix O. Gee 1981 Commissioners Lexington 
Mrs. George L. Hundley 1983 Commissioners Thomasville 
Theodore Leonard 1979 School Board Lexington 
B. E. Mendenhall, Jr., Chairman 1985 Davidson County Winston-Salem 
Board of Education 
Leroy Pearson 1985 Governor Lexington 
Edward C. Smith, Sr. 1985 Commissioners Lexington 
James E. Snyder, Jr., Secretary 1981 Governor Lexington 
R. F. VanLandingham 1979 Governor Thomasville 


BOARD OF DIRECTORS 
COLLEGE FOUNDATION, INC. 


Leonard H.Craver.'Sric. «fied. te tae cee iene Ut eee Lexington 
William C.:Daniel oes 2.8550 slewing. ti ace eer es alten Sta ee en Mocksville 
H. Eindsay: Dorsett...) iia spat ay eee ert, Oa Winston-Salem 
Harry’ B. FESperman <a sigs tick win Po eres 20 on et Thomasville 
Haywood Hinkle Al freasurer. .sicge tec vue seo hee Ws ce iter ae Lexington 
George Le Hundley. )/a02 oe sa Ps ee eee ee ee Thomasville 
Thomas Cs bx 2a 65s ey arte Spe ate citi ys chet rae ae ene ee ae Lexington 
James: JOBNSON. 6.05.05 FA eek et aes ae ames CINE Serre Oe ee eee Thomasville 
Mrs. Isobel Graven Lewis. (00 22) tes oe ee re enele otevy ecern  a Lexington 
Fred Mcintyre, Jr., Vice: CNaiciman stig cata es we ata ee nye oe ae ee .Lexington , 
Mrs. Sarai W..Philpott: 235.) ays. ce materiel uel oes nnn eee Lexington 
Wayne HiShoat Chairman’ c.c ew a a ret nner itt titer ie lng nese Lexington 
Joe: Sz Sink, IRs eae Stee pee oer onl, 1 te cee Lexington 
ds G. Thomason ac. eviccmcu aoe Bole ee eee Cm 7 eS 0 oe se Thomasville 
JeS. YOUNG] Mai Siete a hc ce ee ee ee ce cia Ra aan Lexington 


Dr. Grady E. Love, Secretary 
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ADMINISTRATION 

PA Sy rs Ss id oa ld oe ov aldleelccaelele'eceanencuseel President 
Suey OT oe i i Director, Adult Basic Education 
Ol Tye so i a ac cr Director, Special Programs 
NE MTEC A 2220055 5 515%s"s' 0 \b' on 'a'ete aloe w'e sb. owe elece ee fice Associate Dean, 
Vocational-Technical Education 

NAMES CAT UTC oes os oaks a 'sie'el ed ee ‘e's Director of Public Relations & Personnel 
LUE ET Dean of Instruction 
tk ata ts D2 UES Se Se a eC Ee 2h 4 Associate Dean, 
Adult and Continuing Education 

REE MES HILT yo 815 OFS Ahr AWS CH 8 ta os lotsa a bola ho Giro Ge Business Manager 
BRIM RIMOFMAN 9.52.45 cscs setae sc Director of Institutional Research & Registrar 
MET LEAT LON oes ate vichao' ala Wales sre"ala WY ole atb%s Director of Admissions 
221 SPAS AAS a Superintendent of Buildings and Grounds 
Rs mild a Ey: Re a ee Dean of Student Affairs 
OTS otal IF TSS Associate Dean, Evening Programs 
RRR OC EIANKOA Ms (aus dos vue dean bes 5 Associate Dean, Evening Programs/ 
Director, Administrative Data Processing 

SEMI BI OU OAS. ee ee a Associate Dean, Learning Resources Center 


“On Leave of Absence 
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ADMINISTRATIVE SUPPORT PERSONNEL 


Best: CarGhy nee cane Cae atc eas tale oh ee, Cane Renee Secretary, Special Programs 
Bowen, Teresa accra, coc as ctepitene ete pter etree Receptionist, Special Programs 
Bumgardner reqgy Erin o.2. newer eae Secretary to Associate Dean, 
Vocational-Technical Education 

Coggins;-Betty Bi2i 3 sees eee es on Instructional and Administrative Assistant 
Gonfad,! Maxineie neck oi.c/ar ters cinrete tia ee asec te Cena Perea Director, Job Placement 
Coppley Frances et bie en ree Secretary, Student Placement Office 
Cranford, Audrey, So esis. i cae sonar etc a. comer Assistant Registrar 
Crawford, Pal ccituG con. ma ete em atone ee a 5 Meee ce Library Secretary 
Faulkner, Etheljcc. a see iors ee eine an eens One cee res Bookstore Assistant 
Grubb) Judy Liga se. ee Gere tn ee et, ee Bookstore Assistant 
Hampton;ishelby Gre ys. 3.515 epeier settee ree een Secretary to President 
Hedrick; Saranitt: +t. ccc... ay bie nake oietane ebiet atevekt ne om, oo chs kere eee Receptionist 
Hodges}: Sara Gone. c.05 < eed oiteen ee iin ate eames Inventory Control Officer 
Hooverslola His oie ik... ip chat eee ee ee Secretary to Dean of Instruction 
Hughes, Mary Bane. woe ee ee Secretary to Director of Public Relations 
JoneswJeanette! Soars ae re ee ee eee 2 ete Instructional Assistant 
Keypunch Operator 

Joyner, Gaynelle.. .. dae Pe occ > aince on Wee ee. ee awe Purchasing 
Koontz; Sharon Co... cae. a. vs Ga + sce ee ee Secretary, Dean’s Office 
and Evening Receptionist 

Livengood, Judith Witwer. oones cue ooo eee ee eee L-4000 Operator 
McDade, Jowell M. .. 2eeerehs sss yas ees Sec cree ae ee Bookkeeper 
Miller, Bettyibat ys. 5: een ao eae. eee ere ree ee Bookstore Manager 
Parnell; Freddie: Eiiiss, Seceome ae a ae oe ee Secretary to Business Manager 
Sechrist, Judith Bi)... seve ene te es eee ee Secretary, Law Enforcement 
Sowers; Judy Min tao. er ee Secretary to Dean of Student Affairs 
Surratt;-Frances:2c tas. eae ee eres ee ee eee Secretary, Adult Education 
Waoner, Jo W. .....:...: REO Eee eee eee Secretary to Associate Dean, 
General Adult Education 

White aVirginla: eps. 4c. cunts cetene ele ee ee Office Manager, Business Office 
WilltamsaGloria bee, tee ne en eee Secretary, Director of Admissions 
VINSON RSM Oat dt fais Be rR oo oe ke ee oe Secretary, Nursing Department 


MAINTENANCE STAFF 


Myers 7 BUY Cite cscs eee et eee renee ee ree Maintenance Supervisor 
BiSNOpSINOMaS se era ee tae ee ee, ane ana Housekeeping 
Byerlyp Phillip. Prerstor « focne ae eccentric ne ent ee Yard Maintenance 
CarltOn? Carin cca sie etek oO eta ht Ace Man Renee nw AO eee mE Maintenance 
Davis, Calbert ....... PPR PE rar ere hihi Meal oer ates, 8 Pea Nar rh schon! thy Custodian 
GIDSONT RANDY Tice. ce Soke eee eet ee nt ann Oyun ea me Maintenance 
HairstOn SRODEE claw re ee ee ee oe are Housekeeping 
Hairston, SQUITG 3c cre ott ene et ee eee Housekeeping Supervisor 
Fiartweill, Charles. 27. cores eee cots coe eee roe Meer fea aeee Housekeeping 
Kepley) JOSSIO. se Ge osc eee eee ee re ee ee eee eae Security Guard 
MYVErS,)TNOMAS I. ware c sets noreie tem ie anne woe Metal oer ane Housekeeping 
Robertson ArthUrwe: ¢, roe. ce te rete son ne nants na a Security Guard 
Thorpe; Benny cu ots. eee Pas See a ere eee ok ee er ee On ee Housekeeping 
Tuck er SEMIN Y.s00 8 aes ake elena Sa os eG TOS MRM OR nO eects deere et Maintenance 
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STAFF MEMBERS EMPLOYED THROUGH DAVIDSON 
COUNTY EMPLOYMENT AND TRAINING 


Allen, Harvey J. ..... 
Ashby, Teresa....... 
Bradley, Anita E. .... 


oeeee 


eeereoe 


Burleson, John Robert.... 


Davis, Shirley ....... 


Evans, William R...... 


Gallimore, Debbie ... 


Garrett, Nancy ....... 


Griffin, Roger Don... 
Holder, Lennie ...... 
Jones, Clifford T..... 
“ony 0) § tigd Fe gO a 


Schonauer, Karen P.... 


Skeen, Mavis ........ 
Smith, Shelia Dianne 
Snyder, Yvonne ..... 
Tice, James F........ 


coeoeee eee ee eereeee 
eee eee eee ° oeeeee 
coe wr oe ee ee eee ee ee 
. e eee eer ee ee ee 
eoeeeeeee cess eevee 
eoeeoee ee ee eee eee 
eooeee oereceeoe eee e ee 
eoeeeee eoeoeoee ee ° 
eee eee eee ee . 
ee ° eeeeee ee e 
ee . ee eee eeee 
oocereceeoe eee eoeeceee 
eeereeee eevee ee 


Publ at Mok andakl ye Maintenance 
gulvbivles sa tees ees ee Data rrOCcessing 
sisal i ACMA. o slespeeeens LUGO Nt ReCOrds 
Ns nie eee TAGUInEducation 
Coordinator—Denton 

thon aye 10 dacitle tee asre'se AGU Records 
BBY tere trie ee sis tin Fs Maintenance 
aren oe Library, Audio-Visual Aide 
Beh EAD e243.0) eieaCSlerkaTypist 
Pte peak Ae bam AT Ae Security 
ees ....... Grounds Improvement 
..eeee.--... Grounds Improvement 
i ie oy seca Special Programs 
Reus tno ss leis te hOOGLaMErrarinels, 
Adult Education 


STAN See Ee ee ..... Library Aide 
ROR Eee het ...... student Records 


vaee, hones SR ..... Secretary, Denton 


weeeeeeeeeees Grounds Improvement 
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FACULTY 


Adams, William H. (1969) .................... Chairman, Agricultural Technology 
B.S., M.Ed. North Carolina State University; Mississippi State University; 
Tennessee Technological University; and Virginia Polytechnic Institute; A & 

T State University 


Akers,Patricia|\ Ani (1976) 9 o.c. watt vai. os Mamtoicicued > ao aiethstenen Physical Education 
B.S. Mary Washington College; B.S., M.Ed. in Physical Education University 
of North Carolina at Greensboro 


Anthony, George Michael (1973) ................22000s Audio-Visual Coordinator 
B.A. Elon College; Additional studies at Technical Institute of Alamance 
Asbury, Thomas R:(1973)20 5-54 once 2. ss eee wen Transportation Management 


North Carolina State University; Blanton’s Business College; Additional 
studies College of Advanced Traffic 


Baise, Bettie Ri (1971) sec. Foe doce ees «0 ieee s dene sia aie au ae Nursing 
A.B. University of North Carolina at Greensboro; M.S.N. University of North 
Carolina at Chapel Hill; Additional studies Wake Forest University; 
Winston-Salem State University, University of North Carolina at Chapel Hill; 
Appalachian State University 


Ball,;, Cora (1972) gas cae: cana eee en tis « « dalton shel atan ert Library Technician 
A.A.S. Caldwell Community College 
Barrett, Ronald B. (1969)) 0 occ seas soos oe esis clon aeeice es cere eee ee Biology 


B.A. Lander College; M.Ed. University of Florida; Additional studies at 
University of Georgia 


Beaver, Ronald R. (1969) .................e2ceees Chairman, Physical Education 
A.B. Lenoir Rhyne College; M.A.T. University of North Carolina at Chapel 
Hill 

Branson, Randy L. (W971) ieie sc eccesa ttaee sae ssh vnk ewe ee Cee Oe eee Reading 


B.S., M.A. Appalachian State University; Additional studies at University of 
North Carolina at Greensboro 


Bright: Jr. Samuel-R. (1970) ~.. 22. .a sis. 20.0.. ease - Chairman, Social Science 
B.A. Allegheny College; M. Ed. University of Florida; M.A. and Ph. D. Duke 
University 

Bras. MVrai (Otte rice e ee eee eee Individualized Instruction Center 
B.A. Elon College 

Burkhart; Dorthea, Dv:(1969) oo ce cai sre cc eee sete tee een eres ee eee English 


B.A. University of North Carolina at Greensboro, M.A. University of North 
Carolina at Chapel Hill; Additional studies at University of North Carolina at 
Greensboro 


Campbell; Susie C. (1968). 22:4 9 GN) 7o Pee, tas Fe ee ca eek ee Psychology 
B.S., M.S. Radford College; Additional studies at Radford College; Univer- 
sity of North Carolina at Greensboro 


Carr, WilbunEstiO6S)e oc) oes ease ren ccc toe nee oe orran ae History-Sociology 
A.B. University of North Carolina at Wilmington; M.A. Appalachian State 
University; Additional studies at Appalachian State University; University of 
N.C. at Greensboro 


Cato, Ruthie: F. (1975) gis. isc onsa sides an tet ace ee een General Assistant, 
P.E.O.P.L.E. Program 
A.A. Guilford Technical Institute (RN) 


Clamon, Frank M: Jr (1976)) 57 cee canans sc estes 7: ue ee eee Data Processing 
B.S. Georgia Institute of Technology; M.S. University of Tennessee; Univer- 
sity of North Carolina at Greensboro; University of South Carolina 


Cole, Robert|E (1967), 3c oe aeeae ek ee Ceara oan oe ee Mathematics 
B.S., M.S., Ph.D. North Carolina State University 
Collie; Dorothy*Joyce (1967) (32 os awawecwea nc Wei fae te ee ee eee Business 


A.B. Meredith College, M.Ed. University of North Carolina at Greensboro 
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Conley, Thomas E. (1972) ..............ccccceeeeee Student Financial Aid Officer 
B.S. North Carolina A & T State University 
Craver, Gary B. (1977) ......................... Director, Adult Basic Education 


B.S. High Point College; Additional studies University of Virginia 


eee MALleS LC TST S) eo ul ety et Ee SD pg ies Paralegal 
A.A. Sandhills Community College; B.A. University of North Carolina at 
Chapel Hill; J.D. cum laude Wake Forest University School of Law 


iis OC ee BW E74) a a er Director of Special Programs 
B.S. Western Carolina University; M.Ed. University of North Carolina at 
Greensboro; Additional studies at University of North Carolina at 
Greensboro, Doctoral Candidate. 


Reepesrenda 6. (1969) 022.05. SRO eee. Mathematics 
B.S., M.A. Appalachian State University 

evernary mh Murphy (1966) ...........0 000 cee -Auto Body Repair 
DuPont Paint School 

Farthing, Donald (1966) . 2.250.000. ccc cc cuccue Chairman, Mathematics 


Greensboro 

ca CY Seal ele ae eee aes ae ae I SN Met Bs A English 
A.B. Duke University; M.A. University of North Carolina at Greensboro 

Fox, Judith Glenn (1975) .......... 0... cece ccc cece cece individualized Instruction 


A.A. Mitchell College; B.A. University of North Carolina at Charlotte: Addi- 
tional studies at Appalachian State University 


Frank, Judy D. (1976) .................... Associate Director of Adult Education 
B.S., M. Ed. University of North Carolina at Greensboro 

Bemuee remo hi(1976) oo) ed os een cesceden ives bes cwai Physical Education 
B.S. State University College; M.A.T. University of North Carolina 

Freeman, Leonard A., Jr. (1967) .. 0... cee ccc ccc ccc vues Associate Dean, 
B.S., M.Ed. North Carolina State University Vocational-Technical Education 

So RRR TLEISCEEINEE TET OOT) . occ css co'ci ose ac a.crrtte once oe cued te ceccteeucs English 


MOU ALADG@I NOOO) os kc ccc ene recusaceunccvocsece Mathematics 
A.B. University of North Carolina at Chapel Hill; M.M. University of South 
Carolina; Additional studies at University of North Carolina at Chapel Hill, 
University of North Carolina at Greensboro 


SALAAM MADEN (1974) 2... eevee eda dae dues ars other ee eects Nursing 
B.S. Ed. Ball State University; Diploma, Ball Memorial School of Nursing 


Gray, Esther R. (1975) ..................... General Assistant, Special Programs 
B.S. Mars Hill 


PORCAVITISRUTOTA) Se a sci vows rds cco escetcenescwdhens .+--.Criminal Justice 
A.A.S. Davidson County Community College; B.S: University of North 
Carolina at Charlotte 


AOALY LR UO fes)ean, . che oa a sc cc vate cen mc Lode eis aus Assistant Librarian 
B.S. University of Alabama, M.A.L.S. Rosary College 
Beever eizabenie (1970) 22) es eee tea tudes ce deumeeeeeee a English 


Agnes Scott College, University of North Carolina at Chapel Hill; B.A., M.A. 
University of North Carolina at Greensboro 


Hartman, William B. (1967) sot lnscewsegemeceewettriteuneeusvaceeecues Electronics 
Philco School; North Carolina State University 
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Helvey, Jr., James (1968) ...........eee eee e eee Chairman, English Department 
A.A. Mars Hill College; B.A. William Jewel College; B.D., Th. M. Southern 
Baptist Seminary; M.A. University of North Carolina at Greensboro; Course 
work for Ph.D. complete at University of North Carolina at Greensboro 


Henion, Randall L. (1973) ........... 2c eee eeees Individualized Instruction Center 
A.A. Davidson County Community College; B.A., M.Ed. University of North 
Carolina at Charlotte 


Hill, Edward G. (1967) ...6..0.0 psn caee Director of Public Relations & Personnel 
B.S. North Carolina State University; M. Ed. University of North Carolina at 
Greensboro; Additional studies at the University of North Carolina at 


Greensboro 

Hipp, Brenda W. (1977) 2000. once cen ce ac ew eee ees epee tee wees mean Child Care 
B.S., M.A. Appalachian State University 

Hipp; Dennis C.:(1977) sc. tpt ee he Oe oe ae oe Oats attra arerpee Business 


B.S., M.A. Appalachian State University 


Hodges, Thomas L. (1972) ......... cece cece eee eet e eee e een enneeeees Business 
B.S. Davidson College; M.B.A. University of North Carolina at Chapel Hill; 
Additional studies at Guilford College, New York Institute of Finance 


Holbrooks, Elizabeth Ann (1969) ......... 2... c ccc c cece eee eee eee e teens English 
A.B. Greensboro College; M.A. Appalachian State University 
Hollar,.Emery R. (1966) .. 0. ccc cece ee ee cen wee rine © teibaie oi ate eee Spanish 


A.B. Lenoir Rhyne College; M.A. Appalachian State University; Additional 
studies at University of Arizona, University of Madrid and in Mexico 


Hondros, William V. (1973) ..........0ceeeceeeeeees Veteran Services Coordinator 
B.S., M.Ed. Western Carolina University 

Hunt, irma;(19 7G). ec se ee es ee pase eee ee dies aicie eto sre ee 0 papi te eemnn Nursing 
B.S. University of North Carolina at Greensboro 

Hussey: Thomas:-D.. (1968) oie. cscs eectcue socinie i ate eel a oe ashen eects Agriculture 
B.S. North Carolina State University 

inabinett; Wlillam. Es. snes. ose. oes eo ies ws ees Dean of Instruction 
B.S., M.A. East Carolina University; Ed.D. Duke University 

James, Brenda (1976) 523 coos oa as pa ecod cre cnre sine Spee btins Library Technician 
A.A.S. Caldwell Community College and Technical Institute 

James; Charlies: Hi (1966) sie wld te. caste OE. BR eee ae Biology 


A.A. Campbell College; B.S., M.A.T. University of North Carolina at Chapel 
Hill; Additional studies at North Carolina State University 


Johnson, Donald 'E. RE: (1969) 2). c2n tose taecien. ee Electrical Technology 
B.S. Tri-Sate College 

Johnson; DonaldiE: (1971) cone os wen cc ected cer ae aes Auto Body Repair 
Forsyth Technical Institute 

Jones; Rickey Di(1974) (Uw eee ec cae nes osc ack aces sme oceel’ wane twee Drafting 
Davidson County Community College 

Kepley, Johnny R: (1976). koi oo ce cece cscs etre wees Automotive Mechanics 
Davidson County Community College 

Kepley, Carry. Fai 974) ic cs oh cee? eee ech tee Area Coordinator 


Law Enforcement Training 
Davidson County Community College; B.S. Georgia State University; Addi- 
tional studies at the University of Georgia 


Kong,-Peter Chuen Sun (1977) |... 0.03 cen k os co + Series ol shire ese Chemistry 
B.S. Lincoln University; M.S. University of North Carolina at Greensboro 
Lackey,dLhomas:C.(1969) ow cae re tere rete na cen es enee « Mathematics-Physics 

B.S. Appalachian State University 
Lain,. JohniC. (1974) ie oe et ct a Cees Chairman, Business Education 


B.S. University of Maryland; M.B.A. University of Alabama 
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Lanning, Donald L. (1967) ........ Associate Dean, Adult & Continuing Education 
A.A. Oak Ridge Military Institute; B.A. Catawba College; M.Ed. University of 
North Carolina at Greensboro; Additional studies at University of North 
Carolina at Greensboro; North Carolina State University 


Pamreucoroamine 1: (1966). oi. ee ee eee ee ees Oo Art 
B.S. East Tennessee State University; M.S. Indiana State University; Addi- 
tional studies at University of North Carolina at Greensboro, Indiana State 


University 

Smmtizesrne Ms ( 1970) rs. SESE ee Mw cds sed  U, eee Physics 
B.A. Rice University; M.S. Ohio State University; Ph.D. Duke University 

IMETIEETOUNEST 1977) oc. ce ene ck bblees cease eeu ee atone ete l bees Electronics 
National Electronic School 

RRM ROL IED cago) ae cis as she 3 a 45% ¥-all 606 Gs oo 6 duke eec ones 6,8 inet ns oie Biology 


B.S. Ball State University; M.S. Indiana University; Additional studies at 
University of California at Berkeley; University of Minnesota 


Byte Ty! Sle! GY 6) General Assistant, Special Programs 
B.S. Campbell College 
SBE EEUU OOS) cof, > fe co has chuck ti ante ees sien tues President 


B.S. Western Carolina University; M.A., Ph.D. University of North Carolina at 
Chapel Hill 


Beenmiiga, GOODY G. (1965)... wk cw cw ccc cc certs veces Business Manager 
A.A. Louisburg College; B.S. High Point College; M.Ed. University of North 
Carolina at Greensboro 


RE OCT (1963) ooo a e niese's wipiieiescvere. vieoie wave wie eye nee vinin ace olde Be eee Drafting 
University of Illinois; Illinois Institute of Technology; North Carolina State 
University 

rere MN EVEE GE L9G 3) 00S oo aes ais eines see ew oem oe wlvleie wield wale oe Suhel Power Sewing 
North Carolina State University, Forsyth Technical Institute 

Mills, Norman S. (1968)............ Director of Institutional Research & Registrar 


A.A. Wingate College; B.A. Atlantic Christian Research College; M.A. East 
Carolina University; Additional studies at University of North Carolina at 
Greensboro; Nova University 


PC tee PM LETT CROFT A) oe ocala fo giv cis evn dw alk Sieve wiele.n nid Binls ead awe ane wines Machinist 
Newport News Ship Apprentice School 

Mize, Elwood (1963) .............ec cece ceeees Chairman, Automotive Mechanics 
North Carolina State University 

MRTG mer eroatnerine (1973) si... AA Ws Pa ee PE A es Art 


B.F.A., M.F.A. University of North Carolina at Greensboro; Additional 
studies at Penland School of Crafts 


Murdock, Lewis Stephen (1973) ............c cece cece neers eeeees Criminal Justice 
A.A.S. Davidson County Community College; B.S. East Tennessee State 
University; M.S. Eastern Kentucky 


Eo a tiee MIMETAOIIAIG (1966) Mca. ees ete soe ee OL OS SPR ee .. History 
A.B., M.A. University of North Carolina at Chapel Hill; Additional studies at 
University of North Carolina at Chapel Hill; University of North Carolina at 


Greensboro 

eoram, Patricia (1972) ...008o0. see ee On OE, eee Biology 
B.A., M.A., Additional Studies, University of North Carolina at Greensboro 

PELE ANG Da (19G7)) Sane. aeeeus. eureehe mak nO. kae cece e eee eeees Guidance 
A.B. Duke University; M.Ed. University of North Carolina at Greensboro 

rata) UCU G01 9 OS) biyenys tears s clove a viene « fis 5S ~ eistaiat ht fo} syein Director of Admissions 


B.A., M.A. Wake Forest University; Additional studies at North Carolina 
State University 
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Parker, Delores .(197A1). saree ivan « nepneht yn de erppae Re + +p 2 ole Se ie eee Guidance 
B.A. Clark College; M.S. North Carolina A & T State University; Ed.D. North 
Carolina State University 


Poetzinger, Jack (1969) Tr TE Pee ae een ns fers ae Business 
B.S., M.B.S. Kent State University; Course work for Doctor of Education 
Degree completed at University of North Carolina at Greensboro 


Poston; Jo ‘Ann’ D: (1976) re Ae ee RT ae ee ee ee Music 
Madison College; B.M.E., M.M. University of North Carolina at Greensboro 
Potts; Nancy: C.:(1965) 52.45 cess SPP kes Cas eee tals hk a oe aedtan see eee English 


A.B. Catawba College; M.Ed. University of North Carolina at Chapel Hill; 
Additional studies at University of North Carolina at Greensboro, Appala- 
chian State University 


Price, Jean’ B:. (1976) \e2s,ai. Sa. ee. Director, Child Development Center, 
Department Chairman 
B.A. Rhode Island College, M.Ed. University of North Carolina at 


Greensboro 

Reich? Carrie trcsct. . or eet kee ce sett eee ee General Assistant, PEOPLE Program 
Draughons Business College 

Reid, Richard: (1977) nu.: ccc ienes > ces ee ees Gee eee ee eee Visiting Artist 


Michigan State University; Chautauqua Music School; B.M. Oberlin College 
Conservatory of Music; Berkshire Music Center at Tanglewood; M.M. The 
Juilliard School 


Roach, Jr., H? Herman’ (1963) 20.00. or... se ees ces es Dean of Student Affairs 
A.B. Duke University; M.S. North Carolina State University; Ed.D. Duke 
University 

Roberts, Judy A. (1973) .................0.4. General Assistant, Special Programs 
B.A. Winston-Salem State University 

Robey; Wi Richard (1973) 22 e) Sesee te. Pee eee eee eee Air Conditioning 


West Virginia University, Ohio University; Carrier Corporation Packaged Air 
Conditioning School; Tappan Commercial Air Conditioning School 


Schiro; Uitona SMIS 74) een ne caeeee aia a fe ae a ea cen ee Paralegal 
B.A., J.D., University of North Carolina at Chapel Hill 
Sechrist Jacqueline,M: (1966) 5 seuss «+ cu ot plone ine oe eens eevee Business 


B.S.S.A. University of North Carolina at Greensboro; M.Ed. University of 
North Carolina at Greensboro 


SENZSSIGEDNGITWil19 LO) ee. ree ce yea ee Get ce oa ee Sociology/Psychology 
B.A. North Carolina State University; M.A. University of North Carolina at 
Greensboro; Additional studies at Duke University 


Seuberling, Barbara J. (1975) ........... cece cee e eee Individualization Instruction 


Camp Davidson 
B.S. University of Nebraska 


Seuberling, Philip M. (1970) ..............cceeeeccees Chairman, Criminal Justice 
A.A. Brevard Community College; B.S. University of Nebraska; M.Ed. Uni- 
versity of North Carolina at Greensboro; Additional studies at University of 
North Carolina at Greensboro 


*Sink, David W., Jr. (1974) ................... Associate Dean Evening Programs 
A.A. Wingate College; A.B. University ot North Carolina at Chapel Hill; 
M.Ed. University of North Carolina at Greensboro 


Snider; Paul-Ki (1974) Sere cca oe vrais coer Machine Shop & Welding 
Newport News Shipyard School; North Carolina State University 

Stallings; EF RavillS70 ie. re els «ws sooo poe a ok weal Me ee a miata S Guidance 
B.S. Atlantic Christian College; M.A. Appalachian State University 

Stewart, John Robert, Jri(1974) ....c.0.ccecsek ues ceeh ieee: eee Criminal Justice 
B.S. Guilford College 

Su; Chao Shan:(1976)u: hove s cies octets cares eres oe kre Chairman, Industrial 


B.S. National Taiwan University; M.S., Ph.D. North Carolina State University 
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Re WRPeT CC LEME RECTED OOS SM Ciis bid bes s:6, 4 ene aca nite. € wetenn's cs pctem os OMAN UO lone. Mathematics 
A.B. High Point College; M.A.T. University of North Carolina at Chapel Hill; 
Additional studies at Wake Forest University, University of North Carolinaat 
Chapel Hill, University of North Carolina at Greensboro 


Thacker, Frank A. (1971) .................. Associate Dean of Evening Programs 
A.B. Duke University; M.S. Columbia University; Additional studies at Con- 
trol Data Institute 


mas ON. . (1971) crest foes core Saree Director, Learning Resources Center 
B.A. Western Carolina University, M. Ln. Emory University; Additional 
studies University of Tennessee 


MPELONS POUIE i... oes ns enc es st eed eulewn' General Assistant, Special Programs 
Davidson County Community College, University of North Carolina at 
Greensboro, University of North Carolina at Chapel Hill 


Voelker, Karen Ann (1975) .............00eeees Individualized Instruction Center 
B.A. Meredith College 

EIEIO LCI C1S7G) oo ois cvs en ss eaiaie's 608 eb be ows dee pull d wnvese English/Philosophy 
B.A. Florida State University; M.A., Ph.D. Ohio State University 

OMICS. B.C 1000) ccs ete cos eG Leen ste 6 Palen See elas nese fhe bes Business 
B.S. High Point; M. Ed. University of North Carolina at Greensboro 

EPI RCN Ditty iy ge coc ge gs Sais me 5 ny tase b jel ws ese ain thes wes Data Processing 
University of North Carolina at Greensboro; |.B.M. school; E.C.P.1. 

RE MEIa SCT S 7G) ole og gate ae sc’ so uia-de'o.a owed salt aca 40% 4 © diy mel nied bbb ous Nursing 
M.B. Johnson School of Nursing; B.S.N. Ohio State University 

en LRe Te VE (1909) Psi ee cutest ake cb vere hades ad deen ¢clsevawcas teers History 


B.A., M.A. Wake Forest University; Additional studies at the University of 
North Carolina at Greensboro, Wake Forest University 


Wike, Antoinette G. (1966) .................. Chairman, Language And Fine Arts 
A.B. Coker College; M.A. Middlebury College; Additional Studies at Univer- 
sity of North Carolina at Greensboro and Middlebury College 


eee MTR ETUC 3 (19.7.6) eo: or acain sw vras a oak  dintnta s Dal ew deed wey leas wre blse Business 
B.S., M.B.A. University of North Carolina at Greensboro 
Warporougn, Juanita (1970) ........... cece nee cccswetvvee sen Chairman, Nursing 


B.S. Queens College (Charlotte); M.N. Emory University; Additional studies 
at North Carolina State University 


195 


196 


Index 


Academic. Calendar oj. ..5.50356 pei eu ne oa a ee 3 
ACAGOEMIC HONOLS Weed.) iets eke te eerie cay es eee 35 
Academic. Frobationicese sade et eee eee Oe oe 32 
AcademiciRegulationsevmiess... 125. fal. oe Pee eee ee 25 
ACCIECITationmincise te soe rire tere ete cee ee ered oe ae oe 14 
Accident InsuranG@s2). 34.265 bist eech.edi ee tee ee 39 
ACCOUNTING nineties. be eieevies ae Jee 84 
Add-Drop and Withdrawal Procedure ....................4-. 31 
Administrative Management Society ................-..2 eee 54 
Administrative Personnel( «looses tice So ewe eee 187 
AdmissionsProcedures etl. «ccs 6. ois spencer ee ee eee 16 
Admission Recuirements.....0. 005 anes eee et ee eee 16 
AGUit' Basic -Equcation 426 A: ela hend Aloe eee eee 181 
AdultEducation®and: Extension. ...:....... ae eee 20 
Adult High:School: DiplomaProgrammy 2-2 ee ee 42 
AQHiCulturonns sic atancuSeewar! sedan Sood oh othe ee 114 
AgriGUNUresBUSINGSS as oe ce a core eee ee Seer 85 
Alr Gonditioning tc cccice oiaiy ee en a a ee 104 
FON By re ee oer oy epee tere Renee FPO MN A soo 6 119 
Associatesin:Arits:Degree acai 20). ee ne eee 69 
Associatein Fine Aris*Deégree= =... . 2... 5... ee eee 69 
Associate in science’ DEGr6e nn ee ene ee 70 
Athletic and Intramural Activities ...................2 cece eee 54 
Attendance. Regulations. ...: 4.0. .c.scn- > (OURtn. ae ee 26 
AUIS tk, LRSM er eer toeerria ie tee erty tite ee ne eee 34 
Automotive Body Repairs... 3.26 fis ee ons ste ee 105 
Automotive Courses .... om... 2... .. guested pete. Bt 120 
Automotive Mechanics .3. 0020.07... ee ee ee ee 105 
BiOlOgGy See NO A Ta cree 123 
BOOKSLOLO oes so gis ns coe ses ones oi stare oer ee ee 43 
PSUSIMNGCSS oy iic cece Gress esmeech inva Pie stele tale eee tare ieee ate eae 124 
BusinesssAdministratlon™@.c 2440.0. coun c te ere pre eeee 86 
Electronic Data*Processing |. i..c2.2+1 +541 ce ee eee 93 
Campus, Description..« as. cee 1 ei rece eee 10 
ChallengerExaminationmam, ... v.62) ee eee 30 
Chemistry 982 RS ea ates on ate ee eee 131 
Child \Caresworker tox ua. wecs cc nus soe thay aceeba cava sett kee eee eee 106 
Circle Ki Glu bens Pec ne sare aie eee eee ae ee ee 54 
Class: Organizations: actus fencih get eens ee ere eee 54 
College: Choruseea. 7. 35.5 ota ee ee 55 
College’Foundation®, {9.4 eree e  eee 186 
CollegetHistoryit, & ANF strc nee ase es sen eee 9 
College Transter Programsn 3) ere ee re 68 
Collegiate’Givitany oe oe eee ee ee 54 
CommencementsExercises 2) 0, ee 36 


MeemmencementiMarshals...¢.. 2140s so. oboe cecdke coos couse, 36 
SOUTH TSR IGT "3 py ac ea ee a a 56 
Meee COMP aie SIN LT RG Oe Eo leds od aks 131 
Se Seunding Education Programs.:..........2:0scesesaceac.. 13 
Cooperative Occupational Education ....................... 135 
MR SL fot 20 a yk AM ics eho Selec ty) cocks 27 
MPRA MSETVICO I LE UCN cg Na ye ace, 40 
NM CON re ents the Vario koaie eels waclthlag cua, Gk, 87 

(PE ALICIA, 966 020 an 87 

MEME OUICIN gras oi oS He tec ainsi ea hie ocet® Arcreaidhisre 88 

MS LO) AN ratte ents Tere Pr aka Ps Oates ans sate Sado sel 90 
Mage esreomiplomas Offered 2... 2. i. sss eeereee de 6 oleic meet 12 
MNT oe ow endl bad dv bac ba acs ccc dheumecms 135 
i oe sons ooh Ald tid neck o. 6 Me bcacecove se ecaon bah. 137, 
Early Childhood Specialist .......... GEE ay Ae A aR 91 
I aE Pe EUSA. oe 6 7.6 «<unlecncintt shea mlasemedee’d ahovetos 138 
SR SIE OPT PE ayy 5 ck ed ow a'elvig’ue vee bs ihe 142 
4 ee ee 144 
ogo F 5s 55 65d Sis bos vv vd e's oa aie a's 'otendanbs 144 
fect onic Mata Processing CourseS............22<.see0eenes 93 
ES OVICIING lose Le ieee onc bs od be ve ols odds vaeniweun 107 
UIMIEESERVIGING Aes foie. s vob 6 ve vs oa sca ¥2 ecg wdRE eS hecratecear 107 
Fein Fy veka Galego ed ho BW dns Sand 146 
NURI Ret ve TO ccc cc ceeds biusaeis bake 144 
RN II) 51 fe idle c's. z 66k 6 cots 024) Fascias olin cenle A 
ee CMe OTIC ee ess vic iss cues asd ede lac dassontex 92 
coos ec ve en ba sc edad bce sdiewtisleer’s pox 190 
MIMO CY Os cai cc vce ccc e cess ced dea os ceimgyi 46 
as 60 
SIR ME AITITICS) OS is onc we oc ace a oc sec blencln ore ove us 179 
ME a og. a, bos ne die gin be Vd na eh algae pelleted 43 
ERM SIICI ETS PNG sic dna vec da beds s 0b aceon 19 
Ie EE fy 55 Rds Sah ie okays 2 § Rimini Howtos 148 
MeeeeanenavisOry COUNGCII., . ou 6 cscs ese sd cute neath bees 55 
Gencralinterest Courses (Adult) : .....<.eci<s ooesociesea ek been 169 
General Occupational Technology ..................eeeeeee 95 
See APSA) Me RR of 5 eel oG ss 5 va v bared ee tabi apna Pane « 149 
MBER OMIA VORAGG) files ics a gece os ka sk aa  ahonstecende Abts 82 
BERGE Y SLGIT La sain ese tiey dh ee koh amet ah as Tienes eh eae st 2 
mera atlon ROGUIFOMONtS 4) v4 veers Se swe bd ces is bess sweeter 33 
“TESS «5 gph ME UP IR ee ONO en 51 
SEO CORSTUCIOSc wah ee weet teeter ie Ely Mtl cae 44 
BeaiLOeO atederlrOOramS wane te ee es 4h as es ouratenth aes 19 
ELAR OI VICU SMe) ceert ceisler obs loos aie OE elas. on bo ae 39 
miemboChnOOl equivalency (GED) is... . 5... 2s aemsearnc’d mayan 42 


197 


198 


PITS TORY Sr cata Steers Geeta y. tare poege ance cr te, OLR ea ete eRe Pte ae 149 
ETON OM POUNGCY S25 O58 sere tee te capes cee ert ty ties renee ee 60 
Housing Assistance, oo te an eres se cterite oper et eee ee 40 
mle leetcle til: weriterriare sy i aekaicuraeen, pede an ame aan. pep beyladehigiar tyme ha biesly Meir, & 149 
HIGOMIPIOLO a tes ne Nhe ctcusscotaresatetat atety car ok ee etate wr eon ak ae ee Oe 
Individualized: Instruction: Center "vee2. 0). ee ee 42 
tndustrialtMainterance Progranl fea tne tees 108, 177 
IO USTIY. gL PAI fe nna s 55 Pease evr ey ae eels te ay me ee 172 
INTORMATION "SERVICE TEATS on wetness eet heh hare cee: eran eee 38 
imstructionalsO@partmeniS.. wc nee alee oe eon, tecptets aa ree 63 
HILErracial MSOUNIGH O45 ca mee ee ees ere eee gaily acne eee a fae aa 
Pambdav Alona EOSilOly tote a. srs hee ore cre renee ee on 
aTiguiagesS io scene a tact chee eee en ee or les et age 150 
Law Enforcement Assistance Program ........-.. . 3. > eee sy 
CawsEnforcement “lralning tee oo. seer st ee vee 178 
Eeamnno: Resources ' Genter voices cs ccs oe cy ee 40 
eyo Fe | ites ce he sect Bk di peat pm lat bt op Meantime Andi hene WOH 5 2 ie ee 150 
[iteraturess Fei ti hhor Peoe aS cee ce waren eeerale erate yn) eee 152 
MaChittiSte: fas Get ts sore aia peg e's A eeteeetne g toe re aie ee 109 
Mathematicsy:.4.5. 2 2 e5 5 28 a0 2 errr et te 6 ee ee Toe 
Mechanicalss caters 20 aN a0 0 eer ee eo eee 155 
Mechanicaliraltng ert... act ts cee cee te ee eee 110 
Mechanical Drafting and Design Technology................ 96 
LV TSY) ob iea ee Actos ak He atone Hot toned teh Wed niin a bh AM W ret tty, KE ce oes 157 
NIGhting alezSociety: eee fee ee eit ere alee ee er she) 
NUUSING us MAS SARE Pe Bost Se ie 6 Bethe ee Or ee fee ee oer ee 97 
Nurses: ASsistant:: 33 4 22% St eee re eee ee 170 
NGURITION/ 2-9 eer ea eee OS SSE te ae Oe ee en Oe ee ree 160 
Paralegal porte ee Nee Se hee Sere OR ee Ole teeta te 98 
Parking Regulations: ay ta...) cae Secrecy te eee 58 
PEOPEE*Progratnenee cf en cn tect ear ee 183 
PHIOSOPN Vente erce tcc cae tt te eet et ny eee ee ee 162 
Poi’ [neta Kappasecse 12 sense oe fc ean ee ee eer ee 56 
Pnysical/Educationncr.. 1s Pat che ae eee re eee 161 
Pnysical'HandicappedtParking¢s, m2. tet tn eee 44 
PAYSICS sac avis Joes Re Be 8 RAE RRR ee ere) sere ee cree 162 
Placement Service Aa ne ss FPP r ae eee hee ee eRe Se cee ner ee 39 
Political Science ss Ataa srt see 2 Ne AeA Sa ee were eee 163 
Pre-SUDEVISOLY * ErainitiG paneer ee ee ten ene 176 
Psychology s3 3 panes 5 RR eer Oe ek SENOS ee ae oe eee 164 
Real Estate. Programs. se yee ee eer tent ere ee ee Th 
Readings oe reo ci he ee Le eee ee ae © eee eee ae 165 
Refund Policyens>. 102.) 40) jess amen enon: rt en een one ete ene 23 
FIG LIQUONY 0.x at Aa oe Oe Ae nee ae ee 165 
Repeating: CObTSeS 40) a ae eee en eee ee re rene 30 


(RG 2 SHINS) AE G08, GOs dhe tc Oa ge er 22 
eR A Oat hte ING 8 Libs. Le ese. ou. hi 
Bea UpoR ater. SIENA G. se oe 49 
(KORTE SES EIEN aaa de at ea a er 165 
Secesto business’and Industry /.). 0.5.00. ...06.0....0.... a Gi 
SE Ce Mn ee ee ee 166 
soarerydor Engineering Technology ........................ 56 
DR NG BAe whan Ped. Tues Oh occ al Gee. bok... 163 
Meemeonvater Conservation ...... 2.0.6.5 dese ececcccceccn.., 99 
or AS gS SIO ES SI 167 
La SIRT SS genet EST a i 20 
Te ME eos Pins hidden ML eek, 167 
Re VOR ee oe i oe ccc hk bck ckn cnn. 21 
Mees CANON re ove file echo oa occa ecu. ee. 26 
BeeeemmeOnduct and Dismissal .......... 00... cece cece ceueck 58 
Seetmerinancial Aid Services ............. cece cece ete n.. 46 
ee tMmeaOvernment Association .... 1.0... 6006 c. 0 ccc cee ees. 54 
MOO OK were ye he ba. oe yn vos Cece ue ob ocd beds 56 
I a ee 52 
MEME AUIONS 50 eye ee sy ok vin Gb vee vw ba cdecces 56 
re oS ali i al ar Ne 38 
EN De ied ob boda es Cove cnc uns oH) 
ELLYN: oe a cic ek eed ae ceo clevewaw cue. ur} 
Teacher Certificate Renewal Programs ...............00000. 170 
ME METAS os ase sk egies oid a hac ele ee caaceees, temo 
eran raster PYOGrAMS ..........0..ccccesccccccceccece 82 
NR foe ei cc ie bok en st bn v's ve eultieowelaucus 39 
Meee SUNDICS 2... cece cece cece ccc cveceee 23 
En hs 5 6s iad dosed we'e cnea ee 174 
Bete mieagamarade Reporting ...........20.seeseceesncaes 38 
Ie SCIIALION, 6. oe g sce scab eee nods Gece dleasclewsslelen 28 
PeeteponaOm Management .............ecs cece cee beveess 100 
MME EO or a ts er Bl ty bac 186 
MIN Re St eter CE kre yee ce hse Wailea vib bd eb: 21 
MP OI VIC me isle) ak CUP AS eae: 44 
CIS ei ee be ek ee garam 48 
CRUG OULSOGMOAC | ewe tthe ob Se Be bwin 29 
mre IME CU CANO MR 56. nhc CO es be ed fa cee 13, 103 
RM Eee NR A ps Aa he Sas led ed oo 111 
Se Lan ee eeenny eee Ry, ee eee Lg iy g ay 


ee: 


. @ 
: i e « e 
, sey ’ ' > &@ 
ye : _— et % . ; ’ 4 io ’ PA 
v7 e¥s oa y of) ey oe a : ; ° “er ; i 
4 
see. SOW 
Rad hh i ) 


‘ | :y steuikie! “inn avon’) ete 


| tpt | 


Po ley 


|. Pare 5 mROLSMIOST OOM iy ; 
a : : Lis ne is (3) 7 


> aren 
Clb nenoed Sole res 


ey 
a 
ss 


Anhbute 


| sot Vi aan 
| rely leit 4 
geslemeacs tits ynARS. 
eiwee boa Wiha 
vase J err owed 
oi pooner 
a! "iO 7 
ene y) toate i? 
“ALPE Pe 
i “ we in 
eime jaan OC eee 
iw ate veer erenithineckay 
: ierpol LOR 
emo ys 9 ineil nb Si 
| ne 'S nt 
2niagiea Oney HOOF | 
gris ‘are 
 6n8 40 
, OVent} anhy 
ermegenalt mgttann 26 
io Gree 
Rae a ees initia th 
' ae | ian sohwite. 
Dm | | ; eileen a 
ig ‘ rabid yh | ppalcnew {DRO J wayatra) 
ay H ; _ nodasuked fe 


Ps 


oa 


' aS ni 


® 

. De 4 r ‘ «4 y | Ay (m4 7h ine y 7? aoa » - 4 
is: rah yi » Pia as a a paty Eats eens 
‘ po : “| ! ’ a ih t @ 9 ' a 9 " 

= : @ . oe 
Ets ve _ Dh bebee ay ¢é oWar on Gas 
Vs ly - ; i is ff 7 
iia Beplinis ‘ iG Che an a0 52 oe (ue daae —- 


Pw) : : . 
SOMME 


it a oe am We Nog Aap , ; L iy ‘ aie ws i. a a 
is | ar 7 a t a ie 
a rn) ? iby 7 ; i | 


| i sh 7, } ; Ae : re] Ric 
ot ae ry. agi rer 4 


CORRESPONDENCE DIRECTORY 


The Post Office address for the college is Davidson County 
Community College, Post Office Box 1287, Lexington, North Caro- 
lina 27292. 


Correspondence regarding specific areas should be addressed 
as indicated. 


ADMISSIONS 
Admissions requirements, catalog, descriptive literature, and application forms. 
The Director of Admissions 


TRANSCRIPTS 
Request for transcripts, correspondence regarding transfer work. 
The Registrar 


ACADEMIC MATTERS 
Information on courses of study and the educational programs. 
The Dean of the College 


STUDENT AFFAIRS 
The general welfare of students, counseling, student activities. 
The Dean of Students 


SCHOLARSHIPS AND FINANCIAL AID 
Information on available scholarships or for financial assistance. 
Financial Aid Officer 


BUSINESS MATTERS 
Financial arrangement payment of college charges. 
The Business Manager 


VOCATIONAL AND TECHNICAL PROGRAM 
Matters dealing with industrial needs and technological advances. 
Associate Dean, 
Vocational-Technical Education 


GENERAL INFORMATION 
Public relations matters and to report items of news interest and general infor- 
mation. 
Director of Public Relations 


ADMINISTRATIVE AFFAIRS 
General interest and development of the College, policy, faculty appointments, 


and gifts to the College. 
The President 
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